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Introduction 

The purpose of this reference material is to guide applicants seeking Hazard Mitigation 
Grant Program (HMGP) funding made available through this Presidential Disaster 
Declaration for mitigation projects.  It provides useful information that can assist you 
during the HMGP process from application development through closeout of your 
mitigation project(s).   

Aside from knowing the purpose of this reference material, knowing what resources are 
available is just as important. The reference material contained within provides users 
with various checklists, sample documents, blank templates, regulations, worksheets 
and user-friendly guides to aid in navigating HMGP requirements.  This information is 
organized with the intent of simplifying the process for potential applicants wishing to 
submit eligible mitigation projects on behalf of their communities.  

If you are new to the HMGP, you may be wondering where to begin as well as how to 
use this reference material. We recommend that you start with the “HMGP Frequently 
Asked Questions” page located at the beginning of this booklet to help answer any 
broad questions about the program you may have. If you wish to learn more about the 
specifics of the HMGP we recommend that you read the HMGP portions of the Hazard 
Mitigation Assistance Unified Guidance, which can be found at 
http://www.fema.gov/media-library/assets/documents/33634. This guidance will help 
give users a deeper understanding of the HMGP to supplement the sections in this 
booklet. 

If you have additional questions about the HMGP, please visit the Bureau of Mitigation 
website at www.floridadisaster.org/Mitigation for more resources and contact 
information. Please be aware that many of the documents contained in this booklet are 
available electronically on our website at the link identified above. 
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HMGP Frequently Asked Questions 

What is the Hazard Mitigation Grant Program? 
Authorized under Section 404 of the Stafford Act, the Hazard Mitigation Grant Program 
(HMGP), administered by the Federal Emergency Management  Agency (FEMA) and 
managed by the Florida Division of Emergency Management’s Bureau of Mitigation 
(Division), provides grants to state, Tribal and local governments to implement long- 
term mitigation measures after a major disaster declaration. The purpose of the HMGP 
is to reduce or eliminate the loss of life and property due to natural and man-made 
disasters and to enable mitigation measures to be implemented during the immediate 
recovery process from a disaster. 

Who are the eligible applicants? 
The following are eligible applicants under the HMGP: 

• State and local governments;
• Private non-profit organizations or institutions that own or operate a private non- 

profit facility as defined in 44 CFR, Section 206.221(e); and
• Indian tribes or authorized tribal organizations.

Individual home and business owners may not apply directly to the program; however, a 
community may apply on their behalf through its Local Mitigation Strategy (LMS) 
Working Group. 

What types of projects are eligible for funding under the HMGP? 
HMGP funds may be used for projects that will reduce or eliminate the losses from 
future disasters. Projects must provide a long-term solution to a problem, for example, 
elevating a home above the floodplain to reduce the risk of flood damages as opposed 
to buying sandbags and pumps to fight the flood. In addition, a project’s potential 
savings must be more than the cost of implementing the project. Funds may be used to 
protect either public or private property, or to acquire property subjected to or in danger 
of repetitive damage. 

Eligible projects include, but are not limited to: 
• Acquisition of real property in hazard areas
• Retrofitting of existing buildings and facilities
• Elevation of flood prone structures
• Infrastructure protection
• Small-scale stormwater management improvements
• Minor structural flood control projects
• Relocation of structures from hazard areas
• Retrofitting of existing buildings and facilities for safe rooms
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Is the purchase of equipment, such as generators, eligible for HMGP funds? 
The purchase of equipment, such as generators, is not eligible as a stand-alone project 
unless it's for a critical facility. Also, a generator or other equipment may be included 
as an integral part of a project, for example, a project to wind retrofit a critical 
facility for use as a safe room, according to FEMA 361 Guidance. 

Can HMGP funds be used to build new facilities, such as a new EOC? 
HMGP takes current structures and improves their capacity to withstand natural 
disasters.  In  short,  new  construction  falls  outside  the  guidelines  of  HMGP.  If  a 
community builds a new EOC to code with other funds, the community can apply to 
HMGP to further strengthen the facility. Similarly, HMGP funds could be used to further 
mitigate a current, structurally sound EOC to withstand higher winds, etc. 

Are studies eligible? 
By itself, a study falls outside the guidelines of the HMGP. However, an initial study 
done by a community may lead to a project and further study to assess the benefit of 
the project to the community. For example, a community identifies the need for a 
floodwater management project through an initial study. The community might consider 
further  analysis  along  with  the  floodwater  management  project.  The  application 
submitted by the community may include this further analysis as part of the flood water 
management project. The original study done by the community would not be eligible for 
coverage under the HMGP. A study or analysis done as a portion of a project would be 
eligible as in a feasibility study to include the design and engineering of a floodwater 
management project. 

In addition to generators/equipment, new construction and feasibility studies, the state 
will not fund: 

● Other  equipment  such  as  emergency  pumps,  vehicles  and  communication
devices; 

● New infrastructure;
● Portable water supply;
● Tree removal, debris removal, and other forms of maintenance; and
● Warning systems.

What makes a project eligible? 
All projects submitted must meet the following eligibility criteria to be considered for 
funding: 

● Be in conformance with the State Mitigation Plan and the respective community’s
Local Mitigation Strategy (LMS); 

● Demonstrate cost-effectiveness;
● Be technically feasible;
● Provide a beneficial impact upon the declared disaster area;
● Conform to all applicable environmental laws, regulations and executive orders;
● Solve a problem independently or constitute a functional portion of a solution;
● Be in a National Flood Insurance Program (NFIP) participating community in

good standing; if the project is located in a Special Flood Hazard Area; and
● Meet all applicable state and local codes and standards.
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Where can I find a copy of the State Hazard Mitigation Plan? 
A copy of the State of Florida Mitigation Plan is available at 
http://www.floridadisaster.org/mitigation/State/Index.htm

What is cost-effective?
A cost-effective HMGP project must have a benefit-cost ratio of 1.0 or greater. In other 
words, for every dollar of the total project cost, there should be at least one dollar in 
damages avoided or reduced in future events. The benefit-cost ratio is calculated by 
dividing the benefit by the cost. Project costs and benefits are calculated on a net 
present value basis. The benefits of a hazard mitigation project are the avoided 
loss/damages from future events. A project’s potential savings must be more than the 
cost of implementing the project.  Under this program, the benefit-cost analysis is 
conducted by the state.

Why is the environmental review required and what must be submitted? 
Any project receiving federal funds must meet the requirements of the National 
Environmental Policy Act (NEPA) including associated federal, state and local 
environmental laws and policies. A complete application containing a detailed scope of 
work, maps, and photos is required for the environmental and historic preservation 
review. The application contains a checklist to use as a guide for each project type. The 
State environmental staff will conduct the environmental and historic preservation 
review. In addition, the Tribal Historic Preservation Office must also review and approve 
the project prior to FEMA granting approval. 

When is a project phased? 
A proposed project may need to be phased if it exceeds the applicant’s technical and 
financial resources to provide the complete technical information required for a full 
eligibility or environmental review of a complex project. Phase I funding allows for the 
completion of design, engineering, environmental or feasibility study. To be eligible for 
funding under Phase II approval, the project must meet benefit-cost, floodplain 
management and environmental review. Construction cannot begin until Phase II 
has been approved by the State and FEMA! Phase I is part of the project’s total 
estimated cost. 

How much money is available in the HMGP? 
The amount of funding available for the HMGP under a particular disaster declaration is 
limited. The program may provide a state with up to 15 percent of the total disaster 
grants awarded by FEMA. If the state has an approved Enhanced Mitigation Plan in 
place, this amount rises to 20 percent. 

How are funds allocated? 
Funds are allocated in accordance with the Division’s HMGP Administrative Rule, 
Chapter 27P-22, Section 27P-22.006 Florida Administrative Code. To ensure funds are 
distributed equitably, declared counties have been assigned a portion of the total HMGP 
grant. The amount is based on its proportional share of the total federal assistance 
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under the Public Assistance (PA), Individual Assistance (IA) and Small Business 
Administration (SBA). 

How are Projects funded? 
 Eligible and submitted projects for each county included in the relevant

Presidential Disaster Declaration will be funded in order of priority as outlined in
the LMS until the allocated funds are exhausted, or all eligible projects are
funded, whichever occurs first.

 Any allocation remaining after all eligible projects in any declared county are
funded shall be reallocated to those counties included in the relevant Presidential
Disaster Declaration whose allocation was not sufficient to fund all submitted
eligible projects in proportion to each county’s share of unfunded projects.

 If funds remain after all eligible projects under subsection (1) of Section 27P-
22.006 have been funded, they shall be applied to fund eligible projects
submitted from counties not included in the relevant presidential disaster
declaration on a first-come-first-served basis until all available funds are
obligated.

What is the role of the Local Mitigation Strategy Working Group in the application 
process? 
To be eligible for HMGP funding, each county must have a FEMA-approved LMS. 
Within each county’s LMS, the county has identified hazards, made vulnerability 
assessments and risk analyses, and provided dollar estimates of potential property 
losses throughout the individual county. Building directly upon these assessments, each 
county has identified a prioritized list of hazard mitigation initiatives with an 
accompanying action plan for their implementation. The LMS has thus become the 
foundation of the statewide mitigation strategy. Therefore, the local LMS Working 
Groups must submit all eligible projects in prioritized order to the Division. No project 
will be considered for funding unless it has been identified as a priority in the LMS. 
Eligibility under the LMS will be verified as a part of the sufficiency review conducted by 
the Division. 

How long is the project approval process? 
Once an application is submitted to the Division, it is reviewed for beneficial impact, 
conformance to environmental and historical regulations, technical feasibility, cost 
effectiveness, and general application completion. Through this process the Division 
works with the applicant if necessary to improve the application. Once the Division 
submits all approved applications to FEMA, FEMA then reviews the applications and 
obligates funds. (For example, one law--the National Environmental Policy Act of 1969--
requires FEMA to evaluate potential environmental impacts of each proposed project. 
Naturally, the time required for this review depends upon the complexity of the proposed 
project.) The Division cannot execute a contract for a project until formal project 
approval has been received from FEMA. From the time a sub-grantee submits an 
application to the State until the time of contract execution can be as much as a year or 
more. 
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What is cost-share? 
Under the HMGP, FEMA will contribute up to 75 percent of the total amount approved 
under the grant award. The applicant must provide the remaining 25 percent non-
federal share. All contributions, cash or in-kind services, are acceptable as part of the 
non-federal share. Requirements for in-kind contributions can be found in 44 Code of 
Federal Regulations, Section 13.24. In-kind resources are those personnel, materials, 
equipment and supplies owned, controlled and operated by the applicant or a third-party 
contributor. Applicants are strongly encouraged to link HMGP funds with other state, 
local and private funding sources. 

Do allowances exist for small, impoverished communities in meeting the required 
25 percent non-federal funding? 
Not under the HMGP. However, these communities might be eligible for up to a 90 
percent federal cost share under the Pre-Disaster Mitigation Program (PDM), which 
assists with funding mitigation activities prior to disasters. A small, impoverished 
community is defined in 44 C.F.R. 201.2, which includes restrictions by size (3,000 or 
fewer individuals), location (not within corporate boundaries of a larger city), income (not 
exceeding 80 percent of the national, average income), and unemployment (must 
exceed the national unemployment rate by at least one percentage point). 

How do communities raise the 25 percent match? 
The only Federal funds available for matching are those that lose their Federal 
designation, such as Community Development Block Grant (CDBG) funds. State 
grants, local and county funds, private donations, municipal bonds, and in-kind 
donations are just a few options for matching funds. This 25 percent matching money 
must be secured at the time of application. The State of Florida has requested and 
been approved to apply the project (global) matching process. Global matching means 
that state or locally funded projects could be used to meet the match.  

How does HMGP define in-kind services? 
Businesses, contractors, or individuals can donate time, skills, materials, or services. 
The community uses the fair market value of those donations to meet their 25 percent 
match obligation.  

What is project (global) match? 
If the State desires to implement the project global match process developed in the 
FEMA/State Project Match Memorandum of Agreement (MOA), such a process shall be 
coordinated with and approved by the FEMA regional office in advance. Note: Projects 
used as match must meet all HMGP eligibility criteria as stipulated in 44 CFR § 
206.434(c), must meet the same period of performance time constraints as the HMGP 
projects and must be approved by FEMA prior to implementation.  Please refer to the 
MOA included in this booklet for further details.   

What are pre-award costs and how are they requested? 
Any and all costs associated with an HMGP project must be incurred after the date of 
declaration of a disaster under which the project is proposed for funding (U.S. 
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Government Accountability Office [GAO 10-129]). All construction associated with an 
HMGP project must be incurred after approval by FEMA and the Division. FEMA may 
approve pre-award costs. These costs include study or research required to plan a 
construction project. Such activity may include engineering, modeling, permitting, 
environmental study, benefit-cost analysis, etc. These are soft costs and not to be 
confused with hard construction costs. Construction costs may not be included as 
pre-award costs. Pre-award costs must also be represented in the overall project 
budget and included in the benefit-cost analysis. A request for pre-award costs must be 
submitted with the application. The request must include the type of activity or activities 
proposed and estimated cost. Preliminary review by the State or FEMA of pre-award 
activities is not a guarantee of eligibility or approval of the activities for the 
proposed project. If the proposed project meets all eligibility criteria and is approved 
by FEMA, then pre-award costs identified by the applicant prior to project submittal, or 
identified by the applicant in documentation attached to the application, will be 
considered project costs eligible for 75/25 reimbursement (same as other project costs). 
However, if a project is ultimately not approved by FEMA, pre-award costs will be solely 
the responsibility of the applicant.  

What is the difference between the 406 and 404 programs of the Stafford Act? 

406 – Public Assistance Reference:  
CFR 206.226(e) 

404 – HMGP Reference: 
CFR 206.430 

1 Eligible Applicants: state, local 
governments, private non-profit 
organizations, Native American tribes. 

Eligible Applicants: state, local 
governments, private non-profit 
organizations, Native American tribes.  
Project must be listed as an LMS priority. 

2 Funding can be up to 90 percent 
federal depending on the event. 

Funding is up to 75 percent federal and 
minimum 25 percent non-federal. 

3 Only designated counties having 
damages are eligible. 

Per request of the Governor, all counties in 
the State are eligible, designated or not. 

4 Facility was damaged in the disaster. 
The repair and mitigation flows 
through a public assistance 
worksheet. 

The facility is a solid structure, built to 
current codes. Mitigation flows through 
HMGP grant applications. 

5 Project is within designated counties. Project may be outside of designated 
counties. 

The same groups may apply to either program–state or local governments, private non-
profits, Native American tribes. 

What is the Period of Performance? 
Three years is the standard maximum period of performance.  
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What happens with unexpected events during project implementation? 
This is handled on an individual basis. Unexpected events in the field may impact the 
scope of work, project costs, and the proposed project completion date. The Division 
should be notified immediately of any potential changes in project performance or 
anticipated completion. 

Can I change the scope of work? 
The only changes that can occur are period of performance, budget, materials or 
personnel. A change in the project location/size/type, project objectives or subgrantees 
is not allowed.  

How do I apply for the HMGP? 
Following a Presidential Disaster Declaration, the Division will advertise that HMGP 
funding is available to fund loss-reduction projects in the state. Those interested in 
applying to the HMGP should contact their tribal or local government to begin the 
application  process,  as  well  as  their  local  LMS  Working  Group.  The  Division  will 
establish a deadline for application submittal. The HMGP requires strict adherence to 
deadlines to allow for the equal review of all projects. No project application will be 
accepted after the deadline for submission of applications unless mutually agreed upon 
in writing by the State Hazard Mitigation Officer (SHMO) and the Chairperson of the 
LMS Working Group. 

Are there subgrantee administrative funds available? 
The State will not pass down management costs to the sub-grantee. Eligible project 
management costs (per Office of Management and Budget (OMB) circulars and 2 CFR) 
should be written into the sub-grantee's project budget. 

HMGP application deadline: 
Applications must be postmarked by the deadline listed in the NOFA. Completed 
applications must be sent to the following address: 

Florida Division of Emergency Management 
Mitigation Bureau 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399-2100 
ATTN: Hazard Mitigation Grant Program 

For more information about the HMGP, please visit www.floridadisaster.org. 

What is FFATA? 
The Federal Funding Accountability and Transparency Act (FFATA) was signed on 
September 26, 2006. The intent of this legislation is to empower every American with 
the ability to hold the government accountable for each spending decision. The FFATA 
legislation requires information on federal awards (federal assistance and expenditures) 
be made available to the public via a single, searchable website, which is 
www.usaspending.gov/. 
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What is a DUNS number? 
Created in 1962, the Data Universal Numbering System or DUNS number is Dun & 
Bradstreet’s (D&B) copyrighted, proprietary means of identifying business entities on a 
location-specific basis. Assigned and maintained solely by D&B, this unique nine-digit 
identification is FREE for all businesses required to register with the US Federal 
government for contracts or grants. 

A DUNS number remains with the company location to which it has been assigned even 
if it closes or goes out-of-business. The DUNS number also "unlocks" a wealth of value-
added data associated with that entity, including the business name, physical and 
mailing addresses, trade styles ("doing business as"), principal names, financial, 
payment experiences, industry classifications (Standard Industrial Classification [SICs] 
and North American Industry Classification System [NAICS]), socio-economic status, 
government data and more. The DUNS number also links members of corporate family 
trees worldwide. D&B provides a DUNS number for each physical location of your 
business.  

How do I obtain a DUNS number? 
If your company or organization does not have a DUNS number, you will need to obtain 
one from Dun & Bradstreet at 866-705-5711 or use the webform linked below. The 
process to request a DUNS number takes about ten minutes and is free of charge. 
Please visit fedgov.dnb.com/webform. 

What is a Special Flood Hazard Area (SFHA)? 
This is the land in the floodplain, within a community, subject to a 1 percent or greater 
chance of flooding in any given year. These areas have special flood, mudflow, or flood-
related erosion hazards, and are shown on a Flood Hazard Boundary Map or a FIRM as 
Zone A, AO, A1-A30, AE, A99, AH, AR, AR/A, AR/AE, AR/AH, AR/AO, AR/A1-A30, V1-
V30, VE OR V. HMGP mitigation project applications for projects sited within an SFHA 
are eligible only if the jurisdiction in which the project is located is participating in the 
NFIP. There are no additional NFIP participation requirements for HMGP project 
applications for projects located outside of the SFHA. 

Please note:  For HMGP it is a requirement that the Property Owner has insured 
all structures that will not be demolished or relocated out of the SFHA to an 
amount at least equal to the project cost or to the maximum limit of coverage 
made available with respect to the particular property, whichever is less, through 
the NFIP, as authorized by 42 U.S.C. §4001 et seq., as long as the Property Owner 
holds title to the property as required by 42 United States Code §4012a. 
Documentation must be provided demonstrating compliance with this 
requirement. Please refer to the “SFHA Acknowledgement of Conditions Form” 
included in this booklet for more information. 
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S TA T E  O F  F L O R I D A  

D I V I S I O N  O F  E M E R G E N C Y  M A N A G E M E N T 
RICK SCOTT 
Governor

BRYAN W. KOON 
Director 

M E M O R A N D U M 
To: Local Governments, State and Regional Agencies, Indian Tribal 

Governments, Local Mitigation Strategy Working Groups, Private Non-Profit 
Organizations Submitting Hazard Mitigation Grant Program Applications for 
the XXXXXXXXXXXXXXX 

From: ________________, State Coordinating Officer 

Subject: Hazard Mitigation Grant Program Funding Summary 

Date: Enter Date 

Program Summary 

The Florida Division of Emergency Management (the Division) is pleased to announce the 
availability of Hazard Mitigation Grant Program (HMGP) funds as a result of the recent 
Presidential Disaster Declaration for XXXXXXXXXX (FEMA XXXX-DR-FL).  

HMGP funding is authorized by Section 404 of the Robert T. Stafford Disaster Relief Act. 
This funding helps communities implement measures to reduce or eliminate long-term risk 
to people and property from natural hazards and their effects. The Division encourages all 
potential applicants to submit applications for projects that address eligible mitigation 
activities. The amount of HMGP funding available to the state is based on the total federal 
disaster assistance for the Presidential Disaster Declaration.     

Application Timeline 

Applications are currently being accepted. The application period will close Enter Date.  
Applications mailed to the Division must be postmarked on or before Enter Date. 
Hand-delivered applications must be stamped in at the Division no later than Enter 
Time and Date. The Division encourages potential applicants to submit complete 
applications before the close of the application period.  

Applications will only be accepted from eligible applicants as defined in the Minimum 
Program Eligibility section of this notice.   

D I V I S I O N  H E A D Q U A R T E R S  Te l :  850 -413-9969 •  Fax:  850-488 -1016 STATE LOGISTICS RESPONSE CENTER 
2 5 5 5  S h u m a r d  O a k  B o u l e v a r d  www.FloridaDisaster.org 2 70 2  D i r ec t o rs  R o w  
T a l l a h a s s e e ,  F L  3 2 3 9 9 - 2 1 0 0  Or l an d o ,  F L  3 2 80 9 - 56 3 1  
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MEMORANDUM 
Enter Date  
Page 2 of 6 

Please provide four completed copies of the State of Florida Joint Hazard Mitigation 
Grant Program and Flood Mitigation Assistance Application and all appropriate 
attachments.  The joint application and all other pertinent forms may be obtained 
at the Division’s website located at 
http://www.floridadisaster.org/Mitigation/Hazard/forms.htm. You may also contact 
the Division directly at (850) 922-4182. 
Completed applications must be sent to the following address: 

ATTN:    Name, Hazard Mitigation Grant Program  
  Florida Division of Emergency Management 

            Mitigation Section 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399-2100 

Minimum Program Eligibility
 
Eligible Applicants: According to the Code of Federal Regulations (CFR) 44 
§206.434(a), the following parties are eligible to apply for Hazard Mitigation Grant
Program funds: 

 State and local governments who have an approved Local Mitigation Strategy
(LMS) in accordance with 44 CFR 201.6, prior to receipt of HMGP subgrant
funding for projects;

 Private non-profit organizations or institutions that own or operate a private non-
profit facility as defined in §206.221(e); and

 Indian tribes or authorized tribal organizations.

Eligible Activities: Activities include mitigation projects that will result in protection of 
public or private property from natural hazards.  Activities for which implementation has 
already been initiated or completed are not eligible for funding.  Eligible projects include, 
but are not limited to, the following: 

 Acquisition or relocation of hazard prone structures
 Retrofitting of existing buildings and facilities that will result in increased

protection from hazards
 Elevation of flood prone structures
 Infrastructure protection measures
 Stormwater management improvements
 Minor structure flood control projects
 Residential and community safe room construction

15



MEMORANDUM 
Enter Date  
Page 3 of 6 

Ineligible Activities: The state will not consider funding requests for: 
 Generators (unless they are an integral part of a larger eligible project or for a

critical facility);
 Construction of new facilities (Nevertheless, the cost associated with above

code upgrades to new facilities may be considered);
 Equipment such as emergency pumps, vehicles, and communication devices;
• Tree removal, debris removal and other forms of maintenance; or
• Projects already in progress (Construction may not begin until the contract

between the State and subgrantee is executed and the project has met
requirements of the National Environmental Policy Act).

Eligibility Criteria:  All projects submitted must meet minimum criteria to be considered 
for funding. An eligible project must: 

 Conform to the Florida State Hazard Mitigation Plan and the respective
community’s LMS;

 Conform to the funding priorities for the disaster, as established in the
appropriate LMS;

 Demonstrate cost-effectiveness;
 Be technically feasible;
 Benefit the designated disaster area;
 Conform to all applicable environmental laws and regulations, as well as

Executive Orders;
 Solve a problem independently or constitute a functional part of a solution;
 Benefit a National Flood Insurance Program (NFIP) participating community that

is not on probation or is suspended from the NFIP; and
 Meet all applicable State and local codes and standards.

Cost-Share Requirements 

Under the HMGP, FEMA will contribute up to 75-percent of the total amount approved 
under the grant award to implement eligible, cost-effective mitigation measures.  The 
applicant must provide the remaining 25-percent non-federal share.  Contributions, 
cash, and in-kind services are acceptable as part of the non-federal share.  
Requirements for in-kind contributions can be found in 44 CFR §13.24. In-kind 
contributions must be directly related to the eligible project cost and are those 
personnel, materials, equipment and supplies owned, controlled, and operated by the 
applicant or a third party contributor.   

Applicants may use the Global Match concept as part of the 25-percent non-federal 
share. Global Match permits a potential applicant to meet the non-federal share match 
by receiving credit for state and/or local government funds that were committed to 
similar type project(s). These similar non-federally funded projects must meet all of the 
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HMGP eligibility requirements. This means that if Global Match is approved, the 
applicant may receive up to 100-percent federal share.   

Pre-Award Costs 

Prior to receiving a grant award, pre-award costs may be requested.  Pre-award costs 
include items such as engineering, environmental study, permitting, and other "soft" 
costs associated with a construction project.  Construction activities are not considered 
pre-award costs.  Pre-award costs must be requested in writing.  Guidelines for pre-
award costs are included in Attachment A. 

County Funding Allocation 

To ensure funds are distributed equitably, designated counties have been assigned a 
portion of the total HMGP grant.  The amount is based on a calculation of the 
proportional share of the total federal assistance under the Public Assistance (PA), 
Individual Assistance (IA), and Small Business Administration (SBA) programs as of 
Enter Date.  Commitment of project funds by the Division is contingent upon receipt of 
appropriate Legislative Budget Authority. 

These figures are shown in Attachment B and represent the estimated amount of 
HMGP funds currently available.  HMGP funding is available only to those counties that 
have a FEMA approved, Disaster Mitigation Act of 2000 compliant LMS.  Project 
applications will be considered only if: 

(1) The application is accompanied by an endorsement by the LMS Chairperson 
or Vice-Chairperson stating that the project is included in the current LMS; 
and,  

(2) If more than one project is submitted, the endorsement indicates the 
prioritization.  A sample project submission letter is shown in Attachment C. 

The Division will attempt to fund each submitted project in priority order until the 
county’s allocation has been exhausted.  In accordance with Florida Administrative 
Code (F.A.C.) 27P-22.006, the Division uses the following tiered allocation system up 
until the State application deadline with FEMA: 

Tier 1 The available HMGP funds are allocated to counties included in the relevant 
Presidential Disaster Declaration in proportion to each county’s share of federal disaster 
funding from the Public Assistance (PA), Individual Assistance (IA), and Small Business 
Administration (SBA) Disaster Loan Program as of the date of receipt of the FEMA 
funding notice described above. Eligible projects submitted by each county included in 
the relevant Presidential Disaster Declaration will be funded in order of priority as 
outlined in the LMS until the allocated funds (through the 12-Month Lock-in) are 
exhausted or all eligible projects are funded. 
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Tier 2 Any allocation remaining after all eligible projects in any declared county are 
funded, shall be re-allocated to those counties included in the relevant Presidential 
Disaster Declaration whose allocation was not sufficient to fund all submitted eligible 
projects. The order of priority for re-allocating funds is detailed in Attachment C. 

Tier 3 In the event funds remain after the Tier 1 and Tier 2 process, any remaining 
funds will be offered on a statewide basis as described in Attachment C.  

Please see Attachment C for a detailed explanation of funding tiers. 

Funding Availability and Notification 

FEMA notifies the State of HMGP funding availability at several milestones: 

1. Initial Estimate
This represents an early estimate only and is not an actual commitment of funding 
by FEMA.  Funding may increase or decrease based on actual disaster claims 
during the declaration period.  These estimates are provided for planning purposes 
and to jump-start the HMGP application process.   

2. Obligation prior to 12 Months
Prior to the 12 month lock-in, FEMA will only obligate funds up to 75% of any current 
estimate. This is to eliminate the risk of over obligating funds for any given disaster in 
the event the 12 month lock-in is lower than initially estimated.

It is important for potential applicants to recognize that HMGP funds are contingent upon 
FEMA’s reexamination of the disaster figures at the given time intervals.  A county’s funding 
allocation can increase or decrease after it has submitted an application.   

Technical Assistance 

The Division is in the process of scheduling HMGP application development workshops.  
Please check the Division’s website http://www.floridadisaster.org/Mitigation/Hazard for 
date, time, location and a short overview of the workshops. The Division will provide 
technical assistance throughout the application process. This includes assistance with 
the application process, Benefit Cost Analysis, Engineering Feasibility and 
Environmental/Historical Preservation Compliance.  If there are any questions regarding 
the allocation of funds or the project review and selection criteria, please call Bureau 
staff at one of the following numbers: 

(850) 922-5944 (Program Eligibility) 
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3. 12 Months from Date of Declaration
This represents the State's Lock-in Amount. It is the maximum amount available the state 
can expect to receive from FEMA.  In rare occurrences FEMA may conduct a subsequent 
review 18 months after the declaration, but only at the request of the State.  The estimate 
from that review may cause the final lock-in to fluctuate up or down depending on the 
findings. 



MEMORANDUM 
Enter Date  
Page 6 of 6 

(850) 922-5332 (Program Eligibility) 
(407) 856-5040 (Environmental) 
(407) 856-5010 (Engineering and Technical Feasibility)  

For additional information and technical assistance, please refer to FEMA’s Hazard 
Mitigation Assistance Unified Guidance document available at 
http://www.fema.gov/media-library/assets/documents/33634.  

To assist you in submitting qualified project applications, the following attachments are 
located on the Division website http://www.floridadisaster.org/Mitigation/Hazard 
including the Hazard Mitigation Grant Program Assistance Application:  

Attachment A:  HMGP Program Policy on Pre-award Cost and Form 
Attachment B: Initial Estimate of Available HMGP Funding 
Attachment C:  Sample Project Submission Letter and Explanation of Tier 

Funding 

KM 

Attachments 
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   STATE OF FLORIDA – HAZARD MITIGATION GRANT PROGRAM ASSISTANCE APPLICATION 

Attach any continuations or additional items to this page Form No. HMGP, Eff. 06/2012  

THIS SECTION FOR STATE USE ONLY 

FEMA-     -DR-FL   Standard HMGP   5% Initiative Application  Application Complete 

  Standard FMA   Initial Submission     or   Re- Submission 

Support Documents Eligible Applicant Project Type(s) 

  Conforms w/ State 409 Plan   State or Local Government   Wind 
  In Declared Area   Private Non-Profit (Tax ID Received)   Flood 
  Statewide   Recognized Indian Tribe or Tribal Organization   Other: 

Community NFIP Status: (Check all that apply) Reviewer Phone#:__________________________________

  Participating Community ID#:____________________ Reviewer Fax#:____________________________________ 

  In Good Standing    Non-Participating    CRS Reviewer E-Mail:___________________________________ 

Date Application Received:________________________
State Application ID:________________________________ 

State Reviewer:____________________________________ 

Signature:________________________________________ Date:_______________________________ 

This application is for all Federal Emergency Management Agency (FEMA Region IV) Hazard Mitigation Grant Program (HMGP) and 
Flood Mitigation Assistance (FMA) proposals.  Please complete ALL sections and provide the documents requested.  If you require 
technical assistance with this application, please contact your State Emergency Management Division at (850) 922-5269. 

A. To Fill Out This Application: Complete all sections that correspond with the type of proposed project 

General Application Sections: pp.1-5: All applicants must complete these sections 
Environmental Review: pp. 6-9: All applicants must complete these sections 
Maintenance Agreement:  p. 10:  Any applications involving public property, public ownership, or management of property
Damage Frequency  
Assessment Worksheet:  Acquisition , Elevation, Floodproofing (if FIS and H&H are unavailable) -- one worksheet per 

structure 
Flood-Drainage  
Improvement Worksheet: Acquisition , Elevation, Floodproofing (if FIS and H&H are available) -- one worksheet per 

structure 
Tornado Worksheet: Safe Room Projects only 
Wind Retrofit Worksheet: Wind retrofit projects only -- one worksheet per structure 
Request for Public  
Assistance Form: FEMA Form 90-49 (Request for Public Assistance): All applicants must complete, if applicable. 
Acquisition Forms: If project type is Acquisition, these forms must be completed.  Only one of the two Notice of 

Voluntary Interest forms is necessary.   
Model Statement of Assurances for Property Acquisition Projects 

 Declaration and Release 
Notice of Voluntary Interest (Town Hall Version) 
Notice of Voluntary Interest (Single Site Version) 
Statement of Voluntary Participation 
FEMA Model Deed Restriction Language 

Application Completeness 
Checklist:  All applicants are recommended to complete this checklist 

B. Applicant Information 

FEMA-Blank-DR-FL DISASTER NAME:  Blank Ex., FEMA-1609-DR-FL; Hurricane Wilma 

Title / Brief Descriptive Project Summary:  
1. Applicant (Organization):
2. Applicant Type:

State or Local Government Recognized Native American Tribe   Private Non-Profit 
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   STATE OF FLORIDA – HAZARD MITIGATION GRANT PROGRAM ASSISTANCE APPLICATION 

Attach any continuations or additional items to this page Form No. HMGP 001, Eff. 06/2012    

3. County:
4. State Legislative House District(s): State Legislative Senate District(s): 

Congressional House District(s):
5. Federal Tax I.D. Number:
6. Data Universal Numbering System (DUNS):
7. FIPS Code*:  (*if your FIPS code is not known, please fill out FEMA Form 90-49 (Request for Public Assistance) so 

that the Department may obtain a FIPS code for you)
8. National Flood Insurance Program (NFIP) Community Identification Number (this number can be obtained from the FIRM map

for your area):
9. NFIP Community Rating System Class Number (if available):
10. NFIP Last Community Assistance Visit Date (FMA ONLY):
11. Attach proof of current Flood Insurance Policy (FMA ONLY):

12. Point of Contact
Ms.  Mr.  Mrs.    First Name: Last Name: 

Title:
Street Address:
City: State:     Zip Code: 
Telephone: Fax: 
Email Address:

13. Application Prepared by:  Ms. Mr. Mrs.  First Name:    Last: 
Title:        Telephone: Fax: Email Address:  

14. Authorized Applicant Agent (proof of authorization authority required)
Ms. Mr. Mrs. First Name: Last Name: 

Title: Telephone: Fax: 
Street Address:
City:    State: Zip Code:  Email Address:  

Signature:_______________________________________________ Date: ___________________ 

15. All proposed projects should be included in the county’s Local Mitigation Strategy (LMS).
Attached is a letter of endorsement for the project from the county’s Local Mitigation Strategy Chairperson.   Yes   No

16. Has this project been submitted and/or funded under a previous disaster event?  If so please provide the disaster number and
project number if available.

Section I.  Project Description 

A. Hazards to be Mitigated / Level of Protection 

1. Select the type of hazards the proposed project will mitigate:
 Flood  Wind  Storm surge  Other (list): 

2. Identify the type of proposed project:
 Elevation and retrofitting of residential or non-residential structure 
 Acquisition and relocation  Acquisition and demolition 
 Wind retrofit    Minor drainage project that reduces localized flooding 
 Other (please explain) 

3. List the total number of persons that will be protected by the proposed project:

4. Fill in the level of protection and the magnitude of event the proposed project will mitigate.
(e.g. 23 structures protected against the 100-year [1%] flood)

 structure(s) protected against the      -year Flood (10, 25, 50, 100, or 500 year) 

 structure(s) protected against    mile per hour (mph) winds 

5. Engineered projects only (e.g. Drainage Improvements, Erosion Control or other special project types.  [Other
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special project types include drainage and other engineered projects.  These projects are unlike acquisition, 
elevation or wind retrofits/shutters.])  Attach to this page ALL engineering calculations and design plans used to 
determine the above level of protection. 

6. Project will provide protection against the hazard(s) above for  years. (i.e., what is the useful life of the 
project?)

B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 

1. Describe, in detail, the existing problem, the proposed project, and the scope of work.  Explain how the proposed
project will solve the problem(s) and provide the level(s) of protection described in Part A.  Also, if available, attach 
a vendor’s estimate and/or a contractor’s bid for the scope of work.  Please ensure that each proposed project is 
mitigation and not maintenance. 

2. Description of the existing problems:

3. Describe the type(s) of protection that the proposed project will provide:

4. Scope of Work (describe in detail what you are planning to do):

5. Describe any other on-going or proposed projects in the area that may impact, positively or negatively, the
proposed HMGP or FMA project: 

Section II.   Project Location (Fully describe the location of the proposed project.) 
A. Site 

1. Describe the physical location of this project, including street numbers (or neighborhoods) and zip codes.  If
available, please provide precise longitude and latitude coordinates for the site utilizing a hand-held global
positioning system (GPS) unit or the equivalent:

2. Title Holder:

3. Is the project site seaward of the Coastal Construction Control Line (CCCL)?  YES NO 

4. Provide the number of each structure type (listed below) in the project area that will be affected by the project.
That is, all structures in project area.

 Residential property:  Businesses/commercial property:     
 Public buildings:      Schools/hospitals/houses of worship: 
 Other:    

B. Flood Insurance Rate Map (FIRM) showing Project Site 
 Attach two (2) copies of the FIRM map, a copy of the panel information from the FIRM, and, if available, the 

Floodway Map.  FIRM maps are required for this application (if published for your area).  Also, all attached 
maps must have the project site and structures clearly marked on the map.  FIRMs are typically available from 
your local floodplain administrator who may be located in a planning, zoning, or engineering office.  Maps can also 
be ordered from the Map Service Center at 1-800-358-9616.  For more information about FIRMs, contact your local 
agencies or visit the FIRM site on the FEMA Web-page at 
https://msc.fema.gov/webapp/wcs/stores/servlet/FemaWelcomeView?storeId=10001&catalogId=10001&langId=-1 
Using the FIRM, determine the flood zone(s) of the project site (Check all zones in the project area). 
(See FIRM legend for flood zone explanations) (A Zone must be identified) 

  VE or V 1-30  AE or A 1-30 
 AO or AH A (no base flood elevation given) 

B or X (shaded) C or X (unshaded) 
 Floodway 
 Coastal Barrier Resource Act (CBRA) Zone (Federal regulations strictly limit Federal funding for projects in 

this zone.  Please coordinate with your state agency before submitting an application for a CBRA Zone project). 
 If the FIRM Map for your area is not p ublished, please attach a copy of the Flood Hazard Bounda ry Map 

(FHBM) for your area, with the project site and structures clearly marked on the map. 
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   Attach a copy of a Special Flood Hazard Area Flood Insurance Assurance(s). 

C. City or County Map with Project Site and Photographs 

 Attach a copy of a city or county scale map (large enough to show the entire project area) with the project 
site and structures marked on the map. 

 Attach a USGS TOPO map with project site clearly marked on the map. 

  For acquisition or elevation projects, include copy of Parcel Map (Tax Map, Property Identification Map, 
etc.) showing each property to be acquired.  The map should include the Tax ID numbers for each parcel, if 
possible. 

  Attach photographs (a minimum of 2 photographs) for each project site per application.  The photographs 
should be representative of the project area, including any relevant streams, creeks, rivers, etc., and drainage 
areas, which affect the project site or will be affected by the project.  For each structure, please include the 
following angles: front, back and both sides. 

Section III.   Budget/Costs 

In this section, provide details of all the estimated costs of the project.  As this information is used for the Benefit-Cost Analysis, 
reasonable cost estimates are essential.  Do not include contingency costs in the budget.  Avoid the use of lump sum costs. 

Note: To be eligible for HMA funding, pre-award costs must be identified as separate line items in the cost estimate of the application. 
This must be done in addition to filling out the HMGP Pre-Award Cost Request Form. Please mark each pre-award cost with an 
asterisk (*). 

A.   Materials 

Item Dimension   Quantity  Cost per Unit Cost

B. Labor (Include equipment costs. Please indicate all “soft” or in-kind matches. All in-kind match must be 
identified in the Section III. Budget/Costs of this application.) 

Description      Hours   Rate   Cost  

C. Fees Paid  (Include any other costs associated with the project.) 
Description of Task     Hours  Rate  Cost

      Total Estimated Project Cost $      
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D. Funding Sources (Round figures to the nearest dollar.) 

The maximum FEMA share for HMGP projects is 75%.  The other 25% can be made up of State and Local funds as well as 
in-kind services.  The FMA program requires that the maximum in-kind match be no more than 12.5% of the total project 
costs.  HMGP/FMA funds may be packaged with other Federal funds, but other Federal funds (except for Federal funds that 
lose their Federal identity at the State level such as CDBG and certain tribal funds) may not be used for the non-Federal share 
of the costs. 

Estimated FEMA Share $    % of Total (maximum of 75%) 

Non-Federal Share 

Estimated Local Share $ % of Total (Cash) 

$ % of Total (In-kind*) 

$ % of Total (Project Global Match**) 
 Global Match Project Title 

Other Agency Share   $    % of Total 

(Identify Other Non-Federal Agency and availability date:     ) 

Total Funding sources from above   $    Total % (should equal 100%) 

*Identify proposed eligible activities directly related to project to be considered for In-kind services. (Note on Page 4 Section B)
**Separate project application must be submitted for each project (Global) Match project. 

E.  Project Milestones/Schedule of Work 
List the major milestones in this project by providing an estimated time-line for the critical activities not to exceed a period of 
3 years for performance, e.g. Designing, Engineering, Permitting, etc.  These milestones should correspond with the scope of 
work and budget. 

 Milestone Number of Days to Complete  

[Ex., Demolition of 6 structures and removal of debris 14 days]

Section IV.   Environmental Review and Historic Preservation Compliance 
 (NOTE: This application cannot be processed if this section is not completed.) 

Because HMGP/FMA are federally funded programs, all projects are required to undergo an environmental and historic preservation 
review as part of the grant application process.  Moreover, all projects must comply with the National Environmental Policy Act (NEPA) 
and associated Federal, State, Tribal, and Local statutes to obtain funding.  NO WORK can be done prior to the NEPA review 
process.  If work is done on your proposed project before the NEPA review is completed, it will NOT be eligible for Federal 
funding.  
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A.  The following information is required for the Environmental and Historic Preservation review: 

All projects must have adequate documentation to determine if the proposed project complies with NEPA and associated 
statutes.  The State Environmental Staff provide comprehensive NEPA technical assistance for applicants, with their consent, 
to complete the NEPA review.  The type and quantity of NEPA documents required to make this determination varies 
depending upon the project’s size, location, and complexity.  However, at a minimum, please provide the applicable 
documentation from this section to facilitate the NEPA compliance process. 

     Detailed project description, scope of work, and budget/costs (Section I [p. 3] and Section III [p. 4] of this application).  

Project area maps with project site and staging area marked (Section II, part B & C of this application [p. 3-4]). 

   Project area/structure photographs (Section II, part C of this application [p. 4]). 

 Preliminary project plans. 

Project alternatives description and impacts (Section IV of this application [p. 5-9]). 

Please complete the applicable project worksheets.  Dates of construction are required for all structures. 

Environmental Justice – Attach documents regarding evaluation (required) and satisfactory resolution (if necessary) of 
Environmental Justice issues (Highly Disproportionate, Adverse Impacts [effects] on Minority or Low Income 
Populations).  Documents can include public meeting records, media reports, letters from interested persons and 
groups; studies on population, ethnic groups, quality of life, housing, economics, transportation, public services, 
schools, public health, recreation, voting, etc.  

Provide any applicable information or documentation referenced on the Information and Documentation Requirements 
by Project Type (p. 10 of this application). 

B.  Executive Order 12898, Environmental Justice for Low Income and Minority Population 

Are there low income or minority populations in the project area or adjacent to the project area? 
If yes, please describe any disproportionate and adverse effects to these populations.     

To help evaluate the impact of the project, please indicate below any other information you are providing: 

 Description of the population affected and the portion of the population that would be disproportionately and adversely 
affected. Please include specific efforts to address the adverse impacts in your proposal narrative and budget. 

  Attached materials or additional comments. 

C.  Information required for Tribal Consultations 

Section 106 of the National Historic Preservation Act (NHPA) requires federal agencies to take into account the effect of their 
undertakings on historic properties. The NHPA requires that agencies must complete this process prior to the expenditure of 
any Federal funds on the undertaking.  A Tribal Consultation is required for any project disturbing ground or moving soil, 
including but not limited to: drainage projects; demolition; construction; elevation; communication towers; tree removal; 
utility improvements.  

1. Describe the current and future use of the project location.  A land use map may be provided in lieu of a written description.

2. Provide information on any known site work or historic uses for project location.





     Attach a copy of a city or county scale map (large enough to show the entire project area) with the horizontal limits (ft) 
and vertical depths (sq ft) of all anticipated ground disturbance.  
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  D.   Alternative Actions 

The NEPA process requires that at least two alternative actions be considered that address the same problem/issue as the 
proposed project.  In this section, list two feasible alternative projects to mitigate the hazards faced in the project area.  One 
alternative is the “No Action Alternative.”  

1. No Action Alternative
Discuss the impacts on the project area if no action is taken. 
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 (NOTE: This application CANNOT be processed if this section is not completed.) 

2. Other Feasible Alternative
Discuss a feasible alternative to the proposed project.  This could be an entirely different mitigation method or a 
significant modification to the design of the current proposed project.   Complete all of parts a-e (below) and include 
engineering details (if applicable). 

a. Project Description for the Alternative
Describe, in detail, the alternative project. Also, explain how the alternative project will solve the problem(s) 
and/or provide protection from the hazard(s). 

b. Project Location of the Alternative (describe briefly)
Attach a map or diagram showing the alternative site in relation to the proposed project site  
Photographs (2 copies) of alternative site 

c. Scope of Work for Alternative Project
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d. Impacts of Alternative Project
Below, discuss the impact of this alternative on the project area.  Include comments on these issues as appropriate: 
Environmental Justice, Endangered Species, Wetlands, Hydrology (upstream and downstream surface water 
impacts), Floodplain/Floodway, Historic Preservation and Hazardous Materials. 

e. Estimated Budget/Costs for Alternative Project
In this section, provide details of all the estimated costs of the alternative project (round figures to the nearest dollar). 
A lump sum budget is acceptable. 

1. Materials
 Item  Dimension Quantity   Cost per Unit  Cost  

2. Labor   (Include equipment costs. Please indicate all “soft” or in-kind matches.)
 Description of Task Hours  Rate      Cost  

3. Fees Paid   (Include any other costs associated with the project.)
 Description of Task Hours  Rate  Cost  

 Total Estimated Project Cost $   Dr
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HMGP ENVIRONMENTAL REVIEW 
Information and Documentation Requirements by Project Type 

Note: This is a general guideline for most projects.  However, there will be exceptions.   
Consult with environmental staff on project types not listed. 

Retrofits to Existing Facilities/Structures 
Elevations 
Acquisitions with Demolition 

 Dates of Construction
 Concurrence from State Historic Preservation Officer if structure is 50 years or

older, if work to be done is outside the existing footprint or if there is six (6)
inches or more of ground disturbance.

Drainage Improvements 

 Engineering plans/drawings
 Permit or Exemption letter to address any modifications to water bodies and

wetlands
o Department of Environmental Protection
o Water Management District
o U.S. Army Corps of Engineers

 Concurrence letter from State Historic Preservation Office addressing
archeological impacts. Required  if there is six (6) inches or more of ground
disturbance

 Concurrence from U.S. Fish and Wildlife addressing any impacts to wildlife,
particularly endangered and threatened species and their habitats.

 If the project is in coastal area, attach a letter from the National Marine Fisheries
Service addressing impacts to marine resources.

 Concurrence from Natural Resource Conservation Service if project is located
outside city limits and may impact prime or unique farmland.Dr
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Section V. Maintenance Agreement 

All applicants whose proposed project involves the retrofit or modification of 
existing public property or whose proposed project would result in the public 
ownership or management of property, structures, or facilities, must first sign 
the following agreement prior to submitting the application to FEMA.   

(NOTE: Those applicants whose project only involves the retrofitting, elevation, 
or other modification to private property where the ownership will remain 
private after project completion DO NOT have to complete this form.) 

The  (City, Town, County)    of      , State of Florida, hereby agrees that if it receives 
any Federal aid as a result of the attached project application, it will accept 
responsibility, at its own expense if necessary, for the routine maintenance of any real 
property, structures, or facilities acquired or constructed as a result of such Federal aid.  
Routine maintenance shall include, but not be limited to, such responsibilities as 
keeping vacant land clear of debris, garbage, and vermin; keeping stream channels, 
culverts, and storm drains clear of obstructions and debris; and keeping detention ponds 
free of debris, trees, and woody growth. 

The purpose of this agreement is to make clear the Subgrantee’s maintenance 
responsibilities following project award and to show the Subgrantee’s acceptance of 
these responsibilities.  It does not replace, supercede, or add to any other maintenance 
responsibilities imposed by Federal law or regulation and which are in force on the date 
of project award.  

Signed by   the duly authorized representative 
(printed or typed name of signing official)  

  , 
   (title) 

this (day) of     (month),   (year). 

Signature*__________________________________________________________ 

*Please note: The above signature must be by an individual with legal signing
authority for the respective local government or county (e.g., the Chairperson, 
Board of County Commissioners or the County Manager, etc.) 
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DEPARTMENT OF HOMELAND SECURITY 
FEDERAL EMERGENCY MANAGEMENT AGENCY 

REQUEST FOR PUBLIC ASSISTANCE

FEMA Form 90-49  AUG 10 REPLACES ALL PREVIOUS EDITIONS

STREET ADDRESS

DATE SUBMITTED

O.M.B. NO. 1660-0017 
Expires April 30, 2013

CITY STATE

PAPERWORK BURDEN DISCLOSURE NOTICE 
Public reporting burden for this form is estimated to average 10 minutes.  Burden means the time, effort and financial resources 
expended by persons to generate, maintain, disclose, or to provide information to us.  You may send comments regarding the 
burden estimate or any aspect of the collection, including suggestions for reducing the burden to: Information Collections Management, 
Department of Homeland Security, Federal Emergency Management Agency, 500 C Street, SW, Washington, DC 20472, 
Paperwork Reduction Project (OMB Control Number 1660-0017).   You are not required to respond to this collection of information 
unless it displays a valid OMB number.  NOTE:  Do not send your completed questionnaire to this address. 

APPLICANT PHYSICAL LOCATION

MAILING ADDRESS (If different from Physical Location)

Primary Contact/Applicant's Authorized Agent

Title 44 CFR, part 206.221(e) defines an eligible private non-profit facility as: "... any private non-profit educational, utility, emergency, medical or custodial 
care facility, including a facility for the aged or disabled, and other facility providing essential governmental type services to the general public, and such 
facilities on Indian reservations." "Other essential governmental service facility means museums, zoos, community centers, libraries, homeless shelters, 
senior citizen centers, rehabilitation facilities, shelter workshops and facilities which provide health and safety safety services of a governmental nature. 
All such facilities must be open to the general public." 

Private Non-Profit Organizations must attach copies of their Tax Exemption Certificate and Organization Charter or By-Laws.  If your 
organization is a school or educational facility, please attach information on accreditation or certification.

APPLICANT (Political subdivision or eligible applicant)

COUNTY (Location of Damages.  If located in multiple counties, please indicate)

COUNTY ZIP CODE

STREET ADDRESS

POST OFFICE BOX STATECITY ZIP CODE

Alternate Contact
NAME NAME

TITLETITLE

FAX NUMBERFAX NUMBER

BUSINESS PHONEBUSINESS PHONE

HOME PHONE (Optional) HOME PHONE (Optional)

CELL PHONECELL PHONE

E-MAIL ADDRESS

PAGER & PIN NUMBERPAGER & PIN NUMBER

E-MAIL ADDRESS

Did you participate in the Federal/State Preliminary Damage Assessment (PDA)? YES NO

NOYESPrivate Non-Profit Organization?

If yes, which of the facilities identified below best describe your organization?

OFFICIAL USE ONLY:  FEMA - -DR- - FIPS# DATE RECEIVED

DUNS NUMBER
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Model Statement of Assurances for 
Property Acquisition Projects 

SEND THIS STATEMENT OF ASSURANCES ATTACHED WITH THE 
PROJECT APPLICATION, OR SEND TO THE ADDRESS PROVIDED BY THE 
SPONSORING AGENCY AT THE TIME OF APPLICATION. 

NOTE: If you have questions regarding any of these assurances, please 
consult the program guidance and contact the sponsoring agency. 

 Name of Applicant:_____________________________________________ 

As the duly authorized representative of the sub-applicant, I certify that the sub-
applicant: 

1. Will ensure that participation by property owners is voluntary. The
prospective participants have been informed in writing that participation
in the program is voluntary, that the Sub-applicant will not use its
eminent domain authority to acquire their property for the project
purposes should negotiations fail;

2. Will ensure each property owner will be informed, in writing, of what the
Sub- applicant considers to be the fair market value of the property. The
Sub-applicant will use the Model Statement of Voluntary Transaction to
document this and will provide a copy for each property after award;

3. Will accept all of the requirements of the FEMA grant and the deed
restriction governing the use of the land, as restricted in perpetuity to
open-space uses. The Sub-applicant will apply and record a deed
restriction on each property in accordance with the language in the FEMA
Model Deed Restriction. The community will seek FEMA approval for any
changes in language differing from the Model Deed Restriction.

4. Will ensure that the land will be unavailable for the construction of flood
damage reduction levees and other incompatible purposes, and is not
part of an intended, planned, or designated project area for which the land
is to be acquired by a certain date;

5. Will demonstrate that it has consulted with the US Army Corps of
Engineers regarding the subject land’s potential future use for the
construction of a levee system, and will reject future consideration of
such use if it accepts FEMA assistance to convert the property to
permanent open-space;

6. Will demonstrate that it has coordinated with its State Department of
Transportation to ensure that no future, planned improvements or
enhancements to the Federal aid systems are under consideration that
will affect the subject property;

7. Will remove existing structures within 90 days of settlement;
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8. Post grant award, will ensure that a property interested is conveyed only
with the prior approval of the FEMA Regional Director and only to another
public entity or to a qualified conservation organization pursuant to 26
CFR 1.170A-14;

9. Will submit every three years to the Grantee, who will then submit to the
FEMA Regional Director, a report certifying that it has inspected the
subject property within the month preceding the report, and that the
property continues to be maintained consistent with the provisions of the
grant. If the subject property is not maintained according to the terms of
the grant, the Grantee and FEMA, its representatives, designated
authorities, and assigns are responsible for taking measures to bring the
property back into compliance; and

10. Will not seek or accept the provision of, after settlement, disaster
assistance for any purpose from any Federal entity with respect to the
property, and FEMA will not distribute flood insurance benefits for that
property for claims related to damage occurring after the date of the
property settlement.

As the duly authorized representative of the applicant, I hereby certify that the 
applicant will comply with the identified assurances and certifications.  

Type Name of Authorized Agent Title 
 

Signature    Date Signed 

35



FEMA Form 009-0-3  AUG 12 REPLACES ALL PREVIOUS EDITIONS.

DEPARTMENT OF HOMELAND SECURITY 
FEDERAL EMERGENCY MANAGEMENT AGENCY 

DECLARATION AND RELEASE
O.M.B. No. 1660-0002  
Expires July 31, 2015

DECLARATION AND RELEASE 
In order to be eligible to receive FEMA Disaster Assistance, a member of the household must be a citizen, non-citizen national or qualified alien of the 
United States.  Please read the form carefully, sign the sheet and return it to the Inspector, and show him/her a current form of photo 
identification. Please feel free to consult with an attorney or other immigration expert if you have any questions. 

 I hereby declare, under penalty of perjury that (check one): 

I am a citizen or non-citizen national of the United States.

I am a qualified alien of the United States.

I am the parent or guardian of a minor child who resides with me and who is a citizen, non-citizen national or qualified alien of the  United 
States.  Print full name and age of minor child:

By my signature I certify that: 
* Only one application has been submitted for my household. 

* All information I have provided regarding my application for FEMA disaster assistance is true and correct to the best of my knowledge.

* I will return any disaster aid money I received from FEMA or the State if I receive insurance or other money for the same loss, or if I do
not use FEMA disaster aid money for the purpose for which it was intended.

 I understand that, if I intentionally make false statements or conceal any information in an attempt to obtain disaster aid, it is a violation  
of federal and State laws, which carry severe criminal and civil penalties, including a fine up to $250,000, imprisonment, or  both 
 (18 U.S.C. §§ 287, 1001, and 3571).  

I understand that the information provided regarding my application for FEMA disaster assistance may be subject to sharing within the 
Department of Homeland Security (DHS) including, but not limited to, the Bureau of Immigration and Customs Enforcement.  

 I authorize FEMA to verify all information given by me about my property/place of residence, income, employment and dependents in  
order to determine my eligibility for disaster assistance; and  

I authorize all custodians of records of my insurance, employer, any public or private entity, bank financial or credit data service to release 
information to FEMA and/or the State upon request.           

PRIVACY ACT STATEMENT  
AUTHORITY: The Robert T. Stafford Disaster Relief and Emergency Assistance Act as amended, 42 U.S.C. § 5121 -5207 and Reorganization Plan No. 3 of 1978; 4 U.
S.C. §§ 2904 and 2906; 4 C.F.R. § 206.2(a)(27); the Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (Pub. L. 104-193) and Executive Order 
13411.  DHS asks for your SSN pursuant to the Debt Collection Improvement Act of 1996, 31 U.S.C. § 3325(d) and § 7701(c) (1).  

PRINCIPAL PURPOSE(S): This information is being collected for the primary purpose of determining eligibility and administering financial assistance under a 
Presidentially-declared disaster.  Additionally, information may be reviewed within FEMA for quality assurance purposes and used to assess FEMA's customer service to 
disaster assistance applicants. 

ROUTINE USE(S): The information on this form may be shared outside of FEMA as generally permitted under 5 U.S.C. § 552a(b) of the Privacy Act of 1974, as 
amended. This includes sharing this information with state, tribal, local, and voluntary organizations to enable you to receive additional disaster assistance and as 
necessary and authorized by other routine uses published in DHS/FEMA-008 Disaster Recovery Assistance Files System of Records, 78 Fed. Reg. 25,282 (April 30, 
2013), and upon written request, by agreement, or as required by law. 

DISCLOSURE: The disclosure of information on this form is voluntary; however, failure to provide the information requested may delay or prevent the individual from 
receiving disaster assistance.    

PAPERWORK BURDEN DISCLOSURE NOTICE 
Public reporting burden for this data collection is estimated to average 2 minutes per response. The burden estimate includes the time for reviewing instructions, searching 
existing data sources, gathering and maintaining the data needed, and completing and submitting this form. This collection of information is required to obtain or retain 
benefits. You are not required to respond to this collection of information unless a valid OMB control number is displayed on this form. Send comments regarding the 
accuracy of the burden estimate and any suggestions for reducing the burden to: Information Collections Management, Department of Homeland Security, Federal 
Emergency Management Agency, 1800 South Bell Street, Arlington, VA 20598-3005, Paperwork Reduction Project (1660-0002) NOTE: Do not send your completed 
form to this address.  

NAME (print) SIGNATURE DATE OF BIRTH

STATE ZIP CODE

FEMA APPLICATION NO. DISASTER NO.

CITY

INSPECTOR ID NO.

ADDRESS OF DAMAGED PROPERTY

DATE SIGNED
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SAMPLE FOR TOWN HALL MEETING 

For Acquisition Projects Only 

Notice of Voluntary Interest 

Local Government Name 
Floodprone Property Acquisition Project 

Town Hall Meeting 
Homeowner Interest Sign-up Sheet and Voluntary Interest Notice 

FEMA requires the local government to inform all prospective participants of the 
following:  

NOTICE:  Participation in this project for open-space acquisition is 
voluntary. Neither the State nor the Local Government will use its eminent 
domain authority to acquire the property for open-space purposes if you 
choose not to participate in a Hazard Mitigation Assistance grant program, 
or if negotiations fail.  Signing this does not commit you to any action. 

Property Address Owner(s) Mailing
Address 

Owner(s) Name and 
Phone # 

Owner(s) 
Signature 

Interested
Yes or No
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SAMPLE FOR SINGLE HOMEOWNER 

Acquisition Projects Only 

Notice of Voluntary Interest 

Local Government Name 
Floodprone Property Acquisition Project 

Homeowner Interest Sign-up Sheet and Voluntary Interest Notice 

Please complete this form if you are interested in exploring further your options for 
reducing your flood losses.  Signing this does not commit you to any action. 

Property Address: 

Owner(s) Mailing Address: 

Owner(s) Name(s): 

Contact Telephone Number: 

The local government is required by FEMA to inform you that your 
participation in this project for open-space acquisition is voluntary. Neither 
the State nor the Local Government will use its eminent domain authority to 
acquire the property for open-space purposes if you choose not to 
participate in a Hazard Mitigation Assistance grant program, or if 
negotiations fail. 

______________________ ______________ 
Owners Signature             Date 

______________________ ______________ 
Owners Signature             Date 

______________________ ______________ 
Owners Signature             Date 
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O.M.B. No. 1660-0103 Expires August 31, 2011

Property Owner Signature Date

Property Owner Signature Date

DateSubgrantee's Authorized Agent Signature

PAPERWORK BURDEN DISCLOSURE NOTICE 

Public reporting burden for Property Owners Voluntary Participation Statement is estimated to average 1 hour per response. The burden estimate includes 
the time for reviewing instructions, searching existing data sources, gathering and maintaining the needed data and completing and submitting the form.  You 
are not required to respond to this collection of information unless it displays a valid OMB control number. Send comments regarding the accuracy of the 
burden estimate and any suggestions for reducing the burden to: Information Collections Management, Department of Homeland Security, Federal 
Emergency Management Agency, 500 C Street, SW, Washington, DC, 20472, and Paperwork Reduction Project (1660-0103).  Note:  Do not send your 
completed form to this address. 

THIS AGREEMENT is made and entered into this on (date)   , by and between (name of Sub 
 grantee)  , hereinafter referred to as "Subgrantee," and (property 
owner)  , hereinafter referred to as "Seller."  The parties agree as follows: 

1. Seller affirms that I/we own the property located at (legal address) ,  
hereinafter referred to as "property."

2. Subgrantee has notified Seller that the Subgrantee may wish to purchase the referenced property,
and, if Seller agrees to sell, Seller must permanently relocate from property.

3. Subgrantee has identified that the purchase offer valuation of the property as of
(date)  is $ , as determined by appropriate valuation procedures implemented 
by Subgrantee and based on FEMA acquisition requirements provided in 44 C.F.R. Part 80, and
relevant program guidance as documented below (e.g., Pre-Disaster Mitigation, Hazard Mitigation
Grant Program, Flood Mitigation Assistance).

4. Subgrantee has notified the Seller that neither the State nor the Local Government will use its
eminent domain authority to acquire the property for open-space purpose if the Seller chooses
not to participate, or if negotiations fail.

5. Subgrantee has notified Seller that if the Seller agrees to sell the property to the Subgrantee the transaction is
voluntary and the Seller is not entitled to relocation benefits provided by the Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970, which are available to property owners who must sell
their properties involuntarily.

6. Subgrantee affirms that it has provided the notifications and explained the information described in the
preceding paragraphs to the seller, and property identified above is not a part of an intended,
planned, or designated project area where all or substantially all of the property within the area is to be
acquired within specific time limits.

7. This Agreement shall expire on (date of closing) , unless Seller has voluntarily sold 
Property to the Sub grantee by that date.

DEPARTMENT OF HOMELAND SECURITY 
FEDERAL EMERGENCY MANAGEMENT AGENCY 
Statement of Voluntary Participation for 

Acquisition of Property for Purpose of Open Space 
FEMA's Hazard Mitigation Assistance Programs

FEMA Form 81-112, OCT 08 39



 Privacy Act Statement  
Authority: Sections 203 and 404 of the Robert T. Stafford Disaster Relief and Emergency Assistance Act, as amended, 
42 U.S.C. § 5133 and 42 U.S.C. § 5170c; § 1366 of the National Flood Insurance Act, (NFIA) as amended, 42 § U.S.C. 
4104c; § 1323 of the NFIA, 42 U.S.C. § 4030; and § 1361A of the NFIA, 42 U.S.C. § 4102a.  

Purpose: The information is being collected for the purpose of formalizing the purchase offer valuation of a property 
subject to mitigation and to ensure that recipients of Hazard Mitigation Assistance funds for the acquisition and demolition 
of these properties understand that their participation is strictly voluntary.  

Routine Uses: The information on this form may be disclosed as generally permitted under 5 U.S.C. § 552a (b) of the 
Privacy Act of 1974, as amended.  

Disclosure: The disclosure of information on this form is voluntary; however, failure to provide the information requested 
may delay or prevent FEMA from being able to provide Hazard Mitigation Assistance for the acquisition and demolition of 
the structure for the purposes of mitigation. The signed voluntary participation statement will be forwarded to the State/
applicant and the paper form will be contained in the grant application.

Previous FEMA Form 81-112, OCT 08FEMA 086-0-31 40



FEMA Model Deed Restriction

Hazard Mitigation Assistance (HMA) Programs 

Exhibit A is FEMA’s Model Deed Restrictions that support 44 C.F.R. Part 80 
requirements. Applications requesting mitigation assistance to acquire properties for 
open space purposes must include a copy of the deed restriction language 
proposed to meet these requirements.

The deed conveying the property to the locality must reference and incorporate Exhibit 
A (or equivalent name). Any variation from the model deed restriction can only be 
made with prior approval from FEMA’s Office of Chief Counsel.  Such requests should 
be made to the FEMA Regional Administrator through the relevant State or Tribal 
Office.  Exhibit A shall be attached to the deed when recorded.

Exhibit A 

In reference to the property or properties (“Property”) conveyed by the Deed between 
[property owner] participating in the federally-assisted acquisition project (“the 
Grantor”) and [the local government], (“the Grantee”), its successors and assigns: 

SELECT THE APPROPRIATE MITIGATION GRANT PROGRAM AND DELETE 
ALL OTHERS: 

WHEREAS, the Flood Mitigation Assistance Program ("FMA"), as authorized in the 
National Flood Insurance Reform Act of 1994,Sections 1366 and 1367, (42 USC §§ 
4104c,4104d), identifies the use of FMA funds for planning and carrying out activities 
designed to reduce the risk of flood damage to structures insurable under the National 
Flood Insurance Program ("NFIP"); 

WHEREAS, The Robert T. Stafford Disaster Relief and Emergency Assistance Act, 
("The Stafford Act"), 42 U.S.C. § 5121 et seq., identifies the use of disaster relief funds 
under § 5170c, Hazard Mitigation Grant Program ("HMGP"), including the acquisition 
and relocation of structures in the floodplain; 

WHEREAS, The Robert T. Stafford Disaster Relief and Emergency Assistance Act, 
("The Stafford Act"), 42 U.S.C. § 5121 et seq., identifies the use of pre-disaster 
mitigation grants under § 5133, Pre-Disaster Mitigation ("PDM"), to assist States and 
local governments in implementing cost-effective hazard mitigation measures to reduce 
injuries, loss of life, and damage and destruction of property; 

WHEREAS, the Repetitive Flood Claims program ("RFC"), as authorized by Section 
1323 of the National Flood Insurance Act of 1968 (42 USC §§ 4030), as amended by 
the Bunning- Bereuter-Blumenauer Flood Insurance Reform Act of 2004, Public Law 
108-264, identifies the use of RFC funds for reducing flood damages to individual 
properties for which one or more claim payments for losses have been made under 
flood insurance coverage and that will result in the greatest savings to the 
National Flood Insurance Fund in the shortest period of time; 
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WHEREAS, the Severe Repetitive Loss Pilot Program (“SRL”), as authorized under 
Sections 1361(A) of the National Flood Insurance Act of 1968 (NFIA, or “the Act”), 42 
USC 4011 et seq., as amended by the National Flood Insurance Reform Act of 1994 
(NFIRA); Public Law 103-325, and the Bunning-Bereuter-Blumenauer Flood Insurance 
Reform Act of 2004, Public Law 108-264, identifies the use of SRL funds for uses that 
reduce flood damages to properties insured under the National Flood Insurance Program 
(“NFIP”); 

WHEREAS, the mitigation grant program provides a process for a local government, 
through the State, to apply for federal funds for mitigation assistance to acquire interests 
in property, including the purchase of structures in the floodplain, to demolish and/or 
remove the structures, and to maintain the use of the Property as open space in 
perpetuity; 

Whereas, [State or Tribe] has applied for and been awarded such funding from the 
Department of Homeland Security, Federal Emergency Management Agency (“FEMA”) 
and has entered into a mitigation grant program Grant Agreement dated [date] with 
FEMA and herein incorporated by reference; making it a mitigation grant program 
grantee. 

Whereas, the Property is located in [Village/City/County], and [Village/City/County]
participates in the National Flood Insurance Program (“NFIP”) and is in good standing 
with NFIP as of the date of the Deed; 

Whereas, the [local government], acting by and through the [local government] Board, 
has applied for and been awarded federal funds pursuant to an agreement with 
[State] dated [date ] (“State-Local Agreement”), and herein incorporated by reference, 
making it a mitigation grant program subgrantee; 

WHEREAS, the terms of the mitigation grant program statutory authorities, Federal 
program requirements consistent with 44 C.F.R. Part 80, the Grant Agreement, and 
the State-local Agreement require that the Grantee agree to conditions that restrict 
the use of the land to open space in perpetuity in order to protect and preserve 
natural floodplain values; 

Now, therefore, the grant is made subject to the following terms and conditions: 

1. Terms. Pursuant to the terms of the [select mitigation grant program] program
statutory authorities, Federal program requirements consistent with 44 C.F.R. Part 80, 
the Grant Agreement, and the State-local Agreement, the following conditions and 
restrictions shall apply in perpetuity to the Property described in the attached deed and 
acquired by the Grantee pursuant to FEMA program requirements concerning the 
acquisition of property for open space: 

a. Compatible uses.  The Property shall be dedicated and maintained in perpetuity as
open space for the conservation of natural floodplain functions.  Such uses may include: 
parks for outdoor recreational activities; wetlands management; nature reserves; 
cultivation; grazing; camping (except where adequate warning time is not available to 
allow evacuation); unimproved, unpaved parking lots; buffer zones; and other uses 
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consistent with FEMA guidance for open space acquisition, Hazard Mitigation 
Assistance, Requirements for Property Acquisition and Relocation for Open Space. 

b. Structures. No new structures or improvements shall be erected on the Property other
than: 

i. A public facility that is open on all sides and functionally related to a designated open
space or recreational use; 

ii. A public rest room; or

iii. A structure that is compatible with open space and conserves the natural function
of the floodplain, including the uses described in Paragraph 1.a., above, and 
approved by the FEMA Administrator in writing before construction of the structure 
begins. 

Any improvements on the Property shall be in accordance with proper floodplain 
management policies and practices.  Structures built on the Property according to 
paragraph b. of this section shall be floodproofed or elevated to at least the base flood 
level plus 1 foot of freeboard, or greater, if required by FEMA, or if required by any 
State, Tribal, or local ordinance, and in accordance with criteria established by the 
FEMA Administrator. 

c. Disaster Assistance and Flood Insurance.  No Federal entity or source may provide
disaster assistance for any purpose with respect to the Property, nor may any 
application for such assistance be made to any Federal entity or source.  The Property 
is not eligible for coverage under the NFIP for damage to structures on the property 
occurring after the date of the property settlement, except for pre-existing structures 
being relocated off the property as a result of the project. 

d. Transfer. The Grantee, including successors in interest, shall convey any
interest in the Property only if the FEMA Regional Administrator, through the 
State, gives prior written approval of the transferee in accordance with this 
paragraph. 

i. The request by the Grantee, through the State, to the FEMA Regional Administrator
must include a signed statement from the proposed transferee that it acknowledges 
and agrees to be bound by the terms of this section, and documentation of its status 
as a qualified conservation organization if applicable. 

ii. The Grantee may convey a property interest only to a public entity or to a qualified
conservation organization. However, the Grantee may convey an easement or lease to 
a private individual or entity for purposes compatible with the uses described in 
paragraph (a), of this section, with the prior approval of the FEMA Regional 
Administrator, and so long as the conveyance does not include authority to control and 
enforce the terms and conditions of this section. 

iii. If title to the Property is transferred to a public entity other than one with a
conservation mission, it must be conveyed subject to a conservation easement that 
shall be recorded with the deed and shall incorporate all terms and conditions set forth 
in this section, including the easement holder’s responsibility to enforce the easement. 
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This shall be accomplished by one of the following means: 

a) The Grantee shall convey, in accordance with this paragraph, a conservation
easement to an entity other than the title holder, which shall be recorded with the 
deed, or 

b) At the time of title transfer, the Grantee shall retain such conservation easement, and
record it with the deed. 

iv. Conveyance of any property interest must reference and incorporate the original
deed restrictions providing notice of the conditions in this section and must incorporate a 
provision for the property interest to revert to the State, Tribe, or local government in the 
event that the transferee ceases to exist or loses its eligible status under this section. 

2. Inspection.  FEMA, its representatives and assigns including the State or Tribe shall
have the right to enter upon the Property, at reasonable times and with reasonable 
notice, for the purpose of inspecting the Property to ensure compliance with the terms 
of this part, the Property conveyance and of the grant award. 

3. Monitoring and Reporting. Every three years on [date], the Grantee (mitigation grant
program subgrantee), in coordination with any current successor in interest, shall submit 
through the State to the FEMA Regional Administrator a report certifying that the 
Grantee has inspected the Property within the month preceding the report, and that the 
Property continues to be maintained consistent with the provisions of 44 C.F.R. Part 80, 
the property conveyance, and the grant award. 

4. Enforcement. The Grantee (mitigation grant program subgrantee), the State, FEMA,
and their respective representatives, successors and assigns, are responsible for 
taking measures to bring the Property back into compliance if the Property is not 
maintained according to the terms of 44 C.F.R. Part 80, the property conveyance, and 
the grant award.  The relative rights and responsibilities of FEMA, the State, the 
Grantee, and subsequent holders of the property interest at the time of enforcement, 
shall include the following: 

a. The State will notify the Grantee and any current holder of the property interest in
writing and advise them that they have 60 days to correct the violation. 

i. If the Grantee or any current holder of the property interest fails to demonstrate a
good faith effort to come into compliance with the terms of the grant within the 60-day 
period, the State shall enforce the terms of the grant by taking any measures it deems 
appropriate, including but not limited to bringing an action at law or in equity in a court 
of competent jurisdiction. 

ii. FEMA, its representatives, and assignees may enforce the terms of the grant by
taking any measures it deems appropriate, including but not limited to 1 or more of 
the following: 

a) Withholding FEMA mitigation awards or assistance from the State or Tribe, and
Grantee; and current holder of the property interest. 

44



b) Requiring transfer of title. The Grantee or the current holder of the property interest
shall bear the costs of bringing the Property back into compliance with the terms of the 
grant; or 

c) Bringing an action at law or in equity in a court of competent jurisdiction against any
or all of the following parties: the State, the Tribe, the local community, and their 
respective successors. 

5. Amendment. This agreement may be amended upon signatures of FEMA, the
State, and the Grantee only to the extent that such amendment does not affect the 
fundamental and statutory purposes underlying the agreement. 

6. Severability.  Should any provision of this grant or the application thereof to any
person or circumstance be found to be invalid or unenforceable, the rest and remainder 
of the provisions of this grant and their application shall not be affected and shall remain 
valid and enforceable. 

[Signed by Grantor(s) and Grantee, witnesses and notarization in accordance with local 
law.] 

Grantor’s Signature   

Date   

Name (printed or typed) 

Grantee’s Signature   

Date    

Grantee’s Name  

Grantee’s Title   
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HMGP Application Completeness Checklist 

This checklist  contains  an  explanation,   example  and/or   reference  for  information  requested in  the
application.  Please use this checklist to assure your application is complete and includes the required 
information for HMGP projects.  The appropriate documentation must also be attached.  It is important to 
note that this checklist is similar to the form that  will be used during the application sufficiency review by 
the HMGP staff. 

Project Title:   ___________________________________________________________________ 

Applicant:        ___________________________________________________________________ 

Application 
Requirements Explanation of Information Required 

Title/Brief 
Descriptive Project 
Summary 

The project title should include: 1) Name of Applicant, 2) Name of Project, 3) 
Type of Project.  (Example: City of Tallahassee City Hall Wind Retrofit) 

1. Applicant Name of organization applying.  Must be an eligible applicant.   
2. Applicant Type State or local government, recognized Native American tribe, or private non-

profit organization.  If private non-profit, please attach documentation 
showing legal status as a 501(C). (Example: IRS letter, Tax Exempt 
Certificate) 

3. County Indicate county in which the project is located.
4.  State Legislative

& Congressional
District(s)

Specify the appropriate State Senate, House and Congressional District code 
for the project site.  For multiple sites, please list codes for each site.  
http://www.myfloridahouse.gov/sections/representatives/myrepresentative.as
px 

5. Federal Tax I.D.
Number

List the FEIN number.  May be obtained from your finance/accounting 
department. 

6. DUNS Number Include DUNS number in appropriate location on application.  If none, please 
refer to HMGP FAQ’s in Application Reference Material for instructions on 
obtaining a DUNS number.   

7. FIPS Code List the FIPS Code.  May be obtained from your finance/accounting/grants 
department.  If none, please submit FEMA Form 90-49.

8. NFIP ID Number List the NFIP number.  You must be a participating NFIP member to be
eligible for HMGP funding.  Please make sure that the number is the same 
as the panel number on the FIRM provided with the application.   

9. Point of Contact Please provide all pertinent information for the point of contact.  If this
information changes once the application is submitted, please contact the 
HMGP staff immediately.

10. Application
Prepared By

Please provide the preparer information.  May be different from the point of 
contact (line 8) and/or the applicant’s agent (line 10).

11. Authorized
Applicant
Agent

An authorized agent must sign the application.  “An authorized agent is the 
chief elected official of a local government who has signature authority, so for 
a county it would be the Chairman of the Board of County Commissioners 
and for a municipality it would be the Mayor (the exact title sometimes 
varies).  Any local government may delegate this authority to a subordinate 
official (like a City or county Manager) by resolution of the governing body 
(the Board of County Commissioners or Board of City Commissioners). If a 
local government delegates signature authority, a copy of the resolution by 
the governing body authorizing the signature authority for the individual 
signing must be provided.”
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12. LMS Letter A letter of endorsement for the project and its priority number from the Local 
Mitigation Strategy must be included.  Refer to Sample LMS Letter.  
Applications without a letter of endorsement will not be processed. 

Section I - Project Description 

A. Hazards to be Mitigated/Level of Protection 

1. Type of Hazards
the Proposed
Project will
Mitigate

Identify the hazard(s) that the proposed project will mitigate.  More than one 
hazard may be selected. 

2. Identify the Type
of Proposed
Project

Describe the mitigation project being proposed.  (Example: drainage, wind 
retrofit, etc.) 

3. Number of
Persons
Protected

Explain how many people will be protected by or benefit from the proposed 
project. 

4. Level of
Protection

Specify the level of protection and magnitude of the event the proposed 
project will mitigate.  Attach support documentation that verifies the stated 
level of protection.  (Example: In a wind retrofit project, the product 
specifications should include product test results or a signed and sealed 
letter from a professional engineer assuring the wind standard, missile 
impact, etc.) 

5. Engineered
Projects Only (e.g.
Drainage)

Include available engineering calculations, studies, and designs for the 
proposed project (for engineered projects only). 

6. Life of the project Determine the useful life of this project.  If FEMA’s standard values are not
used, please attach support documentation as a justification of the value 
entered.  (Example: in a wind retrofit project, the product specifications 
should include product life.)  FEMA’s standard values are: infrastructure and 
major drainage, 50; elevations and minor drainage, 30; wind, 15; acquisition, 
100. 

B. Project Description, Scope of Work, and Protection Provided (Must be Completed in Detail) 

1. Existing Problem Describe the existing problem, location, source of the hazard, and the history
and extent of the damage.  Include newspaper articles, insurance 
documentation, photographs, etc.  If this project is eligible for PA (406) 
mitigation activities, please describe the 406 activities.

2. Type of
Protection

Determine how the funding will solve the existing problem and provide 
protection.   

3. Scope of Work:
What the Project
Proposes to Do

Determine the work to be done.  The scope of work must meet eligibility 
based on HMGP regulations and guidance.  Explain how the proposed 
problem will be solved.  (NOTE: The proposed project must be a mitigation 
action, not maintenance.)  Does the proposed project solve a problem 
independently or constitute a functional part of a solution where there is 
assurance that the project as a whole will be completed (44 CFR 
206.434[b][4])?  Does the proposed project address a problem that has been 
repetitive or that poses a significant risk to public health and safety if left 
unresolved (44 CFR 206.434[b][5][i])?  See Sample Scope of Work 
Language in HMGP Application Reference Material.  Generators should not 
be included in the scope of work unless said generator only powers the 
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mitigation elements or is for a critical facility.  
4. On-Going or

Proposed
Projects in the
Area

Determine if other projects, zoning changes, etc. are planned (particularly in 
the same watershed if flooding is being addressed) that may negatively or 
positively impact the proposed project.  If there is a drainage project or 
downstream issue elsewhere, it may eliminate the current flooding issue, 
erasing the need for the proposed project.  Answer Yes/No or unknown with 
an explanation required if yes.  Response applies to drainage and acquisition 
projects.  N/A is appropriate in wind retrofit shutter projects only.  If this 
project is also being considered under the Public Assistance Program (406), 
please describe in detail the 406 mitigation activities and/or services.  Do not 
include project costs associated with the above referenced HMGP 
application. 

Section II - Project Location 

A. Site 

1. Physical
Location

List the physical location of the project site(s) including the street number(s), 
zip code(s) and GPS coordinates (latitude/longitude).  The physical address 
must correspond with the address locations specified on maps submitted 
with the application. 

2. Title Holder Provide the titleholder’s name.

3.  Project Seaward
of the CCCL?

Determine if the project site is located seaward of the Coastal Construction 
Control Line. 

4. Number and
Types of
Structures
Affected

Specify the number and type of properties affected by the project.  
(Example: Drainage project that affects 100 homes, 15 businesses and 2 
schools.)  What does the project protect?  Should have a number next to the 
box that is checked.  (See Section II, Item 4.)  

B. Flood Insurance Rate Map (FIRM) Showing Project Site 

1. Copies of FIRM Attach a copy (or copies) of the FIRM and clearly identify the project site.  
The FIRM Panel number must be included.  To obtain a FIRM map, go to 
http://www.store.msc.fema.gov/.   See instructions on How to make a 
FIRMette. 

2. Flood Zone
Determination

Specify the flood zone(s) of the project site(s).  If project is located in a 
Special Flood Hazard Area, proof of flood insurance will need to be 
provided.  Amount of coverage must be equal to or greater than the 
amount of Federal mitigation funding obligated to the project. 

3. Flood Hazard
Boundary Map
(FHBM)

Not required if a copy of the FIRM is attached.

Note: All maps must be linked to the application. 

C.  City or County Map with Project Site and Photographs 

1.  City/County Map
with Project Site

The project site and staging location (if applicable) should be clearly marked 
on a legible City/County map.  The map should be large enough to show the 
project site.  More than one map may be required.

2.  USGS TOPO with
Project Site

The project site should be clearly marked on a legible USGS 1:24,000 TOPO 
map.  To obtain a TOPO map, go to http://www.Digital-Topo-Maps.com 

3. Parcel/Tax Map A Parcel, Tax or Property Identification map is required only for acquisition 
and elevation projects.  The location of the structure must be clearly 
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identified. 
4.  Site Photograph At least two sets of photographs are required that clearly identify the project 

site.  The photos must be representative of the project area, including any 
relevant streams, creeks, rivers, etc., and drainage areas, which affect the 
project site or will be affected by the project.  The front, back and both side 
angles are required for each structure.  For acquisition and elevation 
projects, a photo taken away from the structure (in front toward the street, 
and in back toward backyard) to show the area along with photographs of 
specific elements of the structure affected by the project (windows for 
shutters or window replacements) should also be provided.  Please label 
photographs appropriately.  In addition, CDs may be submitted. 

Note: All maps must be linked to the application. 

Section III - Budget/Costs 

Please make sure all calculations are correct.  Provide a breakdown of materials, labor and fees paid for 
the proposed project.  Support documentation must be attached, i.e. vendor’s quote, professional 
estimate (from engineer, architect, local building official, etc.).  The proposed budget line items should 
represent allowable costs associated with the scope of work.  Please make sure contingency costs 
are not included.  It is important to complete this section; it will be used for the Benefit-Cost Analysis 
(BCA).  Costs should be accurate, complete and reasonable compared to industry standards.  Make sure 
the total cost is correct on the entire application. 

A.  Materials Describe the cost of materials. 

B.  Labor Provide a breakdown of description, hours, rate, and cost or lump sum labor 
cost.  Can use “in-kind” contribution as part of the 25% match.  (Attach 
support documentation for in-kind match to detail wages and salaries 
charged for any in-kind contribution.  No overtime wages can be used to 
satisfy “in-kind” match contributions).   

C.  Fees Paid Provide a breakdown of associated fees i.e., consultants, studies, 
engineering, permits.  Maintenance is not an allowable cost under HMGP.  
Pre-award costs may be requested (See Pre-award Costs guidance). 

Total Estimated 
Project Cost 

Please make sure all calculations are correct.  This figure should be the 
same as the figure for total funding.

D. Funding Sources (round figures to the nearest dollar) 
The proposed sources of non-federal matching funds must meet eligibility requirements.  (Except as provided by 
Federal statute, a cost-sharing or matching requirement may not be met by costs borne by another Federal grant.) 
44 CFR 13.24 (b)(1).   

1. Estimated FEMA
Share

The estimated FEMA share is generally 75%.  If the FEMA share is not 75%, 
assure actual amount is entered.  It could be 50% or 35%, etc. of the total 
dollar amount of project depending on county allocation and LMS priority.  
This figure cannot exceed 75%.  

2. Estimated Local
Share

May include all 3 sources, i.e. cash, “in kind” and global match, as long as 
the total is a minimum of 25%.  Match cannot be derived from a federal 
agency except Federal funds that lose their federal identity (e.g., CDBG 
funding and certain tribal funding).   

3. Total In-Kind May use materials, personnel, equipment, and supplies owned, controlled 
and operated from within governing jurisdiction as an in-kind match.  Third 
party in-kind contributions would be volunteer services, employee services 
from other organizations furnished free of charge, donated supplies, and 
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loaned equipment or space.  The value placed on these resources must be 
at a fair market value and must be documented.  If in-kind is claimed from 
outside the applicant jurisdiction, it must be cash only.  

4. Total Project
(Global) Match

Project (global) match must 1) meet all the eligibility requirements of HMGP; 
and 2) begin after FEMA’s approval of the match project.  A separate HMGP 
application must be submitted for global match projects.  Indicate which 
project(s) will be matched.  The global match is not required to be an 
identical project.  Projects submitted as global match for another project must 
meet the same period of performance time constraints as the HMGP.  

5. Total Funding Total must represent (100%) of the total estimated project cost. 

E. Project Milestones/Schedule of Work 

1. Milestones
(Schedule)

Identify the major milestones in the proposed project and provide an 
estimated time-line (e.g. Designing, Engineering – 3 months, Permitting – 6 
months, Procurement – 30 days, Installation – 6 months, Contracting – 1 
month, Delays, Project Implementation, Inspections, Closeout, etc.  See 
Typical Project Milestones for estimated time-frames) for the critical 
activities not to exceed a period of 3 years for performance.  Milestones 
should not be grouped together but listed individually.  Please allot for the 
appropriate amount of time.

Section IV - Environmental Review & Historic Preservation Compliance 

A.  No work can begin prior to the completion of the environmental (NEPA) review.  In 
order for the Environmental staff to conduct the NEPA review, all sections listed below 
must be completed. 

1. Detailed Project
Description, Scope
of Work &
Budget/Costs

Complete Sections I & III of the application. 

2. Project Area Maps Complete Section II, part B & C of the application.
3. Project

Area/Structure
Photographs

Complete Section II.

4. Preliminary
Project
Plans

For shutters see the scope of work and for drainage & elevation see 
engineering drawings. 

5. Project
Worksheets
– Dates of

   Construction  
   Required on All  
   Projects 

Dates of construction are required for all structures.  See worksheets.

6. Documentation
Requirements by
Project Type

Provide any of the required documentation as listed on page 9 in the 
Information and Documentation Requirements by Project Type that may 
have already been obtained. 

50



B.  Executive Order 12898, Environmental Justice for Low Income and Minority 
Population 

1. Documentation of
Environmental
Justice

Determine the proportion of the po pulation, in either the project zip code or 
city, characterized as h aving a minority backgr ound, and proportion of the 
population living below poverty leve l. Go to http://www.census.gov/. If yes, 
complete Section IV, part B. 

C.  Information required for Tribal Consultation 

1. Documentation for
Tribal
Consultation

For all projects with any ground disturbing activities, complete Section IV part 
C. 

D.  Alternative Actions 

1. No Action
Alternative

Please discuss the impacts on the project area if no action is taken. 

2. Other Feasible
Alternative Action

Has the proposed project been determined to be the most practical, effective 
and environmentally sound alternative after consideration of a range of 
options?  (44 CFR 206.434[b][5][iii]) 

a. Project
Description  for
the Alternative

NEPA requires that at least three alternatives must be presented to mitigate 
the problem.  In addition to the proposed action and no action, one other 
feasible alternative must be provided.  Describe how the alternative project 
will solve the problem and provide protection from the hazard. b.  Project Location

of the Alternative
(describe briefly)

c. Scope of Work
for  Alternative
Project

d.  Impacts of the
Alternative
Project

E.   Estimated Budget/Costs for Alternative Project 

1. Materials Optional 
2. Labor Optional 
3. Fee Paid Optional 
Total Estimated 
Project Costs 

Total cost is required.  Vendor quote is not required.  A lump sum budget 
may be submitted as justification to why this alternative was not chosen.

Section V – Other Required Documentation 
1. Maintenance

Agreement
Please complete, sign and date the maintenance agreement.  The 
maintenance agreement must be signed by an individual with signature 
authority, preferably the authorized agent.

2. FFATA Form Please complete, sign and date the FFATA Project File Form.  Instructions 
are provided for your convenience. 

3. SFHA
Acknowledgement
of
Conditions

Required for all projects in the Special Flood Hazard Area. Read and sign 
the SFHA Acknowledgement of Conditions document.  This form must be 
notarized, signed by the local jurisdiction and the property owner.   
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4. Pre-award Cost
Form

If pre-award costs are being requested with your project, please be sure to 
identify all pre-award costs in the application budget per instructions.  The 
pre-award cost form must be completed and submitted with your 
application.     

5. Request for Public
Assistance Form

Applicable if no FIPS number is assigned to applicant/recipient.  

6. Model Statement of
Assurances for
Property
Acquisition
Projects

For Acquisition projects only. 

7. Declaration and
Release

For Acquisition projects only. 

8. Notice of Voluntary
Interest

For Acquisition projects only.  Two forms are included for your convenience, 
please use the form that is most appropriate to your situation.  Must be signed  

9. Statement of
Voluntary
Participation for
Acquisition of
Property for
Purpose of Open
Space

For Acquisition projects only.     

52

growboth
Typewritten Text

growboth
Typewritten Text
by all persons whose names are on the property deed.

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text
Must be signed by all persons whose names are on

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text
 the property deed.

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text
Must be signed by all persons whose names are on

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text
 the property deed.

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text

growboth
Typewritten Text



Global Match and Hazard Mitigation 2012 

1. Implementation Criteria

• The Federal Emergency Management Agency (FEMA) may contribute up to
75 percent of the costs of projects approved for funding under the HMGP
 A non-Federal source must contribute the remaining percentage of the

total eligible project costs.
 Any project contributing towards the program cost-share will meet all

program requirements, including eligibility criteria and compliance with
applicable Federal environmental laws.
 FEMA cannot obligate funds until the State has provided assurance that

the non-Federal share has been identified.

2. Use of Other Federal Funds

• Some Federal grants have an authorized statute that explicitly allows the
funds to be used as a match for other Federal grants. Examples include:
 Department of Housing and Urban Development Community

Development Block Grants
 Indian Health Services funds
 Bureau of Indian Affairs funds

3. Other Sources of Match

• U.S. Small Business Administration and Farmer’s Home Administration
loans to individuals.

• Increased Cost of Compliance (ICC) coverage benefits.
 Flood insurance policyholders in Special Flood Hazard Areas can get

up to $30,000 to help pay the costs to bring their home or business into
compliance with their community’s floodplain ordinance.
 ICC can be used towards the elevation, relocation, demolition or

floodproofing of insured structures.
 For further guidance on using ICC as a non-Federal match, see

FEMA’s Hazard Mitigation Assistance Unified Guidance, section
III.B.2.

4. Global Match Definition
• Non-federal contribution derived from several non-federally funded project(s)

that are “pooled” together to meet a grant award match commitment. Global
match may also refer to a single non-federally funded project used to match
one or more federally funded projects to attain the required 25 percent or
greater program share for a HMGP grant.
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5. Global Match Memorandum of Agreement (MOA) with Florida
 Sets the terms by which FEMA and the Florida Division of Emergency

Management (FDEM) establish criteria for the eligibility of projects to use as
match for the HMGP.

 Any project contributing towards the program cost-share:
 May be any project type eligible under HMGP regular funding
 Must meet all HMGP requirements, including eligibility criteria and

compliance with all applicable Federal and State laws and regulations
 Need not be in the same jurisdiction or the same county
 Must comply with the same Period of Performance requirements as

HMGP projects
 Must meet matching cost sharing rules as specified in 44 CFR §13.24
 Must not be in progress prior to FEMA approval

 The applicant will commit to completion of the match project. If for any
reason the match project is not completed or is otherwise rendered
ineligible, the applicant retains responsibility for the nonfederal share if it
wishes to continue with the grant. Failure to meet this commitment may
result in the disallowance of all or part of otherwise allowable federal share
costs.

 Match projects will be subjected to the same State and FEMA eligibility
review as regular projects.

 Match projects will be entered into National Emergency Management
Information System (NEMIS).

 Match projects will be included in the Quarterly Reports.
 FDEM must obtain and provide the same closeout documentation for the

match projects as with regular federally funded projects.
 Match projects will need to be closed out in NEMIS by FDEM and FEMA.

FDEM will need to document and submit to FEMA any cost overruns or
underruns along with any changes to the Scope of Work.

 MOA currently applies to FEMA-4068-DR-FL Tropical Storm Debby event
and can be amended to include any future event.

6. Lessons Learned
 When the Global Match project does not pass Benefit-Cost Analysis, or is

ineligible for lack of compliance with other eligibility criterion, all matched
projects will experience a delayed application decision.  Assurance must be
provided to replace the match originally associated with the Global Match
application.

 Documentation, Documentation, Documentation
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7. Useful Websites
 FEMA Hazard Mitigation Assistance-

 http://www.fema.gov/hazard-mitigation-assistance
 FEMA Hazard Mitigation Grant Program-

 http://www.fema.gov/hazard-mitigation-grant-program
 Information on ICC-

 http://www.fema.gov/national-flood-insurance-program-2/increased-
cost-compliance-coverage

 Electronic Code of Federal Regulations-
 http://ecfr.gpoaccess.gov
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MEMORANDUM OF AGREEMENT BETWEEN THE DEPARTMENT OF HOMELAND 
SECURITY AND THE FLORIDA DIVISION OF EMERGENCY MANAGEMENT 

REGARDING THE ELIGIBILITY OF PROJECTS TO USE AS MATCH FOR THE 
HAZARD MITIGATION GRANT PROGRAM 

1. PARTIES 
The parties to this Agreement are the Department of Homeland Security's (DHS) Federal 
Emergency Management Agency (FEMA) and the Florida Division of Emergency 
Management (FDEM). 

2. AUTHORITY 
This Agreement is authorized under the provisions of Title 44 CFR §206 432(c) and §1"3 24 
and GAO/OGC-92-13: Appropriations Law- Vol. II. 

3. PURPOSE 
The purpose of this Agreement is to set forth terms by which FEMA and FDEM will establish 
the critena for the ehg1b1hty of proJects to use as match projects for the Hazard Mit1gat1on 
Grant Program (HMGP). 

4. DEFINITIONS 
Cost Sharing: All mitigation measures approved under the State's grant will be subject to 

the cost-sharing provisions established in the FEMA-State Agreement. FEMA may 
contribute up to 75 percent of the costs of measures approved for funding under the 
HMGP. The nonfederal share may exceed the Federal share. FEMA will not contribute 
to costs above the federally approved estimate. (§206.432(c)) 

Local or Matching Share: When a federal agency enters into an assistance agreement 
with an eligible recipient, an entire project or program is approved. Where a local share 
is required, this agreement includes an estimate of the total costs, that is, a total which 
will exceed the amount to be borne by the federal government. The additional 
contribution, which is needed to supply full support for the anticipated costs, is the non
federal matching share. Once the agreement is accepted, the assistance recipient is 
committed to provide the nonfederal share if it wishes to continue with the grant. Failure 
to meet this commitment may result in the disallowance of all or part of otherwise 
allowable federal share costs. (GAO/OGC-92-13: Appropriations Law- Vol. II). 

Match Project: A non-federally funded project, implemented in accordance with all HMGP 
requirements including all eligibility criteria and compliance with all applicable 
Federal and State laws and regulations and criteria that is used to meet the 
nonfederal cost share of an HMGP-funded project. 

Global Match: Nonfederal contribution derived from several non-federally funded 
projects that are upooled" together to meet a grant award match commitment. Global 
match may also refer to a single non-federally funded project used to match one or 
more federally funded projects to attain the required 25% or greater program share for a 
HMGP grant. 

5. RESPONSIBILITIES 
It is FDEM's responsibility to ensure that projects submitted as match comply with the 
criteria listed below. FEMA's responsibilities are also identified in the pertinent items below: 

1. Any project contributing toward the program cost-share may be of any project type 
eligible under HMGP regular funding. See attached list of eligible project types. 

1 of3 



(Name), Hazard Mitigation Grant Program Manager 
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DHS: (Name) 
FEMA - Region IV/FRC 
U.S. Department of Homeland  Security 
436 South Pinetree Blvd 
Thomasville, GA 31792 
Phone:  Office 229-225-4571; fax:  229-225-4582 

7. OTHER PROVISIONS
Nothing in this Agreement is intended to conflict with current law or regulation,
current program guidance or the directives of the DHS, FEMA or FDEM. If a term of
this agreement is inconsistent with such authorities, then that term shall be invalid,
but the remaining terms and conditions of this agreement shall remain in full force
and effect. By their signatures below, FDEM and FEMA agree to abide by the terms of
this agreement in the use of Match Projects for the Hazard Mitigation Grant Program
for disaster declaration FEMA-4068-DR- FL.

8. EFFECTIVE DATE
The terms of this agreement are in effective as of July 3, 2012.

9. MODIFICATION
This agreement may be modified upon the mutual written consent of the parties.

10.TERMINATION 
The terms of this agreement, as modified with the consent of both parties, will remain 
in effect until the Hazard Mitigation Grant Program for FEMA-4068-DR-FL is closed. 
The agreement may be extended by mutual written agreement of the parties.  Either 
party, upon 60 days written notice to the other party, may terminate this agreement.  
Should this agreement be terminated, all relevant statutory and regulatory 
requirements directing the use of federal funds as they pertain to match requirements 
must be met. 

APPROVED BY: 

Name  Date:  
Acting Chief 
Hazard Mitigation Assistance Branch 
FEMA Region IV 

Name  Date: 

Mitigation Bureau Chief 
Florida Division of Emergency Management 

Attachment: 

1. Project Types Eligible under HMGP Regular Funds- NEMIS codes and descriptions

3 of 3 
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ATTACHMENT  __I__ 
FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT 

 INSTRUCTIONS AND WORKSHEET 

PURPOSE: The Federal Funding Accountability and Transparency Act (FFATA) was signed on 
September 26, 2006. The intent of this legislation is to empower every American with the ability 
to hold the government accountable for each spending decision. The FFATA legislation requires 
information on federal awards (federal assistance and expenditures) be made available to the 
public via a single, searchable website, which is http://www.usaspending.gov/.  

The FFATA Sub-award Reporting System (FSRS) is the reporting tool the Florida Division of 
Emergency Management (“FDEM” or “Division”) must use to capture and report sub-award and 
executive compensation data regarding first-tier sub-awards that obligate $25,000 or more in 
Federal funds (excluding Recovery funds as defined in section 1512(a)(2) of the American 
Recovery and Reinvestment Act of 2009, Pub. L. 111-5).  

Note: This “Instructions and Worksheet” is meant to explain the requirements of the FFATA and 
give clarity to the FFATA Form distributed to sub-awardees for completion. All pertinent 
information below should be filled out, signed, and returned to the project manager. 

ORGANIZATION AND PROJECT INFORMATION 

The following information must be provided to the FDEM prior to the FDEM’s issuance of a 
sub-award (Agreement) that obligates $25,000 or more in federal funds as described above. 
Please provide the following information and return the signed form to the Division as 
requested.  

PROJECT #: 
CONTRACT#: 
FUNDING AGENCY: Federal Emergency Management Agency 
AWARD AMOUNT: 
OBLIGATION/ACTION DATE: 
SUBAWARD DATE (if applicable): 
DUNS# *: 
DUNS+4#: 

* If your company or organization does not have a DUNS number, you will need to obtain one
from Dun & Bradstreet at 866-705-5711 or use the webform 
(http://fedgov.dnb.com/webform). The process to request a DUNS number takes about ten 
minutes and is free of charge. 

BUSINESS NAME: 
DBA NAME (IF APPLICABLE): 
PRINCIPAL PLACE OF BUSINESS ADDRESS: 
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ADDRESS LINE 1: 
ADDRESS LINE 2: 
ADDRESS LINE 3: 
CITY:  STATE: ZIP CODE+4**: 

PARENT COMPANY DUNS# (IF APPLICABLE): 

DESCRIPTION OF PROJECT (UP TO 4000 CHARACTERS) 
CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA#): 

PRINCIPAL PLACE OF PROJECT PERFORMANCE (IF DIFFERENT THAN PRINCIPAL PLACE OF 
BUSINESS):  

ADDRESS LINE 1: 
ADDRESS LINE 2: 
ADDRESS LINE 3: 
CITY:     STATE:   ZIP CODE+4**: 

Click here to enter text. 
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**Providing the Zip+4 ensures that the correct Congressional District is reported. 
CONGRESSIONAL DISTRICT FOR PRINCIPAL PLACE OF PROJECT PERFORMANCE: 

EXECUTIVE COMPENSATION INFORMATION: 
1. In your business or organization’s previous fiscal year, did your business or
organization (including parent organization, all branches, and all affiliates worldwide) 
receive (a) 80 percent or more of your annual gross revenues from Federal procurement 
contracts (and subcontracts) and Federal financial assistance (e.g. loans, grants, 
subgrants, and/or cooperative agreements, etc.) subject to the Transparency Act, as 
defined at 2 CFR 170.320; , (b) $25,000,000 or more in annual gross revenues from U.S. 
Federal procurement contracts (and subcontracts) and Federal financial assistance (e.g. 
loans, grants, subgrants, and/or cooperative agreements, etc.) subject to the 
Transparency Act? Yes         No  

If the answer to Question 1 is “Yes,” continue to Question 2. If the answer to Question 1 is 
“No”, move to the signature block below to complete the certification and submittal process. 

2. Does the public have access to information about the compensation of the executives in your
business or organization (including parent organization, all branches, and all affiliates 
worldwide) through periodic reports filed under section 13(a) or 15(d) of the Securities 
Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) Section 6104 of the Internal Revenue Code of 
1986? Yes           No  

If the answer to Question 2 is “Yes,” move to the signature block below to complete the 
certification and submittal process. [Note: Securities Exchange Commission information 
should be accessible at http//www.sec.gov/answers/execomp.htm. Requests for Internal 
Revenue Service (IRS) information should be directed to the local IRS for further assistance.] 

If the answer to Question 2 is “No” FFATA reporting is required. Provide the information 
required in the “TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL 
YEAR” appearing below to report the “Total Compensation” for the five (5) most highly 
compensated “Executives”, in rank order, in your organization. For purposes of this request, 
the following terms apply as defined in 2 CFR Ch. 1 Part 170 Appendix A:  

“Executive” is defined as “officers, managing partners, or other employees in management 
positions”.  

“Total Compensation” is defined as the cash and noncash dollar value earned by the executive 
during the most recently completed fiscal year and includes the following:  

i. Salary and bonus.
ii. Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financial statement reporting purposes with respect to the fiscal year in 
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accordance with the Statement of Financial Accounting Standards No. 123 (Revised 
2004) (FAS 123R), Shared Based Payments.  
iii. Earnings for services under non-equity incentive plans. This does not include group
life, health, hospitalization or medical reimbursement plans that do not discriminate in 
favor of executives, and are available generally to all salaried employees.  
iv. Change in pension value. This is the change in present value of defined benefit and
actuarial pension plans. 
v. Above-market earnings on deferred compensation which is not tax-qualified.
vi. Other compensation, if the aggregate value of all such other compensation (e.g.
severance, termination payments, value of life insurance paid on behalf of the 
employee, perquisites or property) for the executive exceeds $10,000. 

TOTAL COMPENSATION CHART FOR MOST RECENTLY COMPLETED FISCAL YEAR 
(Date of Fiscal Year Completion                           ) 

Rank 
(Highest 

to 
Lowest) 

Name 
(Last, First, MI) Title 

Total Compensation 
for Most Recently 
Completed Fiscal 

Year 
1 

2 

3 

4 

5 

THE UNDERSIGNED CERTIFIES THAT ON THE DATE WRITTEN BELOW, THE INFORMATION PROVIDED 
HEREIN IS ACCURATE. 

SIGNATURE: _________________________ 

NAME AND TITLE: ________________________  

DATE:__________ 
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SAMPLES OF PROJECT SCOPE OF WORK 

Drainage Project: Stormwater Improvement - SOW Sample (1) 

The scope of work of this project is to remove inadequate drainage facilities 
along XYZ Street, ABC Circle, DEF Drive and commercial properties north and south of 
HWY 123 and u pgrade them with comprehensive and coor dinated drainage network 
capable of handling both the existing and proposed development in the area. 

The proposed system will include insta llation of enhanced drainage facilities, 
including  pipes and open ditches  along HWY 123 for the purpose of  protecting 
residences  along GHI Lane and JKL Road from  the property damage caused by 
structure flooding and the health hazards caused by the yard flooding and failed septic 
systems.  It is anticipated  that the project will include an added measure of 
environmental protection by routing storm water runoff through a treatment pond prior to 
discharge into Florida Bay.  Acquisition of property and construction of treatment pond 
are a part of this project proposal. 

Improper drainage system will be remov ed and 24’ Pipes –CMP per Florida 
Building Code will be installed with a lift station, force main roadway, asphalt overlay 
along with grassing, driveway improvement and swales.  The project will consist of labor 
to include excavation and hauling, grassing, pipe installation and fencing.  The local 
municipal or county department will inspect and certify installation according to 
applicable permits, environmental laws, requirements and specifications.   We intend to 
purchase right of easement along XYZ Street, ABC Circle and DEF Drive as needed for 
adequate drainage. Project will be phased to allow an Architectural and Engineering 
study, permitting and bidding for Phase one and construction for Phase two. 

Drainage Project: Stormwater Improvement - SOW Sample (2) 

The scope of this project is to remove inadequate drainage facilities along XYZ 
Blvd.,  and QQQ Way  and upgrade them with  a comprehensive and coordinated 
drainage  network capable of handling expected runoff from the area and the 
contributing offsite basin.  It is anticipated that a series of pipes, in let structures, swales 
and under-drains will be used to accomplish the major and minor objectives of this 
project. The local municipal or county department will inspect and certify installation 
according to applicable permits, environmental laws, requirements and specifications. 
Existing drainage easements and rights of way will be utilized during the 
construction to minimize costs and impacts to private properties. 

Drainage Project: Automatic Flood Gate - SOW Sample 

The SOW is to provide the drainage  improvements in the BBB Avenue and EEE 
Drive area of the City of XYZ.  These improvements  are needed during large storm 
events such as hurricanes to help alleviate  flooding from both heavy rainfall and storm 
surge.  The gate remains open to drain storm water to the bay, but is closed when the 
storm  surge  levels back-up the drainage system . This will require converting the 
existing manual flood gate to automatic thus allowing the proper opening when human 
assistance is not available such as during dangerous storm events. 

Converting the manual flood gate will require the installation of a motor along 
with the necessary instrumentation and controls.  The installation process will first 
require the design, bidding and permitting of the proposed system, which is estimated at 
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180 days along with a 30 day  bidding process.  The actual construction time will be 
during phase two. The local municipal or county department will inspect and certify 
installation according to applicable permits, environmental laws, requirements and 
specifications. 

 Elevation Project: - SOW Sample 

XYZ County intends to elevate the private residential structure of John Ma rk 
located at 123 Florida Drive above the Base Flood Elevation (BFE).  The proposed 
project existing structure will be elevated two feet above the BFE on piling /columns in 
accordance with our local building requirements. This structure has suffered repeated 
damage from floods and the proposed project will eliminate the current flooding 
problem. 

The structure is located in an AE-Zone. At a minimum when completed, it will 
meet the AE-Zone requirements including having the lowest floor at eleven (11) feet, 
NGVD (BFE + 2). The BFE is nine (9) feet.  The enclosed area below the BFE will have 
a minimum of two hydrostatic openings to allow for automatic entry/exit of floodwaters, 
and  all construction materials below BF E wi ll b e constructed with flood resistant 
materials. The electrical and mechanical equipment outside the meeting will also be 
elevated. 

XYZ County will provide proof of as-built, final elevat ion certificate and certificate 
of occupancy will be required by the State and FEMA for the final inspection. 

Safe Room Project: New Construction - Joint-use Facility (above-code) – ICC 500 
Standard - SOW Sample 

The scope of work is to build a new joint-use facility that will be available and 
suitable for use during emergency evacuation and that also will be available for joint-use 
for the community and offering training and other community enrichment opportunities. 
This new construction lower level is to contain about 14,800 square feet of which 6,000 
square feet through HMGP is to serve as a Multi-use hurricane safe room capable of 
withstanding a 190 mph wind speed. 

The design will meet the needs of the co mmunity in the County with a focus on 
civic, social, cultural, artistic and educational purposes.  Our proposed plans are for a 
32,800  square foot two-story  community center.  All structural components of the 
building will be designed to meet the pressures created by 190 mph winds and to meet 
International Code Council (ICC) 500 (Standard for the Design and Construction of 
Storm Shelters). 

Safe Room Project: Wind Retrofit - SOW Sample 1 

The SOW of this proposed safe room project will retrofit XYZ Elem entary School, 
to serve as a safe room during storm events. The work will include: wall reinforcement, 
shutters installation on all exterior openings, generator pre-wiring, installation of impact- 
resistant glass (large impact missile), and reinforcement of the roof to withstand 
hurricane events. All activities will be in compliance with existing safe room guidance. 
The facility will meet the hurricane hazard safety criteria established in FEMA P-361. 
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All installations an d components that will be used for this safe room retrofit 
project will meet and carry Florida Building Code specifications and wind impact 
standard of the local codes. 

  Safe Room Project: Wind Retrofit (Phased) – SOW Sample 2 

The City of XYZ intends to wind retrofit the ABC Com munity School, Building #3. 
The project will consist of design to make the building meet or exceed ASCE 7-98 
requirement or equivalent. Structural work will be performed that needed to u pgrade the 
building to meet or exceed wind load requirement per ASCE 7-98.  The construction 
work will include hardening the building, generator pre-wiring, impact-resistant 
glass installations and upgrade the building with window/door protection systems on the 
exterior openings to meet FEMA P-361. 

EOC Project: New Construction (above-code) – SOW Sample

XYZ County will build a multi-functional building, designed from the ground up to 
be disaster-resistant and to assure continuity of county operations. The facility will 
include EOC, public safety administrative offices, emergency medical services 
administrative offices,  emergency management  administrative offices, including 
vehicle/equipment storage, information technology  back-up center, and alternative 911 
center.  The EOC facility will be designed t o 160 mph win d speed and will meet FEMA 
P-361 and ICC 500 design and construction criteria. 

Acquisition/Demolition - SOW Sample 

The scope of work for this project is to acquire, demolish and remove debris from the 
Smith residence at 123 First St. and the Jones residence at 345 Elm St. in Anytown, Florida, 
32100. The structures suffer repeated damage from floods.  The land will be converted to 
open space and deed restricted as set forth in FEMA program requirements as described 
in 44 CFR 206.434 (e).   The completed work shall comply with all Federal, State and 
Local Rules and Regulations. 
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Examples of Milestones For: Up To 

Acquisitions/Demolitions ..................................................................................... 23 Months 
State/Local Contracting Process ................................................................ 6 Months 
Property transfer 

Appraisal ......................................................................................... 1 Month
Offer ................................................................................................ 1 Month 
2nd Offer .......................................................................................... 1 Month 
Escrow ...........................................................................................   2 Months 

Demolition 
Contract Bid ..................................................................................... 3 Months 
Contract Execution ......................................................................... 1 Month 
State Final Inspection ...................................................................... 3 Months 
State Closeout Process ................................................................... 3 Months 
Weather Delays ............................................................................... 2 Months 

Elevations ............................................................................................................ 28 Months 
State/Local Contracting Process ................................................................ 6 Months 
Phase I Engineering, Environmental, Feasibility Study .............................. 2 Months 
Phase II Construction 

Bids for Contract .............................................................................. 3 Months 
Permits ............................................................................................. 3 Months 
Construction ..................................................................................... 6 Months 
State Final Inspection/Acceptance ................................................... 3 Months 
State Closeout Process ................................................................... 3 Months 
Weather Delays ............................................................................... 2 Months 

Wind Retrofit  ....................................................................................................... 23 Months 
State/Local Contracting Process ................................................................ 6 Months 
Engineering ................................................................................................ 2 Months 
Contracting ................................................................................................. 3 Months 
Retrofitting/Construction Completion .......................................................... 4 Months 
State Final Inspection ................................................................................. 3 Months 
State Closeout Process .............................................................................. 3 Months 
Weather Delays .......................................................................................... 2 Months 

Drainage/Safe Rooms/Code-Plus ....................................................................... 41 Months 
State/Local Contracting Process ................................................................ 6 Months 
Phase I Engineering, Environmental, Feasibility Study ............................ 12 Months 
Phase II Construction 

Bids for Contract .............................................................................. 3 Months 
Permits ............................................................................................. 3 Months 
Construction ................................................................................... 10 Months 
State Final Inspection ...................................................................... 2 Months 
State Closeout Process ................................................................... 3 Months 
Weather Delays ............................................................................... 2 Months 
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Guidance on Pre-award Cost Associated with HMGP Projects 

Pre-award costs are costs incurred by a sub-grantee before the grant was awarded.  
Any and all pre-award costs associated with an HMGP project must be incurred after 
the date of declaration of a disaster under which the project is proposed for funding 
(GAO 10-129). 

All construction associated with an HMGP project must be incurred after approval by 
FEMA and after the State of Florida and the sub-grantee has executed a project 
contract. According to Webster’s II New Riverside Dictionary Revised Edition, the word 
construction means “the act, process, or work of building.” Breaking ground, installing a 
shutter, taking out a window to replace with impact glass, are all examples of 
“construction.” 

FEMA may approve pre-award costs. These costs include study or research required to 
plan a construction project. Such activities may include engineering, modeling, 
permitting, environmental study, benefit-cost analysis, etc. These are soft costs and not 
to be confused with hard construction costs. Construction costs may not be included as 
pre-award costs.  Pre-award costs must be factored into total project costs and included 
in the benefit-cost analysis calculations.   

The applicant may request pre-award costs any time after the disaster declaration. The 
request must be in writing and include the type of activity or activities proposed and 
estimated cost. All pre-award activity must clearly be associated with the applicant’s 
proposed project. The State and FEMA will do a preliminary review of the request and 
may concur that the activities are necessary for the type of project envisioned or may 
consult with the applicant on an identified activity that the State or FEMA does not feel 
is necessary for a proposed project. Conversely, the State or FEMA may suggest 
additional study or research the applicant has not identified for a particular project. 
Review by the State and FEMA of pre-award activities may save money and time for the 
State, FEMA, and the applicant.  Letters and documentation of all pre-award activities 
will need to be submitted to the State with the project application. Preliminary review 
by the State or FEMA of pre-award activities is no guarantee of eligibility or 
approval of the activities or the proposed project.  FEMA will provide a written final 
determination on the pre-award request. 

An alternative is for the applicant to request approval of pre-award cost by letter 
attached to the project application.  The request must include the type of activity or 
activities and costs incurred by the applicant. There is greater risk to the applicant with 
this alternative that incurred costs may not be considered eligible. 

If the proposed project meets all eligibility criteria and is approved by FEMA, then pre-
award costs identified by the applicant prior to project submittal, or identified by the 
applicant in documentation attached to the application, will be considered project costs 
eligible for 75/25 re-imbursement (same as other project costs). 
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All pre-award costs are subject to an approved grant award and available funding.  If 
funding is not available, even if pre-award costs are approved in writing, they will not be 
reimbursed and will be solely the responsibility of the applicant.  

REFERENCES 

General Accounting Office, Principles of Federal Appropriations Law, Volume II, 
January 2004 

Excerpts from OMB Cost Principle Circulars: 

OMB Circular A-87 and A-122 (2 CFR 225 and 2 CFR 230, respectively) - Pre-award 
costs are those incurred prior to the effective date of the award directly pursuant to the 
negotiation and in anticipation of the award where such costs are necessary to comply 
with the proposed delivery schedule or period of performance.  Such costs are 
allowable only to the extent that they would have been allowable if incurred after the 
date of the award and only with the written approval of the awarding agency. 

OMB Circular A-21 (2 CFR 220) - Pre-agreement costs incurred prior to the effective 
date of the sponsored agreement, whether or not they would have been allowable 
thereunder if incurred after such date, are unallowable unless approved by the 
sponsoring agency. 

44 CFR Part 206.439(c) further explains the pre-award cost regulations as 
allowable costs under HMGP. 

44 CFR Part 13.22(b) lists the circulars above as the applicable cost principles for 
HMGP applicants; governments (A-87), private non-profits (A-122), & educational 
institutions (A-21). 
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S T A T E  O F  F L O R I D A 

D I V I S I O N  O F  E M E R G E N C Y  M A N A G E M E N T 
RICK SCOTT 
Governor 

BRYAN W. KOON 
Director 

HAZARD MITIGATION ASSISTANCE PROGRAM 
PRE-AWARD COST REQUEST FORM 

To request Pre-Award Costs, please complete this  form and submit with your project application.  All 
ELIGIBLE pre-award costs are subject to an approved grant award and availability of funding. If funding 
is not available or t he project is not approved, pre-award costs will NOT be reimbursed and will be the 
sole responsibility of the applicant. If your project is approved and pre-award costs are eligible, the costs 
share for the reimbursement of these activities up to 75/25 split. 

Program: 

Name of Applicant:  

Project Title: 

Start Date for Pre-Award Activities: 
Pre-award costs associated with this request incurred prior to the date of declaration are NOT eligible. 
These costs include: study or research to plan project, engineering, modeling, permitting or environmental 
study.  These costs must be reflected as a line item in the project budget.  Construction costs should 
NOT be included.  Construction activities may NOT begin until after a contract has been fully executed 
with the State for this project. 

Activity Estimated Cost Estimated Start Date 

Point of Contact Information: 

Name:   Title: 

Agency:     

Address:    

Phone: Email: 

Authorized Applicant Agent: 

Name:  Title: 

Signature::  Date:  

F L O R I D A   R E C O V E R Y   O F F I C E   •   D I V I S I O N   H E A D Q U A R T E R S   •   S T A T E LO G I S T IC S R E SPO N S E CE N T E R 
5 9 0 0  L a k e  E l l e n o r D r i v e 2 5 5 5  S h u m a r d  O a k  B o u l e v a r d 2 7 0 2  D i r e c t o r s  R o w 

O r l a n d o ,  F L   3 2 8 0 9 T a l l a h a s s e e ,  F L  3 2 3 9 9 - 2 1 0 0 Or l a n d o ,  F L  3 2 8 0 9 - 5 6 3 1 
T e l : 8 5 0 - 4 1 3 - 9 9 6 9 • F a x : 8 5 0 - 4 8 8 - 1 0 1 6 70 
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Model Acknowledgement of Conditions 
For Mitigation of Property in a Special Flood Hazard Area 

With FEMA Grant Funds 
 

 
 
 Property Owner:   

 
 Street Address:   

 
 City:  State:  Zip Code:   

 
 Subject Property Address:   

 
 Deed Dated:  Recorded:   

 
 Tax Map:  Block:  Parcel:   

 
 Base Flood Elevation at the site is  feet (NGVD).   

 
 Map Panel Number:  Effective Date:   

 
As a recipient of Federally-funded hazard mitigation assistance under the Hazard 
Mitigation Grant Program, as authorized by 42 U.S.C. §5170c / Pre-Disaster Mitigation 
Program, as authorized by 42 U.S.C. §5133 / Flood Mitigation Assistance Program, as 
authorized by 42 U.S.C. §4104c / Severe Repetitive Loss Program, as authorized by 42 
U.S.C. §4102a, the Property Owner accepts the following conditions: 

 
1.  That the Property Owner has insured all structures that will not be demolished or 

relocated out of the SFHA for the above-mentioned property to an amount at least 
equal to the project cost or to the maximum limit of coverage made available with 
respect to the particular property, whichever is less, through the National Flood 
Insurance Program (NFIP), as authorized by 42 U.S.C. §4001 et seq., as long as the 
Property Owner holds title to the property as required by 42 U.S.C. §4012a. 

 
2.  That  the  Property  Owner  will  maintain  all  structures  on  the  above-mentioned 

property in accordance with the flood plain management criteria set forth in Title 44 
of the Code of Federal Regulations (CFR) Part 60.3 and City/County Ordinance as 
long as the Property Owner holds title to the property.  These criteria include, but are 
not limited to, the following measures: 

 
i.  Enclosed areas below the Base Flood Elevation will only be used for parking of 

vehicles, limited storage, or access to the building; 
ii.  All interior walls and floors below the Base Flood Elevation will be unfinished or 

constructed of flood resistant materials; 
iii.  No mechanical, electrical, or plumbing devices will be installed below the Base 

Flood Elevation; and 
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iv. All enclosed areas below Base Flood Elevation must be equipped with vents 
permitting the automatic entry and exit of flood water. 

For a complete, detailed list of these criteria, see City/County Ordinance attached to 
this document. 

3. The above conditions are binding for the life of the property.  To provide notice to 
subsequent purchasers of these conditions, the Property Owner agrees that the 
City/County will legally record with the county or appropriate jurisdiction’s land 
records a notice that includes the name of the current property owner (including 
book/page reference to record of current title, if readily available), a legal description 
of the property, and the following notice of flood insurance requirements:

“This property has received Federal hazard mitigation assistance.  Federal law 
requires that flood insurance coverage on this property must be maintained 
during the life of the property regardless of transfer of ownership of such 
property.    Pursuant to 42 U.S.C. §5154a, failure to maintain flood insurance on 
this property may prohibit the owner from receiving Federal disaster assistance 
with respect to this property in the event of a flood disaster.  The Property Owner 
is also required to maintain this property in accordance with the flood plain 
management criteria of Title 44 of the Code of Federal Regulations Part 60.3 and 
City/County Ordinance.” 

4. Failure to abide by the above conditions may prohibit the Property Owner and/or any 
subsequent purchasers from receiving Federal disaster assistance with respect to 
this property in the event of any future flood disasters.  If the above conditions are 
not met, FEMA may recoup the amount of the grant award with respect to the 
subject property, and the Property Owner may be liable to repay such amounts. 

This Agreement shall be binding upon the respective parties’ heirs, successors, 
personal representatives, and assignees. 

THE CITY/COUNTY OF  ____________  

A _____________ municipal corporation 

By:  _____________________________  
 [Name, Title]  

of the City/County of    

&
________________________________
[Name of Property Owner] 

WITNESSED BY: 

 ________________________________  
 [Name of Witness] 

[SEAL] 
Notary Public
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Project Number 
Project Name 
Scope of Work 
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INTRODUCTION TO TECHNICAL REVIEW 

Engineering Review Requirements 

 
Engineering review by Division staff is required when submitting a project for 
approval to determine if the project is technically and financially feasible: 

 
1. The Division’s Technical Unit provides support to applicants during the 

technical review process, ensuring that: 
 

 the Scope of Work (SOW) clearly explains the problem; 
 a detailed project description for the best solution is being provided; and 
 the proposed solution is a mitigation action that will solve the problem. 

 
2. A Benefit-Cost Analysis (BCA) is required to determine if the project is cost 

effective in terms of investment return.  As part of the engineering review, the 
Division provides support to applicants in completing the BCA. 

 
The Hazard Mitigation Grant Program requires that all funded projects be cost 
effective.  Using FEMA-approved BCA software ensures that calculations are 
prepared in accordance with federal regulations and FEMA's standardized 
methodologies. FEMA has developed the software to facilitate the process of 
preparing a BCA. The software must be used in most mitigation projects. The 
software allows for input of project specific information and will calculate a benefit 
cost ratio using the appropriate project type module.  A benefit cost ratio of higher 
than 1.00 demonstrates that a project is cost effective. 

 
Benefit Cost Ratio = Benefits / Project Cost = (BCR> 1.00) or (BCR<1.00)  

 
Accurate completion of the following worksheets will provide the information for the 
preliminary BCA calculation scheduled to occur during the engineering review. 

 
Depending on the type of project, the appropriate worksheet must be completed for 
each structure included in the project. The following are the possible worksheets to 
be used: 

 Damage Frequency Assessment Worksheet  
o Applies for Elevation, Acquisition, Drainage Improvements, Dry Flood Barrier 

and Flood (Only if FIS and H&H are NOT available) 

 Flood-Drainage Improvements Worksheet  
o Applies for Elevation, Acquisition, Drainage Improvements, Dry Flood Barrier 

and Flood (Only if FIS and H&H are available) 
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 Tornado Worksheet (Safe Room) 

 Wind Retrofit Worksheet 

For drainage projects, it is very important to provide information on historical events 
or expected damages for BCA purposes; occasionally, that information is 
unavailable.  However, calculation of futures damages can also be used in BCA 
calculations if this information is supported and certified by a Professional Engineer. 
 
Additional information may be requested during the engineering review for BCA 
purposes. Please note that additional guidance on information fields in the 
worksheets is provided in the respective BCA module.   
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1

2

3

4

5

6

7

8

9

10

IMPORTANT: PLEASE FILL OUT THIS WORKSHEET COMPLETELY.                                                                                                                                            

A SEPARATE WORKSHEET IS REQUIRED FOR EACH STRUCTURE TO BE MITIGATED.

CONTACT PERSON

           NO

THIS WORKSHEET ONLY APPLIES IF:

                                      SCHOOLS                                 POLICE STATION                       FIRE STATION

ADDRESS

COUNTY

IS THIS A HISTORIC BUILDING?         YES

PLEASE SELECT PRIMARY USE OF THE BUILDING:

                               RESIDENTIAL                                    COMMERCIAL  GOVERNMENT FACILITY                                     HOTEL

                                           OFFICE                      RELIGIOUS FACILITIES                              HOSPITAL                 MEDICAL OFFICE

WIND RETROFIT WORKSHEET

Please describe:

  THIS WORKSHEET APPLIES FOR THE FOLLOWING MITIGATION ACTIVITIES:

CITY, STATE AND ZIP

SECTION I-B  S T R U C T U R E   G E N E R A L    I N F O R M A T I O N

STRUCTURE TYPE    (Please select)

                         INDUSTRIAL

                                           OTHER

PROGRAM APPLICATION (FMA, SRL, RFC, HMGP, PA, PDM)

BUILDING

OTHER

UTILITY

SECTION I-A    P R O J E C T  G E N E R A L   I N F O R M A T I O N

PROJECT NAME

OWNER / APPLICANT

FLOOD INSURANCE STUDY IS NOT AVAILABLE (FIS) 
and /or 

HYDROLOGY & HYDRAULIC STUDIES ARE  NOT AVAILABLE (H&H) 

 Name: 

 Phone number: 

 Email: 

 Address (Please include City, State and Zip Code): 

(ex: road, bridges, etc.) 

- Property Acquisition and Structure Demolition 
- Property Acquisition and Structure Relocation 
- Structure Elevation 
- Mitigation Reconstruction 
- Dry Flooding of Historic Residential Structures 
- Dry Flooding of Non-Residential Structures 
 

- Minor Localized Flood Reduction Projects 
- Infrastructure Retrofit 
- Soil Stabilization 
 
Note: Please make sure you review the eligible activities, depending 
on the program you are applying for. 

Page 1 of 5
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11

12

13

14

15

16

17

18

FOR HOW LONG WERE THE STRUCTURES FLOODED (hrs)?

HOW DEEP WAS THE FLOODING IN THE STRUCTURES (inches)?

                             ROOF

SECTION II-B    D A M A G E    H I S T O R Y

HISTORICAL DAMAGES

HOW MANY DAMAGE EVENTS DO YOU HAVE?

                         LOAD PATH

Please select a mitigation type:

FLOOD MITIGATION DESCRIPTION:

     DRY FLOOD PROOFING

SECTION II-A    H A Z A R D    A N D     M I T I G A T I O N    I N F O R M A T I O N

HAZARD TO BE MITIGATED  

     DRAINAGE IMPROVEMENT                 ACQUISITION                     ELEVATION

ANNUAL MAINTENANCE COST

MITIGATION PROJECT COST

MITIGATION PROJECT DESCRIPTION:

HURRICANE WIND Please select a mitigation type:

                      ACQUISITION                                     SHUTTER                     CODE PLUS

FOR HOW MANY OF THESE EVENTS DO YOU KNOW THE RECURRENCE INTERVALS?

OTHER Please describe:

                                        OTHER Please describe:

HURRICANE WIND MITIGATION DESCRIPTION:

                OTHER FLOOD PROOFING METHODS Please describe:

FLOOD

SECTION I-C    C O S T   E S T I M A T I O N   I N F O

PROJECT USEFUL LIFE   (years)

$ 

$ 

You must know the damage year for all damage events. 
If the recurrence interval is known, you must have a minimum of two documented events. 
If the recurrence interval is unknown, you must have a minimum of three documented events, which occurred in three 
different years.  

Note: 

 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 

 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 

 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
 
            ____________________________________________________________________________________________________________________ _____________________________________ 
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19

OTHER  (please describe)

20

21

22

23

24

HOW MANY CUSTOMERS ACTUALLY SUFFERED LOSS OF SERVICE?

WAS THE LOSS OF SERVICE PARTIAL OR TOTAL (%)?

FOR HOW LONG WAS THE SERVICE OUT (hrs)?

EXPECTED DAMAGES

                                WATER                           WASTEWATER                   ELECTRICAL                                 GAS

                            TELECOM

WHAT IS THE DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE FIRE STATION 

THAT WOULD PROVIDE FIRE PROTECTION FOR GEOGRAPHIC AREA NORMALLY SERVED 

BY THIS FIRE STATION?

DOES THE FIRE STATION PROVIDE EMERGENCY MEDICAL SERVICE (EMS)?         YES            NO

IF YES, WHAT IS THE DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE 
FIRE STATION THAT WOULD PROVIDE FIRE PROTECTION FOR GEOGRAPHIC AREA 

NORMALLY SERVED BY THIS FIRE STATION?

HOW MANY PEOPLE ARE SERVED BY THIS FIRE STATION?

INDICATE THE TYPE OF AREA SERVED BY THIS FIRE STATION  (Please select one) URBAN

SUBURBAN

RURAL

WILDERNESS

NUMBER OF ADDITIONAL MILES BY DETOUR ROUTE AVOIDING THE FLOODED AREA

NON-RESIDENTIAL Please Select Facility Type

                                     FIRE STATION                                       HOSPITAL                                         POLICE STATION

If building is a Fire Station, the following information is required:

WHAT IS THE NUMBER OF ONE-WAY TRAFFIC TRIPS PER DAY SERVED BY THE ROAD?

ADDITIONAL TIME ADDED BY DETOUR ROUTE TO AVOID FLOOD AREA (PER VEHICLE)

SECTION II-C   L O S S    O F    S E R V I C E

      OTHER Please describe:

UTILITIES

Please describe any information related to the loss of service (if available).

HRS: MIN:

HOW MANY CUSTOMERS ARE SERVED WITHIN THE AFFECTED SERVICE AREA?

ROADS OR BRIDGES

HOW MANY EXPECTED DAMAGE EVENTS DO YOU HAVE?

FOR HOW MANY OF THESE EVENTS DO YOU KNOW THE RECURRENCE INTERVALS?

You will only be able to use events for which recurrence intervals are known. You must have at least two events. 
Note: 

Page 3 of 5
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25

26

27

28

29

30

31

32

33

34

35

PLEASE LIST THE FOLLOWING INFORMATION RELATED TO THE AFFECTED STRUCTURES BY BUILDING TYPE (Commercial, 
Residential, etc.):

WERE THERE ANY STRUCTURES FLOODED?         YES            NO

IF SO, PLEASE LIST THE NUMBER OF STRUCTURES AFFECTED?

HOW MANY PEOPLE ARE SERVED BY THIS HOSPITAL?

WHAT IS THE DISTANCE IN MILES BETWEEN THIS HOSPITAL AND THE HOSPITAL THAT 
WOULD TREAT THESE PEOPLE IN THE EVENT THIS HOSPITAL WAS INOPERATIVE?

HOW MANY PEOPLE ARE REGULARLY SERVED BY THE ALTERNATIVE HOSPITAL?

HOW MANY POLICE OFFICERS WOULD SERVE THE SAME AREA IF THE POLICE STATION 
WAS SHUT DOWN DUE TO A DISASTER?

SECTION II-D    D A M A G E S    B E F O R E    M I T I G A T I O N

WITH ASSISTANCE OF A KNOWLEDGEABLE BCA PROFESSIONAL, PROVIDE ESTIMATES OF THE POTENTIAL DAMAGES TO THE 
FACILITY OR STRUCTURE BEFORE IT HAS BEEN HARDENED OR IMPROVED.  Recurrence Interval (i.e., 10, 25, 50 year), Damage 
($) and number of L.O.S days.  LIST THE DAMAGE YEAR, DAMAGE ($), NUMBER OF LOSS OF SERVICE (L.O.S) DAYS  (or Use of 
the Facility) REGARDING DAMAGES TO THIS FACILITY.  (Without some documented damages or losses, a Benefit-Cost Analysis 
cannot be done).  If necessary, please create an attachment and just refer to it below.

If building is a Police Station, the following information is required:

INDICATE THE TYPE OF AREA SERVED BY THIS POLICE STATION METROPOLITAN

CITY

RURAL

HOW MANY PEOPLE ARE REGULARLY SERVED BY THIS POLICE STATION?

HOW MANY POLICE OFFICERS WORK AT THIS POLICE STATION?

If building is a Hospital, the following information is required:

_____________________________________________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________________________________________
 
________________________________________________________________________________________________________________________________

_____________

_____________ 
 
________________________________________________________________________________________________________________________________  
 
_____________________________________________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________________________________________________ 
 

YEAR 
(for historical damages) 

RECURRENCE 
INTERVAL (RI)  

STRUCTURAL 
DAMAGE ($) 

STRUCTURAL 
CONTENT ($) 

ROAD 
CLOSURE (hr) 

BUILDING  
TYPE 

NUMBER  OF 
STRUCTURES 

APPROXIMATE 
VALUE 

DEPTH OF  
FLOODING _____________________________________________________________________________________________________________________________ ________________ 

 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
_____________________________________________________________________________________________________________________________ ________________ 
 
 

CONSTRUCTION 
YEAR 
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SECTION II-E D A M A G E S A F T E R M I T I G A T I O N 
 

WITH ASSISTANCE OF A KNOWLEDGEABLE  BCA PROFESSIONAL, PROVIDE ESTIMATES OF THE POTENTIAL DAMAGES TO THE 
36  FACILITY AFTER IT HAS BEEN HARDENED OR IMPROVED.  Recurrence Interval (i.e., 10, 25, 50 year), Damage ($) and number 

of L.O.S days.  If necessary please create an attachment and refer to it below. 
RECURRENCE STRUCTURAL STRUCTURAL ROAD 

  INTERVAL (RI)  DAMAGE ($)  CONTENT ($)  CLOSURE (hr)   
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1

2

3

4

5

6

7

8

9

10

11

12

  THIS WORKSHEET APPLIES FOR THE FOLLOWING MITIGATION ACTIVITIES:

PROGRAM APPLICATION (FMA, SRL, RFC, HMGP, PA, PDM)

Please select the type of project:

   DRAINAGE IMPROVEMENT
                 DRYFLOOD PROOFING/                      

                     ACQUISITION                           ELEVATION

SECTION I-A    P R O J E C T  G E N E R A L   I N F O R M A T I O N

UTILITY

OWNER / APPLICANT

CONTACT PERSON

If other, please describe:

        YES            NO

WIND RETROFIT WORKSHEET

SECTION I-C    C O S T   E S T I M A T I O N   I N F O

PROJECT USEFUL LIFE

MITIGATION PROJECT COST

ANNUAL MAINTENANCE COST

PROJECT NAME

SECTION I-B  S T R U C T U R E   G E N E R A L    I N F O R M A T I O N

STRUCTURE TYPE    (Please select) BUILDING

OTHER

IS THIS A HISTORIC BUILDING?

THIS WORKSHEET ONLY APPLIES IF:

ADDRESS

CITY, STATE AND ZIP

COUNTY

                                           OTHER

IMPORTANT: PLEASE FILL OUT THIS WORKSHEET COMPLETELY.                                                                                                                                            

A SEPARATE WORKSHEET IS REQUIRED FOR EACH STRUCTURE TO BE MITIGATED.

$ 

$ 

 Name: 

 Phone number: 

 Email: 

FLOOD INSURANCE STUDY IS AVAILABLE (FIS) 
and / or 

HYDROLOGY & HYDRAULIC STUDIES ARE AVAILABLE (H&H) 

 Address (Please include City, State, and Zip Code): 

FLOOD BARRIER 

- Property Acquisition and Structure Demolition 
- Property Acquisition and Structure Relocation 
- Structure Elevation 
- Mitigation Reconstruction 
- Dry Flooding of Historic Residential Structures  
- Dry Flooding of Non-Residential Structures 
 

- Minor Localized Flood Reduction Projects 
- Infrastructure Retrofit 
- Soil Stabilization 
 
Note: Please make sure you review the eligible activities, depending 
on the program you are applying for. 
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13

14

15

16

17

18

19

20

21

22

23 OTHER ELEVATION SOURCE:

24 WHAT IS THE STREAMBED ELEVATION?  (ft)

25

26 WHAT IS THE FLOOD PROFILE NUMBER?

WHAT IS THE SOURCE NAME?

H&H DATA

WHAT IS THE H&H STUDY TITLE?

WHAT IS THE EFFECTIVE DATE OF THE H&H STUDY?   (MM/DD/YYYY)

                              DIAGRAM 5                   DIAGRAM 6                   DIAGRAM 7

SECTION II-A    F U L L    F L O O D    Q U E S T I O N N A I R E

FIS DATA

WHAT IS THE EFFECTIVE DATE OF FIS?   (MM/DD/YYYY)

WHAT IS THE SOURCE OF YOUR FLOOD DATA?

HYDROLOGY & HYDRAULIC STUDY  (H&H)

BOTH

SECTION II-B    F L O O D    D A T A    S O U R C E

UNKNOWN

SECTION II-C   R I V E R I N E    E L E V A T I O N     A N D    D I S C H A R G E    D A T A

WHAT IS THE FIRST FLOOR ELEVATION?

                        DIAGRAM 4

RECURRENCE INTERVAL ELEVATION (FEET NAVD) PEAK DISCHARGES (CFS)

Comments:

Comments:

Comments:

IS THE PROJECT LOCATED IN A SPECIAL FLOOD HAZARD AREA (SFHA)/FEMA DELINEATED FLOOD PLAIN?

YES

NO

FLOOD INSURANCE STUDY   (FIS)

WHAT IS THE FIRM PANEL NUMBER?

NOTE:  Please answer this section ONLY if the flood was caused by a river overflowing.

50 YEAR

100 YEAR

500 YEAR

                  DIAGRAM 2                   DIAGRAM 3

WHAT IS THE COMMUNITY ID NUMBER (CID)?

WHAT IS THE FIRM EFFECTIVE DATE?    (MM/DD/YYYY)

                        DIAGRAM 8                               DIAGRAM 9

WHAT IS THE FEMA ELEVATION CERTIFICATE DIAGRAM DESCRIPTION?   (Please select below)

10 YEAR

                      DIAGRAM 1A                             DIAGRAM 1B

OTHER:
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27

28

29

30

31

32

33

34

35

36

37

NONE OF THE ABOVE Comments:

HOW MANY FEET WILL THE FIRST FLOOR BE RAISED?

WHAT IS THE TOTAL SIZE OF THE BUILDING?  (SF) 

BUILDING TYPE    (Please select one below)

1 - STORY Comments:

Comments:

MOBILE HOME

SPLIT - LEVEL

SECTION II-E    S T R U C T U R E    I N F O R M A T I O N

FOR COASTAL ZONE V, WHAT IS THE ELEVATION OF THE LOWEST FLOOR MEMBER? (FT)

If your project is a DRYFLOOD / FLOOD BARRIER, please answer the following question:

AT WHAT ELEVATION WILL THE BARRIER BE OVERTOPPED?

RECURRENCE INTERVAL ELEVATION (FEET NAVD)

SECTION II-D   C O A S T A L    F L O O D I N G    D A T A

WHAT IS THE FLOODING ZONE? A ZONE

V ZONE

UNKNOWN

50 YEAR

100 YEAR

If the building is a residential building, please answer the following questions:

PIER Comments:

PILE Comments:

FOUNDATION TYPE   (Please select one below)

Comments:

OTHER Comments:

DOES THE BUILDING HAVE A BASEMENT?         YES            NO

SLAB Comments:

2 - OR MORE STORIES

WHAT IS THE BUILDING REPLACEMENT VALUE?   ($/SF)

Comments:

SECTION II-F    R E S I D E N T I A L    S T R U C T U R E    D E T A I L S      (Riverine/Coastal A)

Note: For non-residential buildings, please provide the square footage for first floor only.  For residential buildings, the

total size consists of the enclosed area within the building, including finished and

unfinished basements, and the entire living space; however, it does not include porches,

attached garages, or other outside areas.

WHAT IS THE BASE FLOOD ELEVATION? (BFE)

If your project is an ELEVATION, please answer the following question:

500 YEAR

FOR COASTAL ZONE A OR UNKNOWN, WHAT IS THE FIRST FLOOR ELEVATION? (FT)

10 YEAR
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38

39

40

41

42

43

44

45

46

47

48

49

50

51

                                  FAST FOOD                             NON - FAST FOOD                              HOSPITAL                 MEDICAL OFFICE

              RETAIL CLOTHING                                     HOTEL                       RETAIL ELECTRONICS

       RELIGIOUS FACILITIES

                                      SCHOOLS                                 POLICE STATION         OFFICE - ONE STORY

BUILDING CONTENTS

If building is a Hospital, the following information is required:

HOW MANY PEOPLE ARE SERVED BY THIS HOSPITAL?

DOES THE FIRE STATION PROVIDE EMERGENCY MEDICAL SERVICE (EMS)?           NO

SECTION II-H    L O S S    O F    S E R V I C E    

ANNUAL OPERATING BUDGET OF ORGANIZATION

INDICATE THE TYPE OF AREA SERVED BY THIS FIRE STATION

        YES

WHAT IS THE DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE FIRE STATION 

THAT WOULD PROVIDE FIRE PROTECTION FOR GEOGRAPHIC AREA NORMALLY SERVED 

BY THIS FIRE STATION?

WHAT IS THE DISTANCE IN MILES BETWEEN THIS HOSPITAL AND THE HOSPITAL THAT 

WOULD TREAT THESE PEOPLE IN THE EVENT THIS HOSPITAL WAS INOPERATIVE?

HOW MANY PEOPLE ARE REGULARLY SERVED BY THE ALTERNATIVE HOSPITAL?

WILDERNESS

IF YES, WHAT IS DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE FIRE 

STATION THAT WOULD PROVIDE EMS FOR THE GEOGRAPHIC AREA NORMALLY SERVED 

BY THIS FIRE STATION?

SELECT PRIMARY USE OF BUILDING:

DISPLACEMENT COST   ($/month)

             PROTECTIVE SERVICES                CORRECTIONAL FACILITY                        RECREATION

ONE TIME DISPLACEMENT COSTS

      CONVENIENCE STORE

                                     GROCERY                                        APARTMENT             INDUSTRIAL LIGHT

  WAREHOUSE, NON-REFRIG.

URBAN

                                     FIRE STATION

HOW MANY PEOPLE ARE SERVED BY THIS FIRE STATION?

RURAL

If building is a Fire Station, the following information is required:

SUBURBAN

      WAREHOUSE, REFRIG.

PRE-ENGINEERED

                   RETAIL FURNITURE

If the building is a non-residential building, please answer the following questions:

TYPE OF STRUCTURE ENGINEERED

SECTION II-G    N O N   -   R E S I D E N T I A L    S T R U C T U R E    D E T A I L S

                                      HOSPITAL                                         POLICE STATION

Please Select Facility Type

 IF OTHER  (please describe)

$ 

$ 

$ 

$ 
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52

53

54

55
HOW MANY POLICE OFFICERS WOULD SERVE THE SAME AREA IF THE POLICE STATION 

WERE SHUT DOWN DUE TO DISASTER?

If building is a Police Station, the following information is required:

INDICATE THE TYPE OF AREA SERVED BY THIS POLICE STATION METROPOLITAN

CITY

RURAL

HOW MANY PEOPLE ARE REGULARLY SERVED BY THIS POLICE STATION?

HOW MANY POLICE OFFICERS WORK AT THIS POLICE STATION?
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1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

WIND RETROFIT WORKSHEET

M I T I G A T I O N     T Y P E

C O S T   E S T I M A T I O N   I N F O

PROJECT USEFUL LIFE

ANNUAL MAINTENANCE COST

COMMUNITY SAFE ROOM

SECTION I-A    P R O J E C T  G E N E R A L   I N F O R M A T I O N

PROJECT NAME

IS THIS A NEW SAFE ROOM OR RETROFIT OF EXISTING PROJECT?

IS THIS A COMMUNITY OR RESIDENTIAL SAFE ROOM?

                                    NEW SAFE ROOM

                                                  RETROFIT

STAND-ALONE SAFE ROOM

INTERNAL SAFE ROOM

RESIDENTIAL SAFE ROOM

CONTACT PERSON

OWNER / APPLICANT

PROGRAM APPLICATION (FMA, SRL, RFC, HMGP, PA, PDM)

SECTION I-B  S T R U C T U R E   G E N E R A L    I N F O R M A T I O N

STRUCTURE TYPE    (Please select) BUILDING

OTHER

UTILITY

ADDRESS

CITY, STATE AND ZIP

COUNTY

IS THIS A HISTORIC BUILDING?         YES            NO

MITIGATION PROJECT COST

IS THIS A STAND-ALONE OR A PORTION OF AN EXISTING STRUCTURE?

$ 

$ 

 Name: 

 Phone number: 

 Email: 

 Address (Please include City, State and Zip Code): 

            SAFE ROOM CONSTRUCTION 
              (New Safe Room or Existing Structure) 
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16

17

18

19

20

21

22

WHAT IS THE SIZE (RADIUS, IN MILES) OF THE COMMUNITY THAT WILL USE THIS TO 

SAFE ROOM FOR TORNADOS?

WHAT IS THE WIND SPEED THAT THIS SAFE ROOM IS DESIGNED TO WITHSTAND?

Note:  Occupancy percentage total must be equal 100% for at least one time period.

WHAT ARE THE PREDOMINANT STRUCTURE TYPE(S) THAT PEOPLE WILL LEAVE TO GO TO THE SAFE ROOM?  (indicate up to 

two types)

INSTITUTIONAL BUILDING

                            SCHOOL K-12

WHAT IS THE SAFE ROOM MAXIMUM OCCUPANCY?

130 MPH

160 MPH

200 MPH

250 MPH

WHAT IS THE GROSS AREA (SQUARE FOOTAGE) OF THE SAFE ROOM?

WHAT IS THE USABLE AREA (SQUARE FOOTAGE) OF THE SAFE ROOM?

6:00PM-MIDNIGHT 6:00PM-MIDNIGHT

MIDNIGHT-6:00AM MIDNIGHT-6:00AM

            OPEN AREAS

WHAT IS THE PERCENTAGE OF TOTAL OCCUPANCY DURING 

THE FOLLOWING TIME PERIODS? (FOR TWO CHOSEN 

STRUCTURES)

FIRST CHOSEN STRUCTURE 

TYPE

SECOND CHOSEN STRUCTURE 

TYPE

6:00AM-6:00PM 6:00AM-6:00PM

ONE OR TWO FAMILY              
RESIDENCES 

MANUFACTURED  
HOUSING 

PRE-ENGINEERING 
METAL BUILDING (PEMB) 

SMALL PROFESSIONAL BUILDING (REINFORCED 
MASONRY) 
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1

2

3

4

5

6

7

8

9

10

11

12

13

WIND RETROFIT WORKSHEET

M I T I G A T I O N

C O S T   E S T I M A T I O N   I N F O 

PROJECT USEFUL LIFE

              SHUTTERS                    ROOF          LOAD PATH

MITIGATION PROJECT COST

         CODE PLUS
              ACQUISITION

MITIGATION TYPE       (Please select below)

P R O J E C T  G E N E R A L   I N F O R M A T I O N

PROJECT NAME

ANNUAL MAINTENANCE COST OF THE PROJECT

  THIS WORKSHEET APPLIES FOR THE FOLLOWING MITIGATION ACTIVITIES:

IMPORTANT: PLEASE FILL OUT THIS WORKSHEET COMPLETELY.                                                                                                                                            

A SEPARATE WORKSHEET IS REQUIRED FOR EACH STRUCTURE TO BE WIND RETROFITTED.

ADDRESS

CITY, STATE AND ZIP

COUNTY

IS THIS A HISTORIC BUILDING? YES NO

S T R U C T U R E   G E N E R A L    I N F O R M A T I O N

STRUCTURE TYPE    (Please select) BUILDING

OTHER

UTILITY

PROGRAM APPLICATION (FMA, SRL, RFC, HMGP, PA, PDM)

OWNER / APPLICANT

CONTACT PERSON

$ 

$ 

 Name: 

 Phone number: 

 Email: 

 Address (Please include City, State, and Zip Code): 

(Only residential) 

- Non-structural Retrofitting of Existing Buildings and Facilities (Ex: Shutters, Roof Hurricane Straps, etc.) 
- Structural Retrofitting of Existing Buildings (Ex: Code Plus, Load Path, etc.) 
- Acquisition 
- Mitigation Reconstruction 
 
Note: Please make sure you review the eligible activities, depending on the program you are applying for. 
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14 ZIP CODE

LATITUDE

LONGITUDE

15

16

17

18

19

20 IF SO, PLEASE ANSWER THE FOLLOWING

21

22

23

24

25

26

27

28

ANNUAL OPERATING BUDGET OF ORGANIZATION

IS THIS A CODE PLUS PROJECT?  (Not allowed for wood buildings) YES NO

DESIGN WIND SPEED (MPH)

CODE PLUS WIND SPEED (MPH)

STEEL

MANUFACTURED HOME

HOW MANY PEOPLE ARE SERVED BY THIS FIRE STATION?

INDICATE THE TYPE OF AREA SERVED BY THIS FIRE STATION

If building is a Fire Station, the following information is required:

WILDERNESS

SUBURBAN

URBAN

MASONRY

TYPE OF CONSTRUCTION       (Please select one below)

IS THIS A RESIDENTIAL BUILDING? YES NO

ZIP CODE OR LATITUDE AND LONGITUDE OF THE PROPERTY

Comments:

Comments:

Comments:

Comments:

WOOD

S T R U C T U R E    I N F O R M A T I O N

RURAL

WHAT IS THE TOTAL SIZE OF THE BUILDING?  (SF) 

Note: For non-residential buildings, please provide the square footage for first floor only.  For residential buildings, the

total size consists of the enclosed area within the building, including finished and

unfinished basements, and the entire living space; however, it does not include porches,

garages, or other outside areas.

LOSS OF RENT

IF NOT, PLEASE ANSWER ONE OF THE FOLLOWING RETROFIT PROJECT

NEW BUILDING

DISPLACEMENT COST ($/MONTH)

L O S S    O F    S E R V I C E  -  N O N   R E S I D E N T I A L   B U I L D I N G

VALUE OF BUILDING CONTENTS

BUILDING REPLACEMENT VALUE    ($/SF)

NUMBER OF STORIES ABOVE GRADE

$ 

$ 

$ 

$ 

$ 
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29

30

31

32

33

34

35

36

37

38

If building is a Hospital, the following information is required:

WHAT IS THE DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE FIRE 

STATION THAT WOULD PROVIDE FIRE PROTECTION FOR THE GEOGRAPHIC AREA 

NORMALLY SERVED BY THIS FIRE STATION?

DOES THE FIRE STATION PROVIDE EMERGENCY MEDICAL SERVICE (EMS)?         YES           NO

IF YES, WHAT IS THE DISTANCE IN MILES BETWEEN THIS FIRE STATION AND THE FIRE 

STATION THAT WOULD PROVIDE FIRE PROTECTION FOR THE GEOGRAPHIC AREA 

NORMALLY SERVED BY THIS FIRE STATION?

METROPOLITAN

HOW MANY PEOPLE ARE SERVED BY THIS HOSPITAL?

WHAT IS THE DISTANCE IN MILES BETWEEN THIS HOSPITAL AND THE HOSPITAL THAT 

WOULD TREAT THESE PEOPLE IN THE EVENT THIS HOSPITAL WAS INOPERATIVE?

HOW MANY POLICE OFFICERS WOULD SERVE THE SAME AREA IF THE POLICE STATION 

WAS SHUT DOWN DUE TO DISASTER?

HOW MANY PEOPLE ARE REGULARLY SERVED BY THIS POLICE STATION?

HOW MANY POLICE OFFICERS WORK AT THIS POLICE STATION?

RURAL

INDICATE THE TYPE OF AREA SERVED BY THIS POLICE STATION

CITY

HOW MANY PEOPLE ARE NORMALLY SERVED BY THE ALTERNATIVE HOSPITAL?

If building is a Police Station, the following information is required:
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How to Make a FIRMette Using Map Search 
www.store.msc.fema.gov 

 
Go to www.store.msc.fema.gov. A specific flood map panel or an area of 
interest can be located searching by address or using the interactive map. 
Searching by address is the most practical way to find your FIRMette. 
 
 
 

 
  

1. Search by address is located on left side 
of Map Service Center page. 

 

2. Click on the Address tab. 
Select “Flood maps” from the 
Select a Product drop down 
menu.  Enter your street 
address, City, State and Zip 
Code.   Click on “Search by 
Street Address”. 
 

3.  The search results page will show an entry for your map panel. Click “View” button 
to display your map. 
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4.  The map viewer will open in a new window. Using the zooming tools locate the address 
you are interested in. Sometimes you need to use a location map (Google Maps or similar) to 
help you  locate the address. 

5.  Once you have your address located, click on the “Make a FIRMette” button. Select the 
paper size and drag the pink box, to the area you want to print. 

94



 
6.  Select the format that the FIRMette will be saved as, either Adobe PDF or Tiff Image file.  
Click the “Save your FIRMette” button. Select the directory where your FIRMette will be saved 
and click on the “Save” button. 

7.  Here is a sample of the  FIRMette you should obtain when completing the 
process. 
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How to Make a Topo Map using 
www.Digital-Topo-Maps.com 

Go to www.Digital-Topo-Maps.com.  A specific flood map panel or an area 
of interest can be located by zooming to the map. 

1. Click on “Free Printable Topo Maps."
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3. Once you locate the area, you can click on the “Map”, “Hybrid” and “MyTopo”
options.  This is a sample of the “Map” option. 

2. Zoom in to the State of Florida and to the area you are interested in.
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This is a sample of the “Hybrid” option. 

This is a sample of the “MyTopo” option.  Save image. 
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ENVIRONMENTAL REVIEW REQUIREMENTS 
 

 
The National Environmental Policy Act of 1969 (NEPA) establishes 
environmental policy and requirements for Federal agencies. This law requires 
federal agencies, including the Federal Emergency Management Agency 
(FEMA), to integrate environmental values into their decision making process by 
considering the environmental impacts of their proposed actions and reasonable 
alternatives to those actions.  Actions including Federal projects and permitting 
require a NEPA review prior to the expenditure of any Federal funds on the 
project.  All projects that apply for funding from FEMA’s Hazard Mitigation Grant 
Program must be in compliance with NEPA to receive funding.  Funding will be 
denied if ground is broken prior to NEPA compliance. 
 
To comply with NEPA, an environmental review will be conducted by both the 
State and FEMA.  Information that will need to be submitted to the State for 
environmental review includes: 
 

 purpose and need of project; 
 detailed project description / scope of work; 
 project location (section, township and range coordinates, latitude and 

longitude, street address); 
 project maps with project area marked (FIRMette, USGS Quadrangle 

map, topographic map);  
 aerial photographs outlining project area; 
 preliminary project plans, (if applicable);  
 proportion of the population in project zip code characterized as having a 

minority background, and proportion of the population living below poverty 
level; 

 project alternatives (see below); and 
 additional required environmental documents by project type (see below). 

Project Alternatives 

The NEPA process requires the development of reasonable and clearly defined 
alternatives.  At least three alternatives are required for all HMGP environmental 
reviews.  Impacts of each alternative are determined, and measures to mitigate 
potential adverse impacts are developed.  Alternatives that need to be submitted 
include: 
 
Alternative 1 – Proposed project (ex. Acquire and demolish structure) 
Alternative 2 – No action (ex. No action) 
Alternative 3 – Reasonable, practical alternative (ex. Elevate structure) 
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Required Environmental Documents by Project Type 

Acquisition and Retrofit Projects 
Acquisition and retrofit projects are designed to protect public and private (i.e. 
residential) property by addressing actual or potential wind and/or flood damage. 
Acquisition and retrofit projects include: 
 

 Acquisition and demolition 
 Relocation 
 Retrofit/upgrade to current code 
 Installation of storm shutters 
 Flood-proofing 
 Elevation 

 
 
In addition to previously mentioned required information for all projects, the 
following additional information will need to be submitted for acquisition and 
retrofit projects: 
 

 date of construction/year built; 
 record search:  

 check the Florida Master Site File at (850)245-6440 to determine if 
the building has been recorded 

 indicate if the building is locally designated as a landmark; 
 color photographs of the structure including: 

 each side of the building 
 specific elements of the building(s) affected by the project (ex. 

windows for shutters or window replacements); 
 engineering plans (elevation and new construction only); and  
 Tribal consultation information (elevations or demolitions only – see 

below). 
 

Agency Review 
In special circumstances coordination with other state agencies may be required.   
 
A review of the project must be coordinated with the State Historic Preservation 
Officer (SHPO) under Section 106 of the National Historic Preservation Act 
(NHPA) if a structure is 50 years old or older, or if there is 3” or more of vertical 
ground disturbance.  SHPO will determine if the structure is eligible for listing on 
the National Register for Historic Places.  If a structure is eligible, SHPO will 
provide guidance to assure there is no adverse effect on the structure’s historic 
character.  
Contact:  Florida Department of State, Division of Historical Resources (SHPO) 
  
To satisfy requirements of the National Emission Standards for Hazardous Air 
Pollutants (NESHAP) under the Clean Air Act, demolition and elevation projects 
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in areas where multiple structures or more than one structure on the same site 
occur must be coordinated with the Florida Department of Environmental 
Protection.  
Contact:  Florida Department of Environmental Protection  
 
For projects that involve fuel storage tanks (if storage capacity is greater than 
550 gallons for above ground fuel tanks and 110 gallons for underground diesel 
fuel tanks), a copy of the Florida Department of Environmental Protection’s 
Storage Tank Facility Registration must be submitted to the State. 
Contact: Florida Department of Environmental Protection 
 
Drainage Improvements 
Small-scale drainage projects can improve inadequate drainage or stormwater 
capacity in a given area.  Drainage or stormwater management projects include: 
 

 Installation of new culverts       
 Pipe or culvert upgrades 
 Ditch improvements      
 Detention/retention ponds 
 Swales        
 Water control structures 
 Outfalls and road elevations 

 
In addition to previously mentioned required information for all projects, the 
following additional information will need to be submitted for drainage or 
stormwater management projects: 

 color photographs of existing drainage (on “dry” day); 
 tribal consultation information (see below); and 
 engineering plans/drawings. 

 
If project is in or affects wetlands and/or floodplains (check the USFWS National 
Wetlands Inventory and FEMA Flood Insurance Rate Map [FIRM]), you will also 
need to provide:  

 proof of public notice early in planning stages: 
 proof of publication and/or 
 meeting minutes and comments; 

 public feedback (if any) and resolutions; and 
 shapefiles (polygons-area features) digitally submitted (wetland only). 

 
Agency Review 
The Water Management District (WMD) may do the coordination with the 
necessary agencies.  Check with your WMD to see which agencies they contact 
for review. 
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Section 404 of the Clean Water Act authorizes the U.S. Army Corps of Engineers 
to issue permits regulating the discharge of dredged or fill material into the 
waters of the United States, including wetlands.  If there are minimal adverse 
effects, USACE will often grant general permits.  An individual permit will be 
required for potentially significant impacts. 
 
The Clean Water Act, Section 10 of the Rivers and Harbors Act, requires 
authorization from the U.S. Army Corps of Engineers for the construction of any 
structure in or over any navigable water of the United States, the 
excavation/dredging or deposition of material in this water, or any obstruction or 
alteration in a “navigable water.” The term “navigable water” includes coastal and 
inland waters, lakes, rivers and streams that are navigable, and the territorial 
sea. 
Contact:  U.S. Army Corps of Engineers 
 Florida Department of Environmental Protection 
 Water Management District 
 
The 1973 Endangered Species Act (ESA) provides for the conservation of 
ecosystems upon which threatened and endangered species of fish, wildlife, and 
plants depend.  Section 7 of the ESA requires Federal agencies to ensure that 
any action authorized, funded, or carried out by them is not likely to jeopardize 
the continued existence of listed species or modify their critical habitat. 
The Florida Endangered and Threatened Species Act was established to provide 
the conservation and wise management of Florida’s endangered and threatened 
species.  If any State or Federally listed species or their habitats will be affected 
by the proposed project, a review must be coordinated with the respective 
agency.  Further studies, evaluations and mitigation measures may be required 
for projects that will have an adverse effect. 
Contact:  U.S. Fish and Wildlife Service (Federally listed species) 
 Florida Fish and Wildlife Conservation Commission (State-listed 

species) 
 National Marine Fisheries Service (marine species) 

 
A review must be coordinated with the State Historic Preservation Officer 
(SHPO) under Section 106 of the National Historic Preservation Act (NHPA) if a 
project disturbs a previously undisturbed area or if there are 3 inches or more of 
vertical ground disturbance. 
Contact:  Florida Department of State, Division of Historical Resources 
 
The Farmland Protection Policy Act is intended to minimize the impact Federal 
programs have on the unnecessary and irreversible conversion of farmland to 
nonagricultural uses.  If a project occurs in unincorporated areas or through 
farmland, a review must be conducted for the possible impact on “prime or 
unique” farmland or other sensitive agricultural areas.  
Contact:  Natural Resources Conservation Service 
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Tribal Consultation Information 

Section 106 of the National Historic Preservation Act (NHPA) requires Federal 
agencies take into account the effect of their undertakings on historic properties.  
Tribes have traditions and places that they and their ancestors have valued for 
thousands of years and should be respected.  Through the consultation process, 
FEMA learns about these cultural resources, and ways to possibly avoid, 
minimize, or mitigate affecting these resources.  Tribal consultation may be 
triggered by any project disturbing ground or moving soil.  If there is any vertical 
ground disturbance, the following information must be submitted for FEMA to 
request a tribal consultation: 

 A complete and accurate project scope of work (including horizontal limits 
and vertical depths of ground disturbance - mapped) 

 Street address and geographic latitude / longitude 
 Aerial photographs outlining horizontal limits and vertical depths of ground 

disturbance (in feet & square feet), and locations of staging areas (if 
applicable) 

 Color photographs of the site 
 Project location map 
 Project site plan 
 Previous and current use of proposed project area 
 Any known site work or historic uses for the project location 
 The proposed future use of the project location 
 Any other available studies that may have taken place on the property. 
 Structure information for all buildings: build date, square footage, 

foundation type and footprint size 
  
 
Please see the Florida Greenbook for additional information: 
http://www.floridadisaster.org/Recovery/documents/FLGreenbook.pdf 
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S T A T E   O F   F L O R I D A  

D I V I S I O N O F E M E R G E N C Y M A N A G E M E N T
 

RICK SCOTT 
Governor 

 
BRYAN W. KOON 

Director 
 
 

 
Name 
Agency 
Address 
City, State, Zip 

 
RE: Title of Project 

Date 

 
Dear Name of Agency (ex. State Historic Preservation Officer, Florida Department of 
Environmental Protection): 

 
The Name of Applicant (ex. Board of County Commissioners),   County, 
Florida, has submitted an application to the Florida Division of Emergency 
Management (FDEM) for the Hazard Mitigation Grant Program (or Flood Mitigation 
Grant Programs, Pre-Disaster Mitigation Grant Program, Public Assistance). Before 
FDEM can recommend this project to the Federal Emergency Management Agency 
(FEMA) for final approval and funding, it needs coordination and review in accordance 
with the National Environmental Policy Act (NEPA). Your input, therefore, is requested 
as part of the environmental review process. 

 
The Name of Applicant proposes to (describe in detail the scope of work). 

 
Enclosed are photographs, maps, plans (include any other pertinent documentation) of 
the project area. We would appreciate your review of this project and any comments 
regarding applicable rules and regulations or any other issues that may affect the 
permitting of this project. Your comments will be forwarded to the FDEM and FEMA and 
included as part of the environmental review process. 

 
If you have any questions or need additional information, please feel free to contact me 
at phone number and email address. We appreciate your attention to this matter and 
look forward to your reply. 

 
Sincerely, 

 
 
 
 
 

This is a sample letter only. Revise as necessary. 
Agency contact information can be found in the Florida Greenbook. 

 
 

F L O R I D A   R E C O V E R Y   O F F I C E    •   D I V I S I O N   H E A D Q U A R T E R S   •   S TA TE  LOG I ST ICS  RE SPON S E  CENTER  
5 9 00  L ak e  E l l en o r  D r i v e 2 5 5 5  S h u m a r d  O a k  B o u l e v a r d 2 70 2  D i re c t o rs  R o w  

O r l a n d o ,  F L   3 2 8 0 9 - 4 6 3 4 T a l l a h a s s e e ,  F L  3 2 3 9 9 - 2 1 0 0 Or l a n d o ,  F L  3 2 80 9 - 5 6 3 1 
T e l : 850 -413 -9 969 • Fa x : 850 - 488 -1016 

ww w.F l o r i daD i sas te r . or g 
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CHAPTER 27P-22 
HAZARD MITIGATION GRANT PROGRAM 

27P-22.001  Purpose 
27P-22.002  Definitions 
27P-22.003  Eligibility 
27P-22.004  LMS Working Groups 
27P-22.005  Local Mitigation Strategy 
27P-22.006  County Allocations and Project Funding 
27P-22.007  Application 

27P-22.001 Purpose. 
This chapter describes the processes for application, project selection and distribution 
of funds under the Hazard Mitigation Grant Program. 
Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.001. 

27P-22.002 Definitions. 
(1) “Adoption” means a resolution, ordinance or other formal action taken by the 

governing body of a county or municipality indicating agreement with and 
acceptance of the relevant Local Mitigation Strategy. 

(2) “Application” means the request for hazard mitigation funding as submitted to the 
Division by an Applicant.  

(3) “Applicant” means a state agency, local government, Native American tribe or 
authorized tribal organization or private non-profit organization requesting hazard 
mitigation funding. 

(4) “FEMA” means the Federal Emergency Management Agency. 
(5) “Florida Hazard Mitigation Strategy” means Florida’s version of the Hazard 

Mitigation Plan referred to in 44 C.F.R., Part 206, Subpart M. The Florida Hazard 
Mitigation Strategy (Rev. September 11, 1997) is hereby incorporated into this rule 
by reference. A copy may be obtained by contacting the Division of Emergency 
Management. 

(6) “Hazard” means a condition that exposes human life or property to harm from a 
man-made or natural disaster. 

(7) “Hazard Mitigation” means any action taken to reduce or eliminate the exposure of 
human life or property to harm from a man-made or natural disaster. 

(8) “Hazard Mitigation Grant Program”, herein referred to as HMGP, means the 
program authorized under Section 404 of the Stafford Act and implemented by 44 
C.F.R., Part 206, Subpart N, hereby incorporated by reference, a copy of which 
may be obtained by contacting the Division, which provides funding for mitigation 
projects as identified in the State Hazard Mitigation Strategy. 

(9) “Local Mitigation Strategy” or “LMS” means a plan to reduce the identified hazards 
within a county. 

(10) “Project” means a hazard mitigation measure as identified in an LMS. 
(11) “Repetitive loss structures” means structures that have suffered two or more 

occurrences of damage due to flooding and which have received payouts from the 
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National Flood Insurance Program as a result of those occurrences. 
(12) “Working Group” is the group responsible for the development and implementation 

of the Local Mitigation Strategy. 
Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.002. 

27P-22.003 Eligibility. 
(1) Eligible types of projects shall include, but not be limited to, the following: 

(a) New construction activities that will result in protection from hazards; 
(b) Retrofitting of existing facilities that will result in increased protection from 

hazards; 
(c) Elevation of flood prone structures; 
(d) Vegetative management/soil stabilization; 
(e) Infrastructure protection measures; 
(f) Stormwater management/flood control projects; 
(g) Property acquisition or relocation; and 
(h) Plans that identify and analyze mitigation problems and include funded, 

scheduled programs for implementing solutions. 
(2) In order to be eligible for funding, projects shall meet the following requirements: 

(a) Conform to the Florida Hazard Mitigation Strategy; 
(b) Conform to the funding priorities for the disaster as established in the LMS 

governing the project; 
(c) Conform to 44 C.F.R., Part 9, Floodplain Management and Protection of 

Wetlands, and 44 C.F.R., Part 10, Environmental Considerations, both hereby 
incorporated by reference, copies of which may be obtained by contacting the 
Division; 

(d) Eliminate a hazard independently or substantially contribute to the elimination 
of a hazard where there is reasonable assurance that the project as a whole 
will be completed; and 

(e) Be cost-effective and substantially reduce the risk of future damage, hardship, 
loss, or suffering resulting from a disaster. 

Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.003. 

27P-22.004 LMS Working Groups.  
Each county electing to participate in the HMGP must have a formal LMS Working 
Group and a current LMS. 
(1) Not later than the last working weekday of January of each year the Chairperson of 

the Board of County Commissioners shall submit to the Division a list of the 
members of the Working Group and its designated Chairperson and Vice-
Chairperson. 

(2) The Working Group shall include, at a minimum: 
(a) Representation from various agencies of county government which may 

include, but not be limited to, planning and zoning, roads, public works and 
emergency management;  

(b) Representation from all interested municipalities within the county; and 
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(c) Representation from interested private organizations, civic organizations, 
trade and commercial support groups, property owners associations, Native 
American Tribes or authorized tribal organizations, water management 
districts, regional planning councils, independent special districts and non-
profit organizations. 

(3) The county shall submit documentation to show that within the preceding year it 
has issued a written invitation to each municipality, private organization, civic 
organization, Native American Tribe or authorized tribal organization, water 
management district, independent special district and non-profit organization, as 
applicable, to participate in the LMS working group. This documentation shall 
accompany the membership list submitted to the Division. 

(4) The Working Group shall have the following responsibilities: 
(a) To designate a Chairperson and Vice-Chairperson; 
(b) To develop and revise an LMS as necessary; 
(c) To coordinate all mitigation activities within the County; 
(d) To set an order of priority for local mitigation projects; and 
(e) To submit annual LMS updates to the Division by the last working weekday of 

each January. Updates shall address, at a minimum: 
1. Changes to the hazard assessment;  
2. Changes to the project priority list; 
3. Changes to the critical facilities list; 
4. Changes to the repetitive loss list; and 
5. Revisions to any maps. 

Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.004. 

27P-22.005 Local Mitigation Strategy. 
Each LMS shall have the following components: 
(1) A description of the activities of local government and private organizations that 

promote hazard mitigation; a description of the policies, ordinances or programs 
that guide those activities; and any deficiencies in the policies, ordinances, and 
programs with recommendations to correct those deficiencies; 

(2) A description of the methods used to engage private sector participation; 
(3) A statement of general mitigation goals, with Working Group recommendations for 

implementing these goals, and estimated dates for implementation; 
(4) A description of the procedures used by the Working Group to review the LMS at 

regular intervals to ensure that it reflects current conditions within the County; 
(5) A hazard assessment to include, at the minimum, an evaluation of the vulnerability 

of structures, infrastructure, special risk populations, environmental resources and 
the economy to storm surge, high winds, flooding, wildfires and any other hazard to 
which the community is susceptible; 

(6) A statement of procedures used to set the order of priority for projects based on 
project variables which shall include technical and financial feasibility; 

(7) A list of approved projects in order of priority with estimated costs and associated 
funding sources; 

(8) A list of critical facilities that must remain operational during and after a disaster; 
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(9) A list of repetitive loss structures; and 
(10) Maps, in Geographical Information System (GIS) format, depicting hazard areas, 

project locations, critical facilities and repetitive loss structures. 
Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.005. 

27P-22.006 County Allocations and Project Funding. 
(1) The available HMGP funds shall be allocated to the counties included in the 

relevant presidential disaster declaration, as defined in Section 252.34(1), F.S., in 
proportion to each county’s share of the federal disaster funding from the Public 
Assistance, Individual Assistance and Small Business Administration programs as 
of 90 days after the disaster declaration as reported by FEMA. 
(a) Eligible and submitted projects for each county included in the relevant 

presidential disaster declaration will be funded in order of priority as outlined 
in the LMS until the allocated funds are exhausted, or all eligible projects are 
funded, whichever occurs first. 

(b) Any allocation remaining after all eligible projects in any declared county are 
funded shall be reallocated to those counties included in the relevant 
presidential disaster declaration whose allocation was not sufficient to fund all 
submitted eligible projects in proportion to each county’s share of unfunded 
projects. 

(2) If funds remain after all eligible projects under subsection (1) above have been 
funded, then they shall be applied to fund eligible projects submitted from counties 
not included in the relevant presidential disaster declaration on a first-come-first-
served basis until all available funds are obligated. 

(3) Once a project has been selected for funding, the agreement between the 
applicant and the Division regarding the terms and conditions of the grant shall be 
formalized by contract. 

Rulemaking Authority 252.35(2)(x) FS. Law Implemented 252.311, 252.32, 252.35 FS. 
History–New 2-24-02, Formerly 9G-22.006. 

27P-22.007 Application. 
(1) The following entities may apply for funding under the program: 

(a) State agencies and local governments; 
(b) Private non-profit organizations or institutions that own or operate a private 

non-profit facility as defined in 44 C.F.R., §206.221(e), hereby incorporated 
by reference, a copy of which may be obtained by contacting the Division; 
and 

(c) Indian tribes or authorized tribal organizations. 
(2) The Division shall notify potential applicants of the availability of HMGP funds by 

publishing a Notice of Funding Availability in the Florida Administrative Weekly. 
(3) Applicants will have not less than ninety (90) days from the date of notification to 

submit project applications. The opening and closing dates will be specified in the 
Notice of Funding Availability, and applications must be postmarked or stamped in 
at the Division no later than 5:00 p.m. on the final due date. 

(4) A letter shall accompany each application from the Chairperson or Vice-
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Chairperson of the LMS Working Group endorsing the project. The endorsement 
shall verify that the proposed project does appear in the current LMS and state its 
priority in relation to other submitted projects. Applications without this letter of 
endorsement will not be considered. 

(5) Applications must be submitted using Form No. HMGP/FMA-001, State of Florida 
Joint Hazard Mitigation Grant Program & Flood Mitigation Assistance Application 
(Effective Date September 30, 2001), which is incorporated into this rule by 
reference, a copy of which may be obtained by contacting the Division. 

(6) If the Division receives an incomplete application, the applicant will be notified in 
writing of the deficiencies. The applicant will have thirty (30) calendar days from 
the date of the letter to resolve the deficiencies. If the deficiencies are not 
corrected by the deadline the application will not be considered for funding. 

(7) Applications are to be delivered or sent to: 
Division of Emergency Management 
Bureau of Mitigation 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399 
ATTENTION: Hazard Mitigation Grant Program 

Rulemaking Authority 252.35(2)(x) FS. Law  Implemented 252.311, 252.32, 252.35 FS.  
History–New 2-24-02, Formerly 9G-22.007.
 
Please be advised, this rule is currently engaged in the rule-making process and
changes may be imminent.  

112



 

                                                                                                                                                                     
  

Date 
 
Name, State Hazard Mitigation Officer 
Florida Division of Emergency Management 
2555 Shumard Oaks Boulevard 
Tallahassee, Florida 32399-2100 
 
Re: Hazard Mitigation Grant Program (HMGP) applications for FEMA XXXX-DR-

FL "Disaster Name" 
 
Dear Name, 
 
The ___________________ County Local Mitigation Strategy (LMS) working group has 
approved by vote and prioritized the following projects for HMGP funding from this 
disaster. These projects align with our LMS goals and objectives as noted, and with the 
State's mitigation goals and objectives (in accordance with the Code of Federal 
Regulations 44§ 201.6.) 
 
The ___________________ County LMS group therefore presents the projects below 
(or in the attachment) in the order in which they are to be considered for funding. 
 

FEMA XXXX-DR-FL "Disaster Name" 
Funding 
priority 

Project name 
or 
description 

Applicant Goal/ 
objective 
implemented 

Estimated 
federal share 

1. Project name Applicant 3. B. (2) $000,000 
2.  Project name Applicant 1. A. (4) $000,000 
3.  Project name Applicant 2. B. (4) $000,000 
Etcetera     
 
For further information or inquiry, please contact me at phone number and email. 
 
Sincerely, 
 
 
________________________, LMS Chair 
_____________________ County LMS 
 
 
cc:  
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Last Revised 6/8/2012 

    Contract Number:  _______________________ 

 

     
FEDERALLY-FUNDED SUBGRANT AGREEMENT 

 THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, with 

headquarters in Tallahassee, Florida (hereinafter referred to as the "Division"), and 

_____________________________________________, (hereinafter referred to as the "Recipient"). 

 THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING  REPRESENTATIONS: 

 A.  The Recipient represents that it is fully qualified and eligible to receive these grant funds to 

provide the services identified herein; and 

 B.  The Division has received these grant funds from the State of Florida, and has the authority to 

subgrant these funds to the Recipient upon the terms and conditions below; and 

 C.  The Division has statutory authority to disburse the funds under this Agreement. 

 THEREFORE, the Division and the Recipient agree to the following: 

 (1)  SCOPE OF WORK. 

  The Recipient shall perform the work in accordance with the Budget and Scope of Work, 

Attachment A of this Agreement. 

 (2)  INCORPORATION OF LAWS, RULES, REGULATIONS AND POLICIES 

  The Recipient and the Division shall be governed by applicable State and Federal laws, 

rules and regulations, including those identified in Attachment B. 

 (3)  PERIOD OF AGREEMENT. 

  This Agreement shall begin upon execution by both parties or ____________________, 

whichever is later, and shall end __________________, unless terminated earlier in accordance with the 

provisions of Paragraph (12) of this Agreement. 

 (4)  MODIFICATION OF CONTRACT 

  Either party may request modification of the provisions of this Agreement.  Changes which 

are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to the 

original of this Agreement.  

 (5)  RECORDKEEPING 

  (a)  As applicable, Recipient's performance under this Agreement shall be subject to the 

federal OMB Circular No. A-102, “Common Rule:  Uniform Administrative Requirements for Grants and 

Cooperative Agreements to State and Local Governments" (53 Federal Register 8034) or OMB Circular No. 

A-110, "Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher 

Education, Hospitals, and Other Nonprofit Organizations," and either OMB Circular No. A-87, "Cost 

Principles for State, Local and Indian Tribal Governments," OMB Circular No. A-21, "Cost Principles for 

Educational Institutions," or OMB Circular No. A-122, "Cost Principles for Non-profit Organizations." 
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  (b)  The Recipient shall retain sufficient records to show its compliance with the terms of this 

Agreement, and the compliance of all subcontractors or consultants paid from funds under this Agreement, 

for a period of five years from the date the audit report is issued, and shall allow the Division or its designee, 

the State Chief Financial Officer or the State Auditor General access to the records upon request.  The 

Recipient shall ensure that audit working papers are available to them upon request for a period of five years 

from the date the audit report is issued, unless extended in writing by the Division.  The five year period may 

be extended for the following exceptions:  

   1.  If any litigation, claim or audit is started before the five year period expires, and 

extends beyond the five year period, the records shall be retained until all litigation, claims or audit findings 

involving the records have been resolved. 

   2.  Records for the disposition of non-expendable personal property valued at 

$5,000 or more at the time it is acquired shall be retained for five years after final disposition.   

   3.  Records relating to real property acquired shall be retained for five years after the 

closing on the transfer of title.  

  (c)  The Recipient shall maintain all records for the Recipient and for all subcontractors or 

consultants to be paid from funds provided under this Agreement, including documentation of all program 

costs, in a form sufficient to determine compliance with the requirements and objectives of the Budget and 

Scope of Work - Attachment A - and all other applicable laws and regulations. 

  (d)  The Recipient, its employees or agents, including all subcontractors or consultants to be 

paid from funds provided under this Agreement, shall allow access to its records at reasonable times to the 

Division, its employees, and agents.  "Reasonable" shall ordinarily mean during normal business hours of 

8:00 a.m. to 5:00 p.m., local time, on Monday through Friday.  "Agents" shall include, but not be limited to, 

auditors retained by the Division. 

 (6)  AUDIT REQUIREMENTS 

  (a)  The Recipient agrees to maintain financial procedures and support documents, in 

accordance with generally accepted accounting principles, to account for the receipt and expenditure of 

funds under this Agreement. 

  (b)  These records shall be available at reasonable times for inspection, review, or audit by 

state personnel and other personnel authorized by the Division.  "Reasonable" shall ordinarily mean normal 

business hours of 8:00 a.m. to 5:00 p.m., local time, Monday through Friday. 

  (c)  The Recipient shall provide the Division with the records, reports or financial statements 

upon request for the purposes of auditing and monitoring the funds awarded under this Agreement. 

 (d)  If the Recipient is a State or local government or a non-profit organization as defined in 

OMB Circular A-133, as revised, and in the event that the Recipient expends $500,000 or more in Federal 

awards in its fiscal year, the Recipient must have a single or program-specific audit conducted in accordance 

with the provisions of OMB Circular A-133, as revised.  EXHIBIT 1 to this Agreement shows the Federal 

resources awarded through the Division by this Agreement.  In determining the Federal awards expended in 
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its fiscal year, the Recipient shall consider all sources of Federal awards, including Federal resources 

received from the Division. The determination of amounts of Federal awards expended should be in 

accordance with the guidelines established by OMB Circular A-133, as revised.  An audit of the 

Recipient conducted by the Auditor General in accordance with the provisions of OMB Circular A-133, 

as revised, will meet the requirements of this paragraph. 

In connection with the audit requirements addressed in this Paragraph 6 (d) above, the Recipient 

shall fulfill the requirements for auditee responsibilities as provided in Subpart C of OMB Circular A-133, as 

revised. 
 

If the Recipient expends less than $500,000 in Federal awards in its fiscal year, an audit conducted in 

accordance with the provisions of OMB Circular A-133, as revised, is not required. In the event that the 

Recipient expends less than $500,000 in Federal awards in its fiscal year and chooses to have an audit 

conducted in accordance with the provisions of OMB Circular A-133, as revised, the cost of the audit must be 

paid from non-Federal funds. 

(e)  Send copies of reporting packages for audits conducted in accordance with OMB 

Circular A-133, as revised, and required by subparagraph (d) above, when required by Section .320 (d), 

OMB Circular A-133, as revised, by or on behalf of the Recipient to: 

The Division at the following address: 
 

Division of Emergency Management 
Office of Inspector General 

2555 Shumard Oak Boulevard 
Tallahassee, Florida  32399-2100 

 
Send the Single Audit reporting package and Form SF-SAC to the Federal Audit Clearinghouse by 

submission online at 
 

http://harvester.census.gov/fac/collect/ddeindex.html 
 

 
And to any other Federal agencies and pass-through entities in accordance with Sections .320 (e) and (f), 

OMB Circular A-133, as revised. 

(f)  Pursuant to Section .320 (f), OMB Circular A-133, as revised, the Recipient shall send a 

copy of the reporting package described in Section .320 (c), OMB Circular A-133, as revised, and any 

management letter issued by the auditor, to the Division at the following address: 

Division of Emergency Management 
Office of Inspector General 

2555 Shumard Oak Boulevard 
Tallahassee, Florida  32399-2100 

 
(g)  By the date due, send any reports, management letter, or other information required to 

be submitted to the Division pursuant to this Agreement in accordance with OMB Circular A-133, Florida 

Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), 

Rules of the Auditor General, as applicable. 

(h)  Recipients should state the date that the reporting package was delivered to the 
 

Recipient when submitting financial reporting packages to the Division for audits done in accordance with 
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OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 

organizations), Rules of the Auditor General,  

(i)  If the audit shows that all or any portion of the funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Recipient shall be held liable for reimbursement to the 

Division of all funds not spent in accordance with these applicable regulations and Agreement provisions 

within thirty days after the Division has notified the Recipient of such non-compliance. 

(j)  The Recipient shall have all audits completed by an independent certified public 

accountant (IPA), either a certified public accountant or a public accountant licensed under Chapter 473, Fla. 

Stat.  The IPA shall state that the audit complied with the applicable provisions noted above.  The audit must 

be received by the Division no later than nine months from the end of the Recipient’s fiscal year. 

 

 (7)  REPORTS 

  (a)  The Recipient shall provide the Division with quarterly reports and a close-out report.  

These reports shall include the current status and progress by the Recipient and all subrecipients and 

subcontractors in completing the work described in the Scope of Work and the expenditure of funds under 

this Agreement, in addition to any other information requested by the Division. 

  (b)  Quarterly reports are due to the Division no later than 15 days after the end of each 

quarter of the program year and shall be sent each quarter until submission of the administrative close-out 

report.  The ending dates for each quarter of the program year are March 31, June 30, September 30 and 

December 31. 

  (c)  The close-out report is due 60 days after termination of this Agreement or 60 days after 

completion of the activities contained in this Agreement, whichever first occurs. 

  (d)  If all required reports and copies are not sent to the Division or are not completed in a 

manner acceptable to the Division, the Division may withhold further payments until they are completed or 

may take other action as stated in Paragraph (11) REMEDIES.   "Acceptable to the Division" means that the 

work product was completed in accordance with the Budget and Scope of Work. 

  (e)  The Recipient shall provide additional program updates or information that may be 

required by the Division. 

  (f)  The Recipient shall provide additional reports and information  identified in Attachment D. 

 (8)  MONITORING. 

  The Recipient shall monitor its performance under this Agreement, as well as that of its 

subcontractors and/or consultants who are paid from funds provided under this Agreement, to ensure that 

time schedules are being met, the Schedule of Deliverables and Scope of Work are being accomplished 

within the specified time periods, and other performance goals are being achieved.  A review shall be done 

for each function or activity in Attachment A to this Agreement, and reported in the quarterly report. 

  In addition to reviews of audits conducted in accordance with paragraph (6) above, 

monitoring procedures may include, but not be limited to, on-site visits by Division staff, limited scope audits, 

and/or other procedures.  The Recipient agrees to comply and cooperate with any monitoring 
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procedures/processes deemed appropriate by the Division.  In the event that the Division determines that a 

limited scope audit of the Recipient is appropriate, the Recipient agrees to comply with any additional 

instructions provided by the Division to the Recipient regarding such audit.  The Recipient further agrees to 

comply and cooperate with any inspections, reviews, investigations or audits deemed necessary by the 

Florida Chief Financial Officer or Auditor General.    In addition, the Division will monitor the performance and 

financial management by the Recipient throughout the contract term to ensure timely completion of all tasks. 

 (9)  LIABILITY 

  (a)  Unless Recipient is a State agency or subdivision, as defined in Section 768.28, Fla. 

Stat., the Recipient is solely responsible to parties it deals with in carrying out the terms of this Agreement, 

and shall hold the Division harmless against all claims of whatever nature by third parties arising from the 

work performance under this Agreement.  For purposes of this Agreement, Recipient agrees that it is not an 

employee or agent of the Division, but is an independent contractor.   

  (b)  Any Recipient which is a state agency or subdivision, as defined in Section 768.28, Fla. 

Stat., agrees to be fully responsible for its negligent or tortious acts or omissions which result in claims or 

suits against the Division, and agrees to be liable for any damages proximately caused by the acts or 

omissions to the extent set forth in Section 768.28, Fla. Stat.  Nothing herein is intended to serve as a waiver 

of sovereign immunity by any Recipient to which sovereign immunity applies.  Nothing herein shall be 

construed as consent by a state agency or subdivision of the State of Florida to be sued by third parties in 

any matter arising out of any contract.   

 (10)  DEFAULT. 

  If any of the following events occur ("Events of Default"), all obligations on the part of the 

Division to make further payment of funds shall, if the Division elects, terminate and the Division has the 

option to exercise any of its remedies set forth in Paragraph (11).  However, the Division may make 

payments or partial payments after any Events of Default without waiving the right to exercise such 

remedies, and without becoming liable to make any further payment: 

  (a)  If any warranty or representation made by the Recipient in this Agreement or any 

previous agreement with the Division is or becomes false or misleading in any respect, or if the Recipient 

fails to keep or perform any of the obligations, terms or covenants in this Agreement or any previous 

agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to meet its 

obligations under this Agreement; 

  (b)  If material adverse changes occur in the financial condition of the Recipient at any time 

during the term of this Agreement, and the Recipient fails to cure this adverse change within thirty days from 

the date written notice is sent by the Division. 

  (c)  If any reports required by this Agreement have not been submitted to the Division or 

have been submitted with incorrect, incomplete or insufficient information; 

  (d)  If the Recipient has failed to perform and complete on time any of its obligations under 

this Agreement. 
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(11) REMEDIES. 
 

If an Event of Default occurs, then the Division may, after thirty calendar days written notice 

to the Recipient and upon the Recipient's failure to cure within those thirty days, exercise any one or more of 

the following remedies, either concurrently or consecutively: 

(a)  Terminate this Agreement, provided that the Recipient is given at least thirty days prior 

written notice of the termination.  The notice shall be effective when placed in the United States, first class 

mail, postage prepaid, by registered or certified mail-return receipt requested, to the address in paragraph 

(13) herein; 
 

(b)  Begin an appropriate legal or equitable action to enforce performance of this Agreement; 

(c)  Withhold or suspend payment of all or any part of a request for payment; 

(d)  Require that the Recipient refund to the Division any monies used for ineligible purposes 

under the laws, rules and regulations governing the use of these funds. 

(e)  Exercise any corrective or remedial actions, to include but not be limited to: 
 

1.  Request additional information from the Recipient to determine the reasons for 

or the extent of non-compliance or lack of performance, 

2.  Issue a written warning to advise that more serious measures may be taken if the 

situation is not corrected, 

3.  Advise the Recipient to suspend, discontinue or refrain from incurring costs for 

any activities in question or 

4. Require the Recipient to reimburse the Division for the amount of costs incurred 

for any items determined to be ineligible; 

(f)  Exercise any other rights or remedies which may be available under law. 
 

(g)  Pursuing any of the above remedies will not stop the Division from pursuing any other 

remedies in this Agreement or provided at law or in equity. If the Division waives any right or remedy in this 

Agreement or fails to insist on strict performance by the Recipient, it will not affect, extend or waive any other 

right or remedy of the Division, or affect the later exercise of the same right or remedy by the Division for any 

other default by the Recipient. 

(12)  TERMINATION. 
 

(a)  The Division may terminate this Agreement for cause after thirty days written notice. 

Cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and regulations, 

failure to perform on time, and refusal by the Recipient to permit public access to any document, paper, 

letter, or other material subject to disclosure under Chapter 119, Fla. Stat., as amended. 

(b) The Division may terminate this Agreement for convenience or when it determines, in its 

sole discretion, that continuing the Agreement would not produce beneficial results in line with the further 

expenditure of funds, by providing the Recipient with thirty calendar days prior written notice. 

(c)  The parties may agree to terminate this Agreement for their mutual convenience through 

a written amendment of this Agreement. The amendment will state the effective date of the termination and 

the procedures for proper closeout of the Agreement. 
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(d)  In the event that this Agreement is terminated, the Recipient will not incur new obligations 

for the terminated portion of the Agreement after the Recipient has received the notification of termination. 

The Recipient will cancel as many outstanding obligations as possible. Costs incurred after receipt of the 

termination notice will be disallowed.   The Recipient shall not be relieved of liability to the Division because 

of any breach of Agreement by the Recipient.  The Division may, to the extent authorized by law, withhold 

payments to the Recipient for the purpose of set-off until the exact amount of damages due the Division from 

the Recipient is determined. 

(13)  NOTICE AND CONTACT. 
 

(a)  All notices provided under or pursuant to this Agreement shall be in writing, either by 

hand delivery, or first class, certified mail, return receipt requested, to the representative named below, at the 

address below, and this notification attached to the original of this Agreement. 

(b)  The name and address of the Division contract manager for this Agreement is: 
 
 

(Name) 
Bureau of Mitigation 
Division of Emergency Management 
2555 Shumard Oak Boulevard 
Tallahassee, Florida 32399 
Telephone: (850) 922-5944 
Fax: (850) 922-1259 

 
 

(c)  The name and address of the Representative of the Recipient responsible for the 

administration of this Agreement is: 
 
 
 
 

Telephone:_                          
Fax:                                      
Email:                                    

 

 
(d)  In the event that different representatives or addresses are designated by either party 

after execution of this Agreement, notice of the name, title and address of the new representative will be 

provided as outlined in (13)(a) above. 

(14)  SUBCONTRACTS 
 

If the Recipient subcontracts any of the work required under this Agreement, a copy of the 

unsigned subcontract must be forwarded to the Division for review and approval before it is executed by the 

Recipient.  The Recipient agrees to include in the subcontract that (i) the subcontractor is bound by the 

terms of this Agreement, (ii) the subcontractor is bound by all applicable state and federal laws and 

regulations, and (iii) the subcontractor shall hold the Division and Recipient harmless against all claims of 

whatever nature arising out of the subcontractor's performance of work under this Agreement, to the extent 

allowed and required by law.  The Recipient shall document in the quarterly report the subcontractor’s 

progress in performing its work under this Agreement. 
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For each subcontract, the Recipient shall provide a written statement to the Division as to whether 

that subcontractor is a minority business enterprise, as defined in Section 288.703, Fla. Stat. 
 
 

(15)  TERMS  AND  CONDITIONS 
 

This Agreement contains all the terms and conditions agreed upon by the parties. 

(16)  ATTACHMENTS 

(a)  All attachments to this Agreement are incorporated as if set out fully. 
 

(b)  In the event of any inconsistencies or conflict between the language of this Agreement 

and the attachments, the language of the attachments shall control, but only to the extent of the conflict or 

inconsistency. 
 

(c)  This Agreement has the following attachments: 

Exhibit 1 - Funding Sources 

Attachment A – Budget and Scope of Work 

Attachment B – Program Statutes and Regulations 

Attachment C – Statement of Assurances 

Attachment D – Request for Reimbursement 

Attachment E – Justification of Advance 

Attachment F – Quarterly Report Form 

Attachment G – Warranties and Representations 
 

 Attachment H – Certification Regarding Debarment, Suspension, Ineligibility and 
 

Voluntary Exclusion 
 

(17)  FUNDING/CONSIDERATION 
 

(a)  This is a cost-reimbursement Agreement. The Recipient shall be reimbursed for costs 

incurred in the satisfactory performance of work hereunder in an amount not to exceed 

$  , subject to the availability of funds. 
 

(b)  Any advance payment under this Agreement is subject to Section 216.181(16), Fla.Stat., 

and is contingent upon the Recipient’s acceptance of the rights of the Division under Paragraph (12)(b) of 

this Agreement.   The amount which may be advanced may not exceed the expected cash needs of the 

Recipient within the first three (3) months of the contract term. For a federally funded contract, any advance 

payment is also subject to federal OMB Circulars A-87, A-110, A-122 and the Cash Management 

Improvement Act of 1990.  All advances are required to be held in an interest-bearing account. If an 

advance payment is requested, the budget data on which the request is based and a justification statement 

shall be included in this Agreement as Attachment E.  Attachment E will specify the amount of advance 

payment needed and provide an explanation of the necessity for and proposed use of these funds. No 

advance shall be accepted for processing if a reimbursement has been paid prior to the submittal of a 

request for advanced payment. 
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  (c)  After the initial advance, if any, payment shall be made on a reimbursement basis as 

needed.  The Recipient agrees to expend funds in accordance with the Budget and Scope of Work, 

Attachment A of this Agreement. 

  (d)  Invoices shall be submitted at least quarterly and shall include the supporting 

documentation for all costs of the project or services.  Invoices shall be accompanied by a statement signed 

and dated by an authorized representative of the Recipient certifying that “all disbursements made in 

accordance with conditions of the Division agreement and payment is due and has not been previously 

requested for these amounts.”  The supporting documentation must comply with the documentation 

requirements of applicable OMB Circular Cost Principles.  The final invoice shall be submitted within sixty 

(60) days after the expiration date of the agreement.  An explanation of any circumstances prohibiting the 

submittal of quarterly invoices shall be submitted to the Division contract manager as part of the Recipient’s 

quarterly reporting as referenced in Paragraph 7 of this Agreement. 

  If the necessary funds are not available to fund this Agreement as a result of action by the 

United States Congress, the federal Office of Management and Budgeting, the State Chief Financial Officer 

or under subparagraph (19)(h) of this Agreement, all obligations on the part of the Division to make any 

further payment of funds shall terminate, and the Recipient shall submit its closeout report within thirty days 

of receiving notice from the Division.  

 (18)  REPAYMENTS  

All refunds or repayments due to the Division under this Agreement are to be made payable 

to the order of “Division of Emergency Management”, and mailed directly to the following address: 

Division of Emergency Management 
Cashier 

2555 Shumard Oak Boulevard 
Tallahassee FL 32399-2100 

 

In accordance with Section 215.34(2), Fla. Stat., if a check or other draft is returned to the Division for 

collection, Recipient shall pay the Division a service fee of $15.00 or 5% of the face amount of the returned 

check or draft, whichever is greater. 

 (19)  MANDATED CONDITIONS  

 (a)  The validity of this Agreement is subject to the truth and accuracy of all the information, 

representations, and materials submitted or provided by the Recipient in this Agreement, in any later 

submission or response to a Division request, or in any submission or response to fulfill the requirements of 

this Agreement.  All of said information, representations, and materials is incorporated by reference.  The 

inaccuracy of the submissions or any material changes shall, at the option of the Division and with thirty days 

written notice to the Recipient, cause the termination of this Agreement and the release of the Division from 

all its obligations to the Recipient.   

  (b)  This Agreement shall be construed under the laws of the State of Florida, and venue for 

any actions arising out of this Agreement shall be in the Circuit Court of Leon County.  If any provision of this 

Agreement is in conflict with any applicable statute or rule, or is unenforceable, then the provision shall be 
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null and void to the extent of the conflict, and shall be severable, but shall not invalidate any other provision 

of this Agreement. 

(c) Any power of approval or disapproval granted to the Division under the terms of this 
 

Agreement shall survive the term of this Agreement. 
 

(d) This Agreement may be executed in any number of counterparts, any one of which may 

be taken as an original. 

(e) The Recipient agrees to comply with the Americans With Disabilities Act (Public Law 
 

101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private entities on 

the basis of disability in employment, public accommodations, transportation, State and local government 

services, and telecommunications. 

(f) Those who have been placed on the convicted vendor list following a conviction for a 

public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any 

goods or services to a public entity, may not submit a bid on a contract with a public entity for the 

construction or repair of a public building or public work, may not submit bids on leases of real property to a 

public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 

under a contract with a public entity, and may not transact business with any public entity in excess of 

$25,000.00 for a period of 36 months from the date of being placed on the convicted vendor list or on the 

discriminatory vendor list. 

(g) Any Recipient which is not a local government or state agency, and which receives 

funds under this Agreement from the federal government, certifies, to the best of its knowledge and belief, 

that it and its principals: 
 

1. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by a federal department or agency; 

2. Have not, within a five-year period preceding this proposal been convicted of or 

had a civil judgment rendered against them for fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state or local) transaction or contract under public 

transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 

bribery, falsification or destruction of records, making false statements, or receiving stolen property; 

3. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph 

19(g)2. of this certification; and 
 

4. Have not within a five-year period preceding this Agreement had one or more 

public transactions (federal, state or local) terminated for cause or default. 

If the Recipient is unable to certify to any of the statements in this certification, then the 
 

Recipient shall attach an explanation to this Agreement. 
 

In addition, the Recipient shall send to the Division (by email or by facsimile 

transmission) the completed “Certification Regarding Debarment, Suspension, Ineligibility And 

Voluntary Exclusion” (Attachment H) for each intended subcontractor which Recipient plans to fund 
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under this Agreement.  The form must be received by the Division before the Recipient enters into a 
contract with any subcontractor. 
  (h)  The State of Florida's performance and obligation to pay under this Agreement is 

contingent upon an annual appropriation by the Legislature, and subject to any modification in accordance 

with Chapter 216, Fla. Stat. or the Florida Constitution. 

  (i)  All bills for fees or other compensation for services or expenses shall be submitted in 

detail sufficient for a proper preaudit and postaudit thereof. 

  (j)  Any bills for travel expenses shall be submitted in accordance with Section 112.061, Fla. 

Stat.   

  (k)  The Division reserves the right to unilaterally cancel this Agreement if the Recipient 

refuses to allow public access to all documents, papers, letters or other material subject to the provisions of 

Chapter 119, Fla. Stat., which the Recipient created or received under this Agreement. 

  (l)  If the Recipient is allowed to temporarily invest any advances of funds under this 

Agreement, any interest income shall either be returned to the Division or be applied against the Division’s 

obligation to pay the contract amount. 

  (m)  The State of Florida will not intentionally award publicly-funded contracts to any 

contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment 

provisions contained in 8 U.S.C. Section 1324a(e) [Section 274A(e) of the Immigration and Nationality Act 

(“INA”)].  The Division shall consider the employment by any contractor of unauthorized aliens a violation of 

Section 274A(e) of the INA.  Such violation by the Recipient of the employment provisions contained in 

Section 274A(e) of the INA shall be grounds for unilateral cancellation of this Agreement by the Division.   

  (n)  The Recipient is subject to Florida’s Government in the Sunshine Law (Section 286.011, 

Fla. Stat.) with respect to the meetings of the Recipient’s governing board or the meetings of any 

subcommittee making recommendations to the governing board.  All of these meetings shall be publicly 

noticed, open to the public, and the minutes of all the meetings shall be public records, available to the public 

in accordance with Chapter 119, Fla. Stat.  

  (o)  All unmanufactured and manufactured articles, materials and supplies which are 

acquired for public use under this Agreement must have been produced in the United States as required 

under 41 U.S.C. 10a, unless it would not be in the public interest or unreasonable in cost. 

 (20)  LOBBYING PROHIBITION   

(a)  No funds or other resources received from the Division under this Agreement may be 

used directly or indirectly to influence legislation or any other official action by the Florida Legislature or any 

state agency. 

(b)  The Recipient certifies, by its signature to this Agreement, that to the best of his or her 

knowledge and belief: 

1.  No Federal appropriated funds have been paid or will be paid, by or on behalf of 

the Recipient, to any person for influencing or attempting to influence an officer or employee of any agency, 

a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
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connection with the awarding of any Federal contract, the making of any Federal grant, the making of any 

Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 

amendment or modification of any Federal contract, grant, loan or cooperative agreement.   

2.  If any funds other than Federal appropriated funds have been paid or will be paid 

to any person for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 

this Federal contract, grant, loan or cooperative agreement, the Recipient shall complete and submit 

Standard Form-LLL, "Disclosure of Lobbying Activities."  

3.  The Recipient shall require that this certification be included in the award 

documents for all subawards (including subcontracts, subgrants, and contracts under grants, loans, and 

cooperative agreements) and that all subrecipients shall certify and disclose. 

This certification is a material representation of fact upon which reliance was placed when 

this transaction was made or entered into.  Submission of this certification is a prerequisite for making or 

entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the 

required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 

for each such failure. 

 (21)  COPYRIGHT, PATENT AND TRADEMARK 

  ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE 
PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF FLORIDA.   
ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE PERFORMANCE OF 
THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE RECIPIENT TO THE STATE OF FLORIDA.  
  (a)  If the Recipient has a pre-existing patent or copyright, the Recipient shall retain all rights 

and entitlements to that pre-existing patent or copyright unless the Agreement provides otherwise. 

  (b)  If any discovery or invention is developed in the course of or as a result of work or 

services performed under this Agreement, or in any way connected with it, the Recipient shall refer the 

discovery or invention to the Division for a determination whether the State of Florida will seek patent 

protection in its name.  Any patent rights accruing under or in connection with the performance of this 

Agreement are reserved to the State of Florida.  If any books, manuals, films, or other copyrightable material 

are produced, the Recipient shall notify the Division.  Any copyrights accruing under or in connection with the 

performance under this Agreement are transferred by the Recipient to the State of Florida. 

  (c)  Within thirty days of execution of this Agreement, the Recipient shall disclose all 

intellectual properties relating to the performance of this Agreement which he or she knows or should know 

could give rise to a patent or copyright.  The Recipient shall retain all rights and entitlements to any pre-

existing intellectual property which is disclosed.  Failure to disclose will indicate that no such property exists.  

The Division shall then, under Paragraph (b), have the right to all patents and copyrights which accrue during 

performance of the Agreement. 
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(22)  LEGAL AUTHORIZATION. 

  The Recipient certifies that it has the legal authority to receive the funds under this 

Agreement and that its governing body has authorized the execution and acceptance of this Agreement.  

The Recipient also certifies that the undersigned person has the authority to legally execute and bind 

Recipient to the terms of this Agreement. 

 (23)  ASSURANCES. 

  The Recipient shall comply with any Statement of Assurances incorporated as 

Attachment.C. 

 IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 

 
 
RECIPIENT: 
________________________________________ 

 

 

By:______________________________________ 

Name and title: ____________________________ 

Date:_______________________  

FID# _________________________ 

 

 

STATE OF FLORIDA 
DIVISION OF EMERGENCY MANGEMENT 
 
 
By:______________________________________ 

Name and Title:   Bryan W. Koon, Director                     
 

Date:____________________________________ 
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EXHIBIT – 1 
 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE RECIPIENT UNDER THIS 

AGREEMENT: 

 

NOTE: If the resources awarded to the Recipient are from more than one Federal program, provide the same 

information shown below for each Federal program and show total Federal resources awarded. 

Note this information is provided for information only, please delete text before finalizing  this agreement 

 

Federal Program: Federal Emergency Management Agency, Hazard Mitigation Grant 
Catalog of Federal Domestic Assistance Number: 97.039 
Amount of Federal Funding:   $ _____________________________ 
 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES AWARDED 

UNDER THIS AGREEMENT: 

 

Federal Program: 
List applicable compliance requirements as follows: 
 

1. Recipient is to use funding to perform the following eligible activities: 
 Acquisition of hazard prone properties 
 Retrofitting of existing buildings and facilities 
 Elevation of flood prone structures 
 Infrastructure protection measures 
 Storm water management improvements 
 Minor structural flood control projects 
 Relocation of structures from hazard prone areas 
 Retrofitting of existing buildings and facilities for shelters 
 Vegetative management/soil stabilization 
 Mitigation Planning Project 
 Other projects that reduce future disaster losses 

(NOTE DELETE ANY ELIGIBLE ACTIVITIES THAT DOES NOT APPLY TO THIS 
AGREEMENT) 

 
2. Recipient is subject to all administrative and financial requirements as set forth in this 

Agreement, or will be in violation of the terms of the Agreement. 
 
NOTE: Instead of listing the specific compliance requirements as shown above, the State awarding agency 

may elect to use language that requires the Recipient to comply with the requirements of applicable 

provisions of specific laws, rules, regulations, etc.  For example, for Federal Program 1, the language may 

state that the Recipient must comply with specific laws, rules, or regulations that pertain to how the awarded 

resources must be used or how eligibility determinations are to be made.   The State awarding agency, if 

practical, may want to attach a copy of the specific law, rule, or regulation referred to. Note this information is 

provided for information only, please delete text before finalizing  this agreement 
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NOTE: Section .400(d) of OMB Circular A-133, as revised, and Section 215.97(5)(a), Florida Statutes, 

require that the information about Federal Programs and State Projects included in Exhibit 1 be provided to 

the Recipient.   
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Attachment A 
Budget and Scope of Work 

 
SCOPE OF WORK MUST BE APPROVED BY LEGAL PRIOR TO SENDING EACH AGREEMENT 

 TO THE RECIPIENT 
 

CONFIRM IF THE DISCLAIMER LANGUAGE IS NECESSARY AND SHOULD REMAIN IN THE WIND 
RETROFIT PROJECT AGREEMENTS AND VERIFY IF THIS IS THE LATEST VERSION FOR LEGAL 
APPROVAL. 
 
The materials and work funded pursuant to this Subgrant Agreement are intended to decrease the vulnerability of the 
building to property losses and are specifically not intended to provide for the safety of inhabitants before, during or 
after a natural man made disaster. 
 
The funding provided by the Division of Emergency Management under this subgrant shall compensate for the 
materials and labor for the installation of storm shutters and/or other hardening activities as a retrofit measure for the 
Recipient’s building to reduce and/or mitigate the damage that might otherwise occur from severe weather or other 
hazards.  The funding of this project by the Division does not confer or imply any warranty of use or suitability for the 
work performed pursuant to this agreement.  The State of Florida disclaims all warranties with regard to this mitigation 
project, express or implied, including but not limited to, any implied warranties and/or conditions of satisfactory quality 
and fitness for a particular purpose, merchantability, or merchantable quality. 
 
This project has not been evaluated by the criteria contained in the standards of the Department of Homeland Security, 
Federal Emergency Management Agency (FEMA) guidance manual FEMA 361-Design and Construction for 
Community Shelter, and thus does not provide “near absolute protection.”  It is understood and agreed by the Division 
and the Recipient that the building may have vulnerabilities due to age, design and location which may result in 
damage to the building from wind events even after the installation of the mitigation measures funded under this 
Subgrant Agreement.  It is further understood and agreed by the Division and the Recipient that the level of wind 
protection provided by the mitigation action, although meeting State standards and codes and enhancing the structural 
integrity of the building, does not ensure the safety of survival of building occupants. 
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Attachment B 
 

Program Statutes and Regulations 
 
 
 The parties to this Agreement and the Hazard Mitigation Grant Program (HMGP) are generally 
governed by the following statutes and regulations:      
 

(1) The Robert T. Stafford Disaster Relief and Emergency Assistance Act; 
 
(2) 44 CFR Parts 7, 9, 10, 13, 14, 17, 18, 25, 206, 220, and 221, and any other applicable 

FEMA policy memoranda and guidance documents; 
 

(3) State of Florida Administrative Plan for the Hazard Mitigation Grant Program; 
 

(4) Hazard Mitigation Long-term Recovery Guidance; and 
 

(5) All applicable laws and regulations delineated in Attachment C of this Agreement 
 

In addition to the above statutes and regulations, the Recipient must comply with the following: 
 
 The Recipient shall fully perform the approved hazard mitigation project, as described  in the 
Application and Attachment A (Budget and Scope of Work) attached to this Agreement, in accordance with 
the approved scope of work indicated therein, the estimate of costs indicated therein, the allocation of funds 
indicated therein, and the terms and conditions of this Agreement.  The Recipient shall not deviate from the 
approved project and the terms and conditions of this Agreement. The Recipient shall comply with any and 
all applicable codes and standards in performing work funded under this Agreement, and shall provide any 
appropriate maintenance and security for the project.    
 
 Any development permit issued by, or development activity undertaken by, the Recipient and any 
land use permitted by or engaged in by the Recipient, shall be consistent with the local comprehensive plan 
and land development regulations prepared and adopted pursuant to Chapter 163, Part II, Florida Statutes.  
Funds shall be expended for, and development activities and land uses authorized for, only those uses which 
are permitted under the comprehensive plan and land development regulations.  The Recipient shall be 
responsible for ensuring that any development permit issued and any development activity or land use 
undertaken is, where applicable, also authorized by the Water Management District, the Florida Department 
of Environmental Protection, the Florida Department of Health, the Florida Game and Fish Commission, and 
any federal, state, or local environmental or land use permitting authority, where required. The Recipient 
agrees that any repair or construction shall be in accordance with applicable standards of safety, decency, 
and sanitation, and in conformity with applicable codes, specifications and standards. 
 
 The Recipient will provide and maintain competent and adequate engineering supervision at the 
construction site to ensure that the completed work conforms with the approved plans and specifications and 
will furnish progress reports and such other information to HMGP as may be required. 
 
 If the hazard mitigation project described in Attachment A includes an acquisition or relocation 
project, then the Recipient shall ensure that, as a condition of funding under this Agreement, the owner of the 
affected real property shall record in the public records of the county where it is located the following 
covenants and restrictions, which shall run with and apply to any property acquired, accepted, or from which 
a structure will be removed pursuant to the project:   
 
 1. The property will be dedicated and maintained in perpetuity for a use that is compatible with 

open space, recreational, or wetlands management practices; 
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2. No new structure will be erected on property other than: 
(a)  a public facility that is open on all sides and functionally related to a designated 
open space; 
(b)  a restroom; or 

3.         A structure that the Director of the Federal Emergency Management Agency approves in 
writing before the commencement of the construction of the structure; 

4. After the d ate of the acquisition or relocation no application for disaster assistance for any 
purpose will be made to any Federal entity and no disaster assistance will be provided for 
the property by any Federal source; and 

5. If any of these covenants and restrictions is violated by the owner or by some third party with 
the knowledge of the owner, fee simple title to the Property described herein shall be 
conveyed to the Board of Trustees of the Internal Improvement Trust Fund of the State of 
Florida without further notice to the owner, its successors and assigns, and the owner, its 
successors and assigns shall forfeit all right, title and interest in and to the property. 

 
HMGP Contract Manager will evaluate requests for cost overruns and submit to the Regional 

Director written determination of cost overrun eligibility.  Cost overruns shall meet Federal regulations set 
forth in 44CFR 206.438(b). 

 
The National Environmental Policy Act (NEPA) stipulates that additions or amendments to a HMGP 

Recipient Scope of Work (SOW) shall be reviewed by all State and Federal agencies participating in the 
NEPA process.  You are reminded that no construction may occur in this phase, that a full environmental 
review must be completed prior to funding Phase II. 

 
As a reminder, the Recipient must obtain prior approval from the State, before implementing 

changes to the approved project Scope of Work (SOW).  Per the Uniform Administrative Requirements for 
Grants and Cooperative Agreements to State and Local Governments: 

 
1.   For construction projects, the grantee must “obtain prior written approval for any budget revision 

which result in a need for additional funds” (44 CFR 13 (c)); 
2.   A change in the scope of work must be approved by FEMA in advance regardless of the budget 

implications; and 
3.   The Recipient must notify the State as soon as significant developments become known, such 

as delays or adverse conditions that might raise costs or delay completion, or favorable 
conditions allowing lower cost or earlier completion. Any extensions of the period of 
performance must be submitted to FEMA 60 days prior to the project expiration date. 

 
STATEMENT OF ASSURANCES 

 
The Recipient assures that it will comply with the following statutes and regulations, to the extent applicable: 

 
1) 53 Federal Register 8034 
2) Federal Acquisition Regulations 31.2 
3) Section 1352, Title 31, US Code 
4) OMB Circulars A-21, A-87, A-110, A-122 
5) Chapter 473, Florida Statutes 
6) Chapter 215, Florida Statutes 
7) Section 768.28,  Florida Statutes 
8) Chapter 119, Florida Statutes 
9) Section 216.181(6), Florida Statutes 
10) Cash Management Improvement Act Of 1990 
11) American with Disabilities Act 
12) Section 112.061, Florida Statutes 
13) Immigration and Nationality Act 
14) Section 286.011, Florida Statutes 
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15) E.O. 12372 and Uniform Administrative Requirements for Grants and Cooperative Agreements 28
CFR, Part 66, Common rule,

16) Uniform Relocation Assistance and Real Property Acquisitions Act of 1970
17) Title I of the Omnibus Crime Control and Safe Streets Act of 1968,
18) Juvenile Justice and  Delinquency Prevention Act, or the Victims of Crime Act
19) 28 CFR applicable to grants and cooperative agreements
20) Omnibus Crime Control and Safe Streets Act of 1968, as amended
21) 42 USC 3789(d) or Victims of Crime Act (as appropriate)
22) Section 504 of the Rehabilitation Act of 1973, as amended
23) Subtitle A, Title II of the Americans with Disabilities Act (ADA) (1990)
24) 28 CFR Part 42, Subparts C,D,E, and G
25) Department of Justice regulations on disability discrimination, 28 CFR Part 35 and Part 39
26) 42 USC 5154a
27) 44 CFR Part 60.3 and City/County Ordinance
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Attachment C 

Statement of Assurances 

To the extent the following provisions apply to this Agreement, the Recipient certifies that: 

(a) It possesses legal authority to enter into this Agreement and to carry out the proposed program; 

(b) Its governing body has duly adopted or passed as an official act a resolution, motion or similar action 
authorizing the execution of the hazard mitigation agreement with the Division of Emergency 
Management (DEM), including all understandings and assurances contained in it, and directing and 
authorizing the Recipient's chief administrative officer or designee to act in connection with the 
application and to provide such additional information as may be required; 

(c) No member of or delegate to the Congress of the United States, and no Resident Commissioner, 
shall receive any share or part of this Agreement or any benefit.  No member, officer, or employee of 
the Recipient or its designees or agents, no member of the governing body of the locality in which 
the program is situated, and no other public official of the locality or localities who exercises any 
functions or responsibilities with respect to the program during his tenure or for one year after, shall 
have any interest, direct or indirect, in any contract or subcontract, or the proceeds, for work be 
performed in connection with the program assisted under this Agreement.  The Recipient shall 
incorporate, in all contracts or subcontracts a provision prohibiting any interest pursuant to the 
purpose stated above; 

(d) All Recipient contracts for which the State Legislature is in any part a funding source, shall contain 
language to provide for termination with reasonable costs to be paid by the Recipient for eligible 
contract work completed prior to the date the notice of suspension of funding was received by the 
Recipient.  Any cost incurred after a notice of suspension or termination is received by the Recipient 
may not be funded with funds provided under this Agreement unless previously approved in writing 
by the Division.  All Recipient contracts shall contain provisions for termination for cause or 
convenience and shall provide for the method of payment in such event; 

(e) It will comply with: 

(1) Contract Work Hours and Safety Standards Act of 1962, 40 U.S.C. 327 et seq., requiring 
that mechanics and laborers (including watchmen and guards) employed on federally 
assisted contracts be paid wages of not less than one and one-half times their basic wage 
rates for all hours worked in excess of forty hours in a work week; and 

(2) Federal Fair Labor Standards Act, 29 U.S.C. Section 201 et seq., requiring that covered 
employees be paid at least the minimum prescribed wage, and also that they be paid one 
and one-half times their basic wage rates for all hours worked in excess of the prescribed 
work-week. 

(f) It will comply with: 

(1) Title VI of the Civil Rights Act of 1964 (P.L. 88-352), and the regulations issued pursuant 
thereto, which provides that no person in the United States shall on the grounds of race, 
color, or national origin, be excluded from participation in, be denied the benefits of, or be 
otherwise subjected to discrimination under any program or activity for which the Recipient 
receives Federal financial assistance and will immediately take any measures       
necessary to effectuate this assurance.  If any real property or structure thereon is provided 
or improved with the aid of Federal financial assistance extended to the Recipient, this 
assurance shall obligate the Recipient, or in the case of any transfer of such property, any 
transferee, for the period during which the real property or structure is used for a purpose for 
which the Federal financial assistance is extended, or for another purpose involving the 
provision of similar services or benefits; 
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(2) Any prohibition against discrimination on the basis of age under the Age Discrimination Act 
of 1975, as amended (42 U.S.C.:  6101-6107) which prohibits discrimination on the basis of 
age or with respect to otherwise qualified handicapped individuals as provided in Section 
504 of the Rehabilitation Act of 1973;  

(3) Executive Order 11246 as amended by Executive Orders 11375 and 12086, and the 
regulations issued pursuant thereto, which provide that no person shall be discriminated 
against on the basis of race, color, religion, sex or national origin in all phases of 
employment during the performance of federal or federally assisted construction contracts; 
affirmative action to insure fair treatment in employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff/termination, rates of pay or other forms of 
compensation; and election for training and apprenticeship; 

(g) It will establish safeguards to prohibit employees from using positions for a purpose that is or gives 
the appearance of being motivated by a desire for private gain for themselves or others, particularly 
those with whom they have family, business, or other ties pursuant to Section 112.313 and Section 
112.3135, FS; 

(h) It will comply with the Anti-Kickback Act of 1986, 41 U.S.C. Section 51 which outlaws and prescribes 
penalties for "kickbacks" of wages in federally financed or assisted construction activities; 

(i) It will comply with the provisions of 18 USC 594, 598, 600-605 (further known as the Hatch Act) 
which limits the political activities of employees; 

(j) It will comply with the flood insurance purchase and other requirements of the Flood Disaster 
Protection Act of 1973 as amended, 42 USC 4002-4107, including requirements regarding the 
purchase of flood insurance in communities where such insurance is available as a condition for the 
receipt of any Federal financial assistance for construction or acquisition purposes for use in any 
area having special flood hazards.  The phrase "Federal financial assistance" includes any form of 
loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any 
other form of direct or indirect Federal assistance; 

For sites located within Special Flood Hazard Areas (SFHA), the Recipient must include a FEMA 
Model Acknowledgement of Conditions for Mitigation of Property in a Special Flood Hazard Area with FEMA 
Grant Funds executed by the title holder with the closeout request verifying that certain SFHA requirements 
were satisfied on each of the properties.  This Model Acknowledgment can be found at 
https://www.fema.gov/media-library/assets/documents/15677?id=3592

(k) It will require every building or facility (other than a privately owned residential structure) designed, 
constructed, or altered with funds provided under this Agreement to comply with the "Uniform 
Federal Accessibility Standards," (AS) which is Appendix A to 41 CFR Section 101-19.6 for general 
type buildings and Appendix A to 24 CFR Part 40 for residential structures.  The Recipient will be 
responsible for conducting inspections to ensure compliance with these specifications by the 
contractor; 

(l) It will, in connection with its performance of environmental assessments under the National 
Environmental Policy Act of 1969, comply with Section 106 of the National Historic Preservation Act 
of 1966 (U.S.C. 470), Executive Order 11593, 24 CFR Part 800, and the Preservation of 
Archaeological and Historical Data Act of 1966 (16 U.S.C. 469a-1, et seq.) by: 

(1) Consulting with the State Historic Preservation Office to identify properties listed in 
or eligible for inclusion in the National Register of Historic Places that are subject to 
adverse effects (see 36 CFR Section 800.8) by the proposed activity; and 

(2) Complying with all requirements established by the State to avoid or mitigate 
adverse effects upon such properties. 
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(3) Abiding by the terms and conditions of the "Programmatic Agreement Among the 
Federal Emergency Management Agency, the Florida State Historic 
Preservation Office, the Florida Division of Emergency Management and the 
Advisory Council on Historic Preservation, (PA)" which addresses roles and 
responsibilities of Federal and State entities in implementing Section 106 of the 
National Historic Preservation Act (NHPA), 16 U.S.C. 470f, and implementing 
regulations in 36 CFR part 800. 

(4) When any of the Recipient's projects funded under this Agreement may affect a 
historic property, as defined in 36 CFR 800. (2)(e), the Federal Emergency 
Management Agency (FEMA) may require the Recipient to review the eligible scope 
of work in consultation with the State Historic Preservation Office (SHPO) and 
suggest methods of repair or construction that will conform with the recommended 
approaches set out in the Secretary of Interior's Standards for Rehabilitation 
and Guidelines for Rehabilitating Historic Buildings 1992 (Standards), the 
Secretary of the Interior's Guidelines for Archeological Documentation 
(Guidelines) (48 Federal Register 44734-37), or any other applicable Secretary of 
Interior standards.  If FEMA determines that the eligible scope of work will not 
conform with the Standards, the Recipient agrees to participate in consultations to 
develop, and, after execution by all parties, to abide by, a written agreement that 
establishes mitigation and recondition measures, including but not limited to, 
impacts to archeological sites, and the salvage, storage, and reuse of any significant 
architectural features that may otherwise be demolished. 

(5) The Recipient agrees to notify FEMA and the Division if any project funded under 
this Agreement will involve ground disturbing activities, including, but not limited to:  
subsurface disturbance; removal of trees; excavation for footings and foundations; 
and installation of utilities (such as water, sewer, storm drains, electrical, gas, leach 
lines and septic tanks) except where these activities are restricted solely to areas 
previously disturbed by the installation, replacement or maintenance of such utilities.  
FEMA will request the SHPO's opinion on the potential that archeological properties 
may be present and be affected by such activities.  The SHPO will advise the 
Recipient on any feasible steps to be accomplished to avoid any National Register 
eligible archeological property or will make recommendations for the development of 
a treatment plan for the recovery of archeological data from the property.   

If the Recipient is unable to avoid the archeological property, develop, in 
consultation with the SHPO, a treatment plan consistent with the Guidelines and 
take into account the Advisory Council on Historic Preservation (Council) publication 
"Treatment of Archeological Properties".  The Recipient shall forward information 
regarding the treatment plan to FEMA, the SHPO and the Council for review.  If the 
SHPO and the Council do not object within 15 calendar days of receipt of the 
treatment plan, FEMA may direct the Recipient to implement the treatment plan.  If 
either the Council or the SHPO object, Recipient shall not proceed with the project 
until the objection is resolved. 

(6) The Recipient shall notify the Division and FEMA as soon as practicable: (a) of any 
changes in the approved scope of work for a National Register eligible or listed 
property; (b) of all changes to a project that may result in a supplemental DSR or 
modify an HMGP project for a National Register eligible or listed property; (c) if it 
appears that a project funded under this Agreement will affect a previously 
unidentified property that may be eligible for inclusion in the National Register or 
affect a known historic property in an unanticipated manner. The Recipient 
acknowledges that FEMA may require the Recipient to stop construction in the 
vicinity of the discovery of a previously unidentified property that may be eligible for 
inclusion in the National Register or upon learning that construction may affect a 
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known historic property in an unanticipated manner.  The Recipient further 
acknowledges that FEMA may require the Recipient to take all reasonable 
measures to avoid or minimize harm to such property until FEMA concludes 
consultation with the SHPO. The Recipient also acknowledges that FEMA will 
require, and the Recipient shall comply with, modifications to the project scope of 
work necessary to implement recommendations to address the project and the 
property. 

(7) The Recipient acknowledges that, unless FEMA specifically stipulates otherwise, it 
shall not receive funding for projects when, with intent to avoid the requirements of 
the PA or the NHPA, the Recipient intentionally and significantly adversely affects a 
historic property, or having the legal power to prevent it, allowed such significant 
adverse affect to occur. 

(m) It will comply with Title IX of the Education Amendments of 1972, as amended (20 U.S.C.: 1681-
1683 and 1685 - 1686) which prohibits discrimination on the basis of sex; 

(n) It will comply with the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 
Rehabilitation Act of 1970, (42 U.S.C. 4521-45-94) relating to nondiscrimination on the basis of 
alcohol abuse or alcoholism; 

(o) It will comply with 523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. 290 dd-3 and 290 
ee-3), as amended, relating to confidentiality of alcohol and drug abuse patient records; 

(p) It will comply with Lead-Based Paint Poison Prevention Act (42 U.S.C.:  4821 et seq.) which prohibits 
the use of lead based paint in construction of rehabilitation or residential structures; 

(q) It will comply with the Energy Policy and Conservation Act (P.L. 94-163; 42 U.S.C. 6201-6422), and 
the provisions of the State Energy Conservation Plan adopted pursuant thereto; 

(r) It will comply with the Laboratory Animal Welfare Act of 1966, 7 U.S.C. 2131-2159, pertaining to the 
care, handling, and treatment of warm blooded animals held for research, teaching, or other activities 
supported by an award of assistance under this agreement; 

(s) It will comply with Title VIII of the Civil Rights Act of 1968, 42 U.S.C. 2000c and 42 3601-3619, as 
amended, relating to non-discrimination in the sale, rental, or financing of housing, and Title VI of the 
Civil Rights Act of 1964 (P.L. 88-352), which prohibits discrimination on the basis of race, color or 
nation origin; 

(t) It will comply with the Clean Air Act of 1955, as amended, 42 U.S.C. 7401-7642; 

(u) It will comply with the Clean Water Act of 1977, as amended, 42 U.S.C. 7419-7626; 

(v) It will comply with the Endangered Species Act of 1973, 16 U.S.C. 1531-1544; 

(w) It will comply with the Intergovernmental Personnel Act of 1970, 42 U.S.C. 4728-4763; 

(x) It will assist the awarding agency in assuring compliance with the National Historic Preservation Act 
of 1966, as amended, 16 U.S.C. 270; 

(y) It will comply with environmental standards which may be prescribed pursuant to the National 
Environmental Policy Act of 1969, 42 U.S.C. 4321-4347; 

(z) It will assist the awarding agency in assuring compliance with the Preservation of Archeological and 
Historical Preservation Act of 1966, 16 U.S.C. 469a, et seq; 

(aa) It will comply with the Rehabilitation Act of 1973, Section 504, 29 U.S.C. 794, regarding non-discrimination;
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(bb) It will comply with the environmental standards which may be prescribed pursuant to the Safe 
Drinking Water Act of 1974, 42 U.S.C. 300f-300j, regarding the protection of underground water 
sources; 

 
(cc) It will comply with the requirements of Titles II and III of the Uniform Relocation Assistance and 

Property Acquisition Policies Act of 1970, 42 U.S.C. 4621-4638, which provide for fair and equitable 
treatment of persons displaced or whose property is acquired as a result of Federal or federally 
assisted programs; 

 
(dd) It will comply with the Wild and Scenic Rivers Act of 1968, 16 U.S.C. 1271-1287, related to protecting 

components or potential components of the national wild and scenic rivers system; 
 

(ee) It will comply with the following Executive Orders:  EO 11514 (NEPA); EO 11738 (violating facilities); 
EO 11988 (Floodplain Management); EO 11990 (Wetlands); and EO 12898 (Environmental Justice); 

 
(ff) It will comply with the Coastal Barrier Resources Act of 1977, 16 U.S.C. 3510; 

 
(gg) It will assure project consistency with the approved State program developed under the Coastal 

Zone Management Act of 1972, 16 U.S.C. 1451-1464; and 
 

(hh) It will comply with the Fish and Wildlife Coordination Act of 1958; 16 U.S.C. 661-666. 

(ii) With respect to demolition activities, it will: 

1. Create and make available documentation sufficient to demonstrate that the Recipient and 
its demolition contractor have sufficient manpower and equipment to comply with the 
obligations as outlined in this Agreement. 

 
2. Return the property to its natural state as though no improvements had ever been contained 

thereon. 
 

3. Furnish documentation of all qualified personnel, licenses and all equipment necessary to 
inspect buildings located in the Recipient's jurisdiction to detect the presence of asbestos 
and lead in accordance with requirements of the U.S. Environmental Protection Agency, the 
Florida Department of Environmental Protection and the County Health Department. 

 
4. Provide documentation of the inspection results for each structure to indicate: 

a. Safety Hazards Present                        
b.      Health Hazards Present      
c. Hazardous Materials Present 

 
5. Provide supervision over contractors or employees employed by the Recipient to remove 

asbestos and lead from demolished or otherwise applicable structures. 
 

6. Leave the demolished site clean, level and free of debris. 
 

7. Notify the Division promptly of any unusual existing condition which hampers the contractor’s 
work. 

 
8. Obtain all required permits. 

 
9. Provide addresses and marked maps for each site where water wells and septic tanks are to 

be closed along with the number of wells and septic tanks located on each site. Provide 
documentation of closures. 
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 10. Comply with mandatory standards and policies relating to energy efficiency which are 
contained in the State Energy Conservation Plan issued in compliance with the Energy 
Policy and Conservation Act (Public Law 94-163). 

  
 11. Comply with all applicable standards, orders, or requirements issued under Section 112 and 

306 of the Clean Air Act (42 U.S.C. 1857 (h), Section 508 of the Clean Water Act (33 U.S. 
1368), Executive Order 11738, and the U.S. Environmental Protection Agency regulations 
(40 CFR Part 15 and 61).  This clause shall be added to any subcontracts. 

 
12. Provide documentation of public notices for demolition activities. 
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Attachment D 

DIVISION OF EMERGENCY MANAGEMENT 
 

REQUEST FOR ADVANCE OR REIMBURSEMENT OF 
HAZARD MITIGATION GRANT PROGRAM FUNDS 

 
RECIPIENT NAME:                                                                    
 
ADDRESS:              
 
CITY, STATE, ZIP CODE:            
 
PAYMENT No:       DEM Agreement No:                                             
 
FEMA Tracking Numbers:                  Invoice Period:         to                   
 

Eligible 
Amount 

100% 

Obligated 
Federal 

75% 

Obligated 
Non-Federal 

25% 
Previous 

Payments 
Current 
Request 

DEM Use Only 

Approved Comments 

       

       

       

       

       
    
    TOTAL CURRENT REQUEST $    
 
I certify that to the best of my knowledge and belief the above accounts are correct, and that all 
disbursements were made in accordance with all conditions of the Division agreement and payment is due 
and has not been previously requested for these amounts.  
 
 RECIPIENT SIGNATURE             
      
 NAME AND TITLE           DATE :      
 

 TO BE COMPLETED BY DIVISION OF EMERGENCY MANAGEMENT  
 
APPROVED PROJECT TOTAL $    

       
ADMINISTRATIVE COST          $  

 
         GOVERNOR'S AUTHORIZED REPRESENTATIVE

 
APPROVED FOR PAYMENT    $                  

                                                                                    DATE  
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Attachment D  
(continued) 

 

DIVISION OF EMERGENCY MANAGEMENT 
 

SUMMARY OF DOCUMENTATION IN SUPPORT OF AMOUNT  
CLAIMED FOR ELIGIBLE DISASTER WORK UNDER THE  

HAZARD MITIGATION GRANT PROGRAM  
 
RECIPIENT NAME:                                                Disaster No.:                  
 
DEM Agreement No:                                              FEMA Tracking #:               
 
 

Applicant's 
Reference No. 
(Warrant, Voucher, 
Claim  Check, or 
Schedule No.)  

Date of delivery 
of articles, 
completion of 
work or 
performance 
services.  

 DOCUMENTATION 
List Documentation (Applicant's payroll, material out of 
applicant's stock, applicant owned equipment and name 
of vendor or contractor) by category and line item in the 
approved project application and give a brief description 
of the articles or services.  

Applicant's   
Eligible Costs 
100%  

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

                                                            
TOTAL
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Attachment E 

JUSTIFICATION OF ADVANCE PAYMENT 
 RECIPIENT: 

If you are requesting an advance, indicate same by checking the box below. 
 
    

 

 

 

 

 

If you are requesting an advance, complete the following chart and line item justification below. 

 
ESTIMATED EXPENSES 

BUDGET CATEGORY/LINE
 
ITEMS 

(list applicable line items)
 

20___-20___
 
Anticipated Expenditures for First Three Months 

of Contract
 

For example
 

ADMINISTRATIVE COSTS 
 (Include Secondary  Administration.)  

 

For example 

PROGRAM EXPENSES 

 

TOTAL EXPENSES 
 

 

  LINE ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the need 
for the cash advance.  The justification must include supporting documentation that clearly shows 
the advance will be expended within the first ninety (90) days of the contract term.  Support 
documentation should include quotes for purchases, delivery timelines, salary and expense 
projections, etc. to provide the Division reasonable and necessary support that the advance will be 
expended within the first ninety (90) days of the contract term.  Any advance funds not expended 
within the first ninety (90) days of the contract term shall be returned to the Division Cashier, 2555 
Shumard Oak Boulevard, Tallahassee, Florida 32399,  within thirty (30) days of receipt, along with any 
interest earned on the advance) 

  __________________________________________________________________________________ 
  __________________________________________________________________________________ 
  __________________________________________________________________________________ 
  __________________________________________________________________________________ 

  
 

 [    ] ADVANCE REQUESTED 
 
Advance payment of $ _____________ is requested.  Balance of 
payments will be made on a reimbursement basis.  These funds are  
needed to pay staff, award benefits to clients, duplicate forms and  
purchase start-up supplies and equipment.  We would not be able to  
operate the program without this advance.  
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Attachment F 
 

DIVISION OF EMERGENCY MANAGEMENT 

HAZARD MITIGATION GRANT PROGRAM 
  QUARTERLY REPORT FORM   

 
RECIPIENT:   Project Number #:      

 
PROJECT LOCATION   DEM ID #:     

 
DISASTER NUMBER:   QUARTERENDING:   

 
Provide amount of advance funds disbursed for period (if applicable) $   
Provide reimbursement projections for this project: 

 
July-Sep, 20  $   Oct-Dec, 20    $  Jan-Mar, 20   $   Apr-June, 20    $   
July-Sep, 20  $   Oct-Dec, 20    $  Jan-Mar, 20    $   Apr-June, 20    $   

 
Percentage of Work Completed (may be confirmed by state inspectors):   % 

 
Project Proceeding on Schedule:  [ ] Yes  [ ] No 

 
Describe milestones achieved during this quarter: 

 

 
 
 
 
 

Provide a schedule for the remainder of work to project completion: 
 
 
 
 
 

Describe problems or circumstances affecting completion date, milestones, scope of work, and cost: 
 
 
 
 
 

Cost Status: [ ] Cost Unchanged [    ] Under Budget [  ] Over Budget 
 

Additional Comments/Elaboration: 
 
 
 
 

NOTE: Division of Emergency Management (DEM) staff may perform interim inspections and/or audits at any time. 
Events may occur between quarterly reports, which have significant impact upon your project(s), such as anticipated 
overruns, changes in scope of work, etc.  Please contact the Division as soon as these conditions become known, 
otherwise you may be found non-compliant with your subgrant award. 

 
Name and Phone Number of Person Completing This Form     

 
 
 
 
 

Last Revised 6/8/2012  
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Attachment G 
 

Warranties and Representations 
 

Financial Management 
 

Recipient’s financial management system shall provide for the following: 
 

(1)  Accurate, current and complete disclosure of the financial results of this project or program 
 

(2)   Records that identify the source and use of funds for all activities. These records shall contain 
information pertaining to grant awards, authorizations, obligations, unobligated balances, assets, 
outlays, income and interest. 

 
(3)  Effective control over and accountability for all funds, property and other assets. Recipient shall 

safeguard all such assets and assure that they are used solely for authorized purposes. 
 

(4)  Comparison of expenditures with budget amounts for each Request For Payment. Whenever 
appropriate, financial information should be related to performance and unit cost data. 

 
(5)  Written procedures to determine whether costs are allowed and reasonable under the 

provisions of the applicable OMB cost principles and the terms and conditions of this Agreement. 

(6)  Cost accounting records that are supported by backup documentation. 

Competition. 
All procurement transactions shall be done in a manner to provide open and free competition. The Recipient 
shall be alert to conflicts of interest as well as noncompetitive practices among contractors that may restrict 
or eliminate competition or otherwise restrain trade. In order to ensure excellent contractor performance and 
eliminate unfair competitive advantage, contractors that develop or draft specifications, requirements, 
statements of work, invitations for bids and/or requests for proposals shall be excluded from competing for 
such procurements. Awards shall be made to the bidder or offeror whose bid or offer is responsive to the 
solicitation and is most advantageous to the Recipient, considering the price, quality and other factors. 
Solicitations shall clearly set forth all requirements that the bidder or offeror must fulfill in order for the bid or 
offer to be evaluated by the Recipient. Any and all bids or offers may be rejected when it is in the Recipient's 
interest to do so. 

 
Codes  of  Conduct. 
The Recipient shall maintain written standards of conduct governing the performance of its employees 
engaged in the award and administration of contracts. No employee, officer, or agent shall participate in the 
selection, award, or administration of a contract supported by public grant funds if a real or apparent conflict 
of interest would be involved. Such a conflict would arise when the employee, officer, or agent, any member 
of his or her immediate family, his or her partner, or an organization which employs or is about to employ any 
of the parties indicated, has a financial or other interest in the firm selected for an award. The officers, 
employees, and agents of the Recipient shall neither solicit nor accept gratuities, favors, or anything of 
monetary value from contractors, or parties to subcontracts. The standards of conduct shall provide for 
disciplinary actions to be applied for violations of such standards by officers, employees, or agents of the 
Recipient. 

 
Busine ss    Hours 
The Recipient shall have its offices open for business, with the entrance door open to the public, and at least 
one employee on site, from 8:00 a.m. to 5:00 p.m., local time, Monday through Friday. 

 
Licensing and Permitting 
All subcontractors or employees hired by the Recipient shall have all current licenses and permits required 
for all of the particular work for which they are hired by the Recipient. 

 
 
 

Last Revised 6/8/2012 
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Attachment H 
 
 

Certification Regarding Debarment, 
Suspension, Ineligibility And 

Voluntary Exclusion 
 

Contractor Covered Transactions 
 

(1) The prospective contractor of the Recipient,   , certifies, by submission 
of this document, that neither it nor its principals is presently debarred, suspended, proposed for 
debarment, declared ineligible or voluntarily excluded from participation in this transaction by any 
Federal department or agency. 

 
(2) Where the Recipient’s contractor is unable to certify to the above statement, the prospective 

contractor shall attach an explanation to this form. 
 
 
CONTRACTOR: 

 
 
 
 
 

By 
Signature Recipient’s Name 

 
 

Name and Title Division Contract Number 
 
 

Street Address FEMA Project Number 
 
 
 

City, State, Zip 
 
 

Date 
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8/9/2012

} To ensure full awareness of grant 
management obligations.

} To orient you with the project management 
process and address any questions or 
concerns that may arise. 

} To provide resources you may refer to and 
use throughout the project life-span.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

} Main Project Points

} Reporting
Requirements

} Cost and Payment 
Information

} Important Policy

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 A single point of contact should be established for 
all project-related communications between the 
Division and Subgrantee

 POC should be comfortable communicating 
regarding all aspects of the project, such as: 
◦ Record-keeping
◦ Quarterly Reports
◦ Requests for Reimbursement

 If the project point of contact should change at any 
time, you must notify the Division in writing.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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“The Recipient shall perform the work in accordance 
with the Budget and Scope of Work” – Subgrant 

Agreement
 Ensure that the scope of work and budget developed 

for Attachment A matches that of your application. 
Discuss any deviations with the Division. 

 Ensure that you adhere to the scope outlined in 
Attachment A during the project life-cycle. 

 Deviations resulting in a cost change over 10-percent 
require a contract modification and new benefit cost 
analysis, if applicable.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Environmental Conditions are included with the 
Scope of Work

 Environmental Reports are appended to the 
Scope of Work

 Ensure that you strictly adhere to environmental 
requirements in your contract

 Contact your State Project Manager with any 
questions or concerns

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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Non-Compliance with environmental conditions 
may results in…

 Delayed closeout and final payment until all 
environmental conditions a have been met

 Reimbursement back to the State

 Project withdrawal and de-obligation of the 
funding back to FEMA. 

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Project must begin and end within the period of 
performance.

 Any requests for extensions must be submitted in 
writing at least 60 days prior to contract expiration 
date.

 Required Components of Extension Request

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

◦ Justification for request
◦ Budget for remaining funds, to 

include source
◦ Schedule for completion
◦ Project completion date

◦ Certification that project will 
be completed according to 
approved scope

◦ Letter of assurance, stating 
matching funds will be 
available if extended
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Contracts may be modified as a result of…

 Period of Performance Extension

 Scope Change

 Budget Changes

 Special Conditions from FEMA

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 There are local, state, and federal 
requirements for public notice.

 Public notice requirements are dependent 
upon project type.

 Be sure you understand your public notice 
obligations before initiating your project.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Subcontractor is bound by the terms of the 
Subgrant Agreement.

 Subcontracts and procurements must be in 
agreement with local requirements.

 Subcontract agreements must be provided 
to the State for approval, with reasonable 
time allotted for review, prior to execution. 

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Executed subcontracts must be delivered to 
the Division within 10 days of execution.

 Subcontract progress must be included in 
the quarterly reports (Contract Item 7a). 

 Debarment Form.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Both the State and Subgrantee must monitor 
project performance, proper record-keeping, 

and financial management. 

Monitoring activities may include:
 Monthly Monitoring 
 Regular Communication
 Reviews
 Site visits
 Audits

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Must be retained a minimum of FIVE years from 
final reimbursement

 Example required documentation

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

◦ Grant applications
◦ Contracts
◦ Agreements
◦ Grant status, narrative, and 

financial reports
◦ Supporting documentation
◦ Records for all 

subcontracts

◦ Financial and expenditure 
documentation (source 
documents)
◦ Any permits, deliverables, 

as-built drawings
◦ Any project-specific 

documentation (varies)

 Independent audits are required annually 
(Florida Single Audit Act)

 Failed audits could result in full or partial 
reimbursement to the State or project 
cancelation

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Match can be a combination of any type of allowable 
cost borne by non-Federal sources.

 Cost-share requirements can be met by third party 
in-kind services.  

 Acceptable documentation for third party in-kind 
services
◦ Valuation of donated services

 Payroll records sufficient to substantiate the rates for 
salary and fringe benefits 

◦ Valuation of donated supplies, loaned equipment or space
 Independent appraisal by licensed appraiser

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 The quarterly report documents the activities, 
accomplishments, issues, and expenditures 
to date for the project.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Quarter Quarter Ends Report Due
1  March 31  April 15
2  June 30  July 15
3  Sept. 30  Oct. 15
4  Dec. 31  Jan. 15
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Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Last Revised 6/8/2012 

 Attachment F  

DIVISION OF EMERGENCY MANAGEMENT 
HAZARD MITIGATION GRANT PROGRAM 

QUARTERLY REPORT FORM
 
RECIPIENT:                                          Project Number #:                         
 
PROJECT LOCATION                        DEM ID #:                                            
 
DISASTER NUMBER:                                         QUARTERENDING:      
 
Provide amount of advance funds disbur sed for period (if applicable) $    
Provide reimbursement projections for this project: 
 
July-Sep, 20 $______ Oct-Dec, 20 $______ Jan-Mar, 20 $______ Apr-June, 20   $______ 
July-Sep, 20 $______ Oct-Dec, 20 $______ Jan-Mar, 20 $______ Apr-June, 20   $______ 
 
Percentage of Work Completed (may be c on�rmed by state inspectors):                      % 
 
Project Proceeding on Schedule:   [ ] Yes   [ ] No 
 
Describe milestones achieved during this quarter: 
               
 
               
 
 
Provide a schedule for the remainder of work to project completion: 
               
 
               
 
 

Describe problems or circumstances a�ecting comp letion date, milestones, scope of work, and cost: 
               
 
               
 
 
Cost Status: [ ] Cost Unchanged    [     ] Under Budget  [      ] Over Budget 
 
Additional Comments/Elaboration: 
               
 
               
 
NOTE:  Division of Emergency Management (DEM) sta� may perform interim inspections and/or audits at any time.  
Events may occur between quarterly reports, which have signi �cant impact upon your project(s), such as anticipated 
overruns, changes in scope of work, etc.  Please contac t the Division as soon as these conditions become known, 
otherwise you may be found non-comp liant with your subgrant award. 
 
Name and Phone Number of Person Completing This Form         

159



8/9/2012

 Only costs outlined in the budget are 
acceptable

 May include:

◦ Compensation of employee hours allocated to the 
project (with appropriate documentation)

◦ Cost of materials acquired, consumed, or 
expended specifically for project

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 May include:

◦ Equipment and other approved capital 
expenditures (disposition of property according 
to federal guidelines)

◦ State-approved travel expenses incurred 
specifically to carry out the approved scope of 
work (must use state forms)

◦ Administrative Costs

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Administrative costs are the costs the 
subgrantee incurs in order to manage the 
grant.

 Beginning in 2007, there are no longer 
separate allocations for admin costs.

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Example Eligible Pre-Award Costs: 
◦ Study or research to plan project
◦ Engineering
◦ Modeling
◦ Permitting 
◦ Environmental study

 Subgrantee must submit Pre-Award Cost Request Form 
with the Application. Must be approved by the Division 
and FEMA

 Costs may not have been incurred pre-disaster 
declaration for HMGP or prior to the application cycle 
opening for Non-Disaster Grant Programs

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Required to submit Attachment E of Contract and a 
Timeline for Completion

 Governed by Section 216.181(16),Fla.Stat.

 One advance permitted per contract

 Only the first payment may be an advance

 The advanced amount must be expended on 
eligible project costs within 90 days or returned

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Invoices shall be submitted at least 
quarterly, but should not be more frequent 
than monthly

 Request shall incorporate all costs within 
the billing time-frame

 Quarterly Reports MUST be current to 
receive reimbursement

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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 Attachment D

 Summary of Documentation

 Accepted Source Documentation (see 44CFR13.20)
◦ Canceled checks or Transaction proof requiredrequired
◦ Payroll registers
◦ Signed employee project time sheets
◦ IRS Return (non-profits)
◦ Paid detailed invoices
◦ Travel vouchers in accordance with Section 112.061, 

Florida Statutes
◦ Credit card receipts and statements 

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Consultant agreements where payment 
rates are not supported or justified 

 Transactions such as leases, consultants, 
sub-contracts, sub-grants with related 
parties. This requires extensive justification 
and / or documentation 

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

◦
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 Expenditures not relevant to the agreement 
or project activities

 Insufficient and incomplete documentation 

 Employee time and project cost allocation

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

Last Revised 6/8/2012 26

 
Attachment D 

DIVISION OF EMERGENCY MANAGEMENT 
 

REQUEST FOR ADVANCE OR REIMBURSEMENT OF 
HAZARD MITIGATION GRANT PROGRAM FUNDS 

 
RECIPIENT NAME:                                                                    
 
ADDRESS:              
 
CITY, STATE, ZIP CODE:            
 
PAYMENT No:       DEM Agreement No:                                             _    
 
FEMA Tracking Numbers:                  Invoice Period:         to                   
 

Eligible 
Amount 

100% 

Obligated 
Federal 

75% 

Obligated 
Non-Federal 

25% 
Previous 

Payments 
Current 
Request 

DEM Use Only 

Approved Comments 

       

       

       

       

       
    
    TOTAL CURRENT REQUEST $    
 
I certify that to the best of my knowledge and belief the above accounts are correct, and that all 
disbursements were made in accordance with all cond itions of the Division agreement and payment is due 
and has not been previously r equested for these amounts. 
 
 RECIPIENT SIGNATURE             
      
 NAME AND TITLE           DATE :      
 

 TO BE COMPLETED BY DIVISION OF EMERGENCY MANAGEMENT  
 
APPROVED PROJECT TOTAL $    

       
ADMINISTRATIVE COST          $            GOVERNOR'S AUTHORIZED REPRESENTATIVE 
 
APPROVED FOR PAYMENT    $                  
                                                                                        DATE  
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Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Due 60 days from contract expiration or upon 
completion of scope of work, whichever first 
occurs

 Required for final payment

 Satisfactory completion of the scope of work,  
as confirmed through State review of Final 
Deliverables / Final Inspection required for 
final payment

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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Be aware that any property purchased must 
be disposed in accordance with State and 

federal policy
(44CFR13.31) 

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012

 Audit potential on closed projects

 Potential research and substantiation 
activities

 Project-specific requirements

Florida Division of Emergency Management: Subgrantee Responsibilities 
Review June 2012
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S T A T E  O F  F L O R I D A 

D I V I S I O N   O F   E M E R G E N C Y  M A N A G E M E N T 
 

RICK SCOTT 
Governor 

 
BRYAN W. KOON 

Director 
 

SUBGRANTEE CHECKLIST FOR FINAL INSPECTION/CLOSEOUT 
 

This Hazard Mitigation Grant Program (HMGP) checklist provides guidance to the 
Subgrantee, outlining the documentation needed in preparation for final inspection and 
closeout of a project.   Florida Division of Emergency Management (Division) staff will 
conduct a final site visit to verify that the approved project scope of work is complete 
and that all submitted documentation reflects actual work performed and  supports the 
request for final inspection/closeout. The following list of items should be forwarded to 
the State HMGP office, or be provided to the State HMGP representative at the time of 
the final site visit. 

 
 
 
 

Final Inspection & Closeout Documentation 
 

Section One 
 

Subgrantee’s letter requesting a Final Inspection & Closeout is to include the 
following: 

The project is complete and ready for final inspection and closeout. 

The scope of work has been completed in compliance with the 
Subgrantee agreement. 

 
The relevant building codes & standards were satisfied; and as 
applicable, the shutter system complies with Dade County specifications 
and Standards. 

 
The total dollar amount expended on the completed project. 

 
The total dollar amount remaining as a balance, if all money that is 
obligated is not utilized (Underrun). 

 
The total dollar amount expended as an overage, if the money spent 
surpasses the obligated amount (Overrun). If there is an overrun, the 
Subgrantee must provide an explanation as to how they addressed the 
overrun. 

 
 
 
 
 
 

F L O R I D A   R E C O V E R Y   O F F I C E    •   D I V I S I O N   H E A D Q U A R T E R S   •   S T A T E L O G I S T I C S R E SP O N S E C E N T E R 
5 9 0 0  L a k e  E l l e n o r D r i v e 2 5 5 5  S h u m a r d  O a k  B o u l e v a r d 2 7 0 2  D i r e c t o r s  R o w 

O r l a n d o ,  F L   3 2 8 0 9 T a l l a h a s s e e ,  F L  3 2 3 9 9 - 2 1 0 0 O r l a n d o ,  F L  3 2 8 0 9 - 5 6 3 1 
T e l : 8 5 0 - 41 3 - 9 9 6 9 • F a x : 85 0 - 48 8 - 1 0 1 6 

w ww. F l o ri daDi s a s t e r. org 
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Section Two 

Subgrantee’s Local Building Inspection Report: 

 ________  The Subgrantee’s Local Inspection Report should note the structural 
integrity of the building(s) that have been mitigated, i.e. shuttered or 
elevated. The local building inspector/ official should provide this 
correspondence to the Subgrantee for transmittal to the State HMGP 
office. The inspector’s report should be authenticated with the seal of the 
county or the inspector’s authorized personal seal. 

Section Three 

Certified letter from Subgrantee’s Engineer/ Inspector: 

 ________  The Subgrantee’s Engineer of Record/ Project Inspector is to provide 
the Subgrantee a formal certificate/ or letter affirming that the project 
has been completed in conformance with the approved project 
drawings and specifications; as applicable, the shutters are in 
compliance with the Dade County Standards. 

Section Four 

Subgrantee’s Contracts: 

The Subgrantee is to provide: 

   Bid Tabulation and listing; 

   Executed contracts with contractors and procurement methods; 

   Contractor’s billings and change orders; and 

   Letter from Subgrantee stating contractor’s eligibility was verified. 

Note: Debarred contractors are not eligible vendors. 

Section Five 

Certificate of Completion/Occupancy: 

 ________  The Subgrantee is to provide a Certificate of Completion and or 
Occupancy from the respective Board or Permitting Agency; confirming 
the building code as applicable, i.e. shutters/elevation certificate. 
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Final Reimbursement Documentation 

Section Six 

Subgrantee’s Summary of Documentation for total project reimbursement 
claimed: 

 _________  Complete Attachment D outlining in detail by line item expenses 
incurred in the project. Note: This form is an attachment to the 
State/Subgrantee agreement and is entitled, Attachment D Summary of 
Documentation in Support of Amount Claimed for Eligible Disaster 
Work. 

 _________  For each reimbursement payment requested, the Subgrantee should 
ensure that all necessary supporting documentation is provided; i.e. 
Contractor’s invoices, front and back of canceled checks for 
reimbursement are clear, and reflective of the detailed line items 
submitted on the Summary of Documentation. The submittal of this 
documentation is for the purpose of state and federal auditing 
requirements. 

 

Special Circumstance Documentation 

Section Seven 

Project Completed for School Districts: 

 _________  The Subgrantee is to provide a Certificate of Completion by the 
respective School District/Board confirming building code compliance; as 
applicable, i.e. shutters on projects involving school districts. 

 _________  The Subgrantee is to provide proof of flood insurance for projects 
located within the Special Flood Hazard Area.  

 

If you need assistance or have questions, please call the Hazard Mitigation Grant 
Program at (850) 922-5944. 
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Acronyms 

 

ADA- Americans with Disabilities Act 

ARC- American Red Cross 

ARP- Administration and Resource Planning 

ARS- Adaptive Recreation Services 

ASCE- American Society of Civil Engineers 

BCA- Benefit-Cost Analysis 

BFE- Base Flood Elevation 

BRV- Building Replacement Value 

CCCL- Coastal Construction Control Line 

CDBG- Community Development Block Grants 

CFR- Code of Federal Regulations 

CRS- Community Rating System 

DHS- Department of Homeland Security 

DUNS- Data Universal Numbering System 

EHPA- Enhanced Hurricane Protection Area 

EOC- Emergency Operations Center 

ESA- Endangered Species Act 

FBC- Florida Building Code 

FDEM/DEM- Florida Division of Emergency Management 

FEMA- Federal Emergency Management Agency 

FFATA- Federal Funding Accountability and Transparency Act 

FHBM- Flood Hazard Boundary Map 

FIPS- Federal Information Processing Standard 
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FIRM- Flood Insurance Rate Map 

FIS- Flood Insurance Study 

FLTRO- Florida Long-Term Recovery Office 

FMA- Flood Mitigation Assistance 

FS- Florida Statute 

FSRS- Federal Subgrant Reporting System 

GAO- Government Accountability Office 

GPS- Global Positioning System 

H&H- Hydrology and Hydraulic Studies 

HMGP- Hazard Mitigation Grant Program 

HOME- Short for Home Investment Partnerships Program 

IA- Individual Assistance 

ICC- Increased Cost of Compliance 

IRS- Internal Revenue Service 

LLS- Licensed Land Surveyor 

LMS- Local Mitigation Strategy 

LOMR- Letter of Map Revision 

MOA- Memorandum of Agreement 

NAICS- North American Industry Classification System 

NEMIS- National Emergency Management Information System 

NEPA- National Environmental Policy Act 

NESHAP- National Emission Standards for Hazardous Air Pollutants 

NFIP- National Flood Insurance Program 

NOAA- National Oceanic and Atmospheric Agency 

NOFA- Notice of Funding Availability 
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NWS- National Weather Service 

OMB- Office of Management and Budget 

PA- Public Assistance 

PDM- Pre-Disaster Mitigation Program 

PE- Professional Engineer 

PL- Public Law 

RSDE- Residential Substantial Damage Estimator 

SBA- Small Business Administration 

SFHA- Special Flood Hazard Area 

SHMO- State Hazard Mitigation Officer 

SHPO- State Historic Preservation Officer 

SIC- Standard Industrial Classification 

SOW- Scope of Work 

TOPO- Short for Topographical 

USC- United States Code 

USGS- United States Geological Survey 

WMD- Water Management District 
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