
 
Indian River County BCC, Human Resources Department 

1800 27th Street, Vero Beach, Florida 32960 
 

 
 
 
 
 APPLICANTS-PLEASE READ CAREFULLY 
 
Thank you for considering INDIAN RIVER COUNTY as a potential employer. 
 
1. ALL blanks on the application must be filled in.  Incomplete applications will not be processed.  Mark all blanks 

that do not apply with "N/A."  All telephone numbers must be furnished - answers such as "unknown", or 
“N/A” are not acceptable.  Your application will NOT be considered if all questions are not answered.  

 
2. Applications are accepted only for jobs posted on the Indian River County Human Resources Recruitment List.  

This list is normally updated each week, by Tuesday morning.   
 
3. Applications may be faxed to:  (772) 770-5004, located in Human Resources, or mailed to:  Indian River County 

Human Resources, 1800 27th St., Vero Beach, FL 32960. 
 
4. The County’s web site address is: www.ircgov.com.  Click on the Employment Opportunities link, and a list of 

position vacancies appear.  To access each job posting, which contains the minimum job qualifications of the 
position, click on each job title link.  You may also download an employment application at this site.      

 
5. Job vacancies are posted a minimum of 5 workdays.  You may list up to three position titles that you wish to be 

considered for on the first page of the Application for Employment. 
 
6. Your completed application will be referred to the hiring supervisor for each position for which you are qualified.  

The hiring supervisor will decide whether to contact you for an interview.  If selected for an interview, you will 
normally be contacted at the phone number(s) listed on the front page of your application. 

 
7. Completed applications referred and considered for one or more posted job vacancies are not eligible to be re-

used for future vacancies.  Applications not referred to at least one job vacancy may be re-used up to two full 
months after the month in which they are received. 

 
8. Applicants who complete their name and address on the enclosed reply post card will be notified of a final hiring 

decision.  If you have downloaded this letter from the above web site, a reply post card may be picked up and 
completed in the Human Resources Department. 

 
9.  If, due to a disability, you desire assistance with any part of the employment process, please advise the Human 

Resources staff. 
 
10. Indian River County is an Equal Opportunity/Affirmative Action/Americans with Disabilities/Veterans' Preference 

employer.  Women and minorities are encouraged to apply.   
 
PLEASE TAKE THIS PAGE WITH YOU FOR FUTURE REFERENCE. 
 



 
 
 
 AFFIRMATIVE ACTION SURVEY 
 
Qualified applicants are considered for all positions, and employees are treated during employment, without regard 
to race, color, religion, sex, national origin, age, marital or veteran status, medical condition or disability. 
 
As an employer, we comply with government regulations and affirmative action responsibilities. 
 
Government agencies require periodic reports on the sex, ethnicity, disability, marital and veteran status of 
applicants. 
 
This data is for analysis, affirmative action and periodic government reporting only and will be kept in a Confidential 
File separate from the Application for Employment. 
 
The following information is requested on a voluntary basis.  This information will be used only in accordance with 
parts II, III, and IV of Executive Order 11246, and section 503 of the Rehabilitation Act of 1973.  Refusal to provide 
it will not subject an applicant or employee to any adverse treatment.  
 
 
Name:  ___________________________________________        Today's Date: __________ 
 
Check One:      Female       Male 
 
Check one of the following (race/ethnic group): 
 
                         White         Black or African American       American Indian or Alaskan Native 
 
                         Hispanic or Latino        Asian        Native Hawaiian or Other Pacific Islander 
 
              Two or More Races 
 
Check One:      Married      Single      Divorced      Widow(er) 
 
 
Check if any of the following apply:      Vietnam Era Veteran      Disabled Veteran 
 
                         Individual with a Disability 
 
 
How did you learn of this position?  Check one of the following: 
 
              Walk-in     Internet        Friend        County Employee   Ad 
 
              Telephone     Television       Job Service       Other: __________________       
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VETERAN'S PREFERENCE 
 
Veterans’ preference in employment is only available to Florida residents.  County department head positions are 
exempt from Veterans’ Preference.  Are you claiming Veteran's Preference?    Yes____   No____ 
 
Signature______________________________    Date__________________ 
 
Check the appropriate block below if you answered yes.  Documentation substantiating your claim as defined by 
Chapter 55A-7, Florida Administrative Code, must be furnished with job application. 
 
______  1. A veteran with a compensable service-connected disability who is eligible for or receiving 

compensation, disability retirement or pension under public laws administered by the U.S. Veterans' 
Administration and the Department of Defense, or 

 
______  2. The spouse of a veteran who cannot qualify for employment because of a total and permanent 

service-connected disability, or the spouse of a veteran missing in action, captured in line of duty or 
forcibly detained or interned in line of duty by a foreign power, or 

 
______ 3. A veteran of any war who has served on active duty for at least 1 day, and who was discharged or 

separated therefrom under honorable conditions only or who later received an upgraded discharge 
under honorable conditions, notwithstanding any action by the United States Department of Veterans 
Affairs on individuals discharged or released with other than honorable discharges. or 

 
______  4. The un-remarried widow or widower of a veteran who died of a service-connected disability. 
 
 
Branch of Service:  _____________________________________________________________________________ 
 

______________________________   ______________________________ 
                    Date of Entry          Date of Discharge 
 
 
Note:  Under Chapter 295, Florida Statutes, preference in appointment and employment shall be given, by the state 
and its political subdivisions, first to those persons included in 1 and 2 above, and second to those persons included 
in 3 and 4 above.  If a non-preference-eligible applicant is selected for the position over a preference-eligible 
applicant, a complaint may be filed with the Department of Veterans’ Affairs, 11351 Ulmerton Road, Room 311-K, 
Largo, FL 33778, requesting an investigation.  A complaint shall be filed within 21 days after receiving notice of a 
hiring decision.  If notice of a hiring decision is not received within two calendar months, and it is determined that the 
position was filled by a non-preference-eligible applicant, the preferred applicant may file a complaint within three 
calendar months of the date the application was received by employer. 
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FLORIDA ADMINISTRATIVE CODE, CHAPTER 55A-7 
VETERANS' PREFERENCE IN APPOINTMENT AND RETENTION IN EMPLOYMENT 

 
55A-7.013  Documentation of Preference Claim. 
(1) An applicant for a covered position who believes he or she is entitled to veterans’ preference in employment shall indicate 

such preference on the application form. 
(2) The applicant claiming preference is responsible for providing required documentation at the time of making an application 

for a vacant position, or prior to the closing date of the vacancy announcement. 
(3) The covered employer shall inform applicants of requirements for documentation of eligibility for preference. 
(4) The covered employer shall determine whether an applicant is eligible for veterans’ preference. 
(5) The covered employer shall document the employee’s election of veterans’ perference. 
(6) Intentional misrepresentation of the claim for preference shall disqualify the applicant from claiming veterans’ preference, 

and if employed, shall be subject to disciplinary action by the covered employer. 
(7) Documentation shall include the following: 
(a) Veterans, disabled veterans, and spouses of disabled veterans shall furnish a Department of Defense document, commonly 

known as form DD-214 or military discharge papers, or equivalent certification from the DVA, listing military status, dates of 
service and discharge type. 

(b) Disabled veterans shall also furnish a document from the Department of Defense, the DVA, or the Department certifying 
that the veteran has a service-connected disability. 

(c) Spouses of disabled veterans shall also furnish either a certification from the Department of Defense or the VA that the 
veteran is totally and permanently disabled or an identification card issued by the Department; spouses shall also furnish evidence of 
marriage to the veteran and a statement that the spouse is still married to the veteran at the time of the application for employment; 
the spouse shall also submit proof that the disabled veteran cannot qualify for employment because of the service-connected 
disability. 

(d) Spouses of persons on active duty shall furnish a document from the Department of Defense or the DVA certifying that the 
person on active duty is listed as missing in action, captured in line of duty, or forcibly detained or interned in line of duty by a 
foreign government or power; such spouses shall also furnish evidence of marriage and a statement that the spouse is married to the 
person on active duty at the time of that application for employment. 

(e) The unremarried widow or widower of a deceased veteran shall furnish a document from the Department of Defense or the 
DVA certifying the service-connected death of the veteran, and shall further furnish evidence of marriage and a statement that the 
spouse is not remarried. 
Specific Authority 295.07(2) FS. Law Implemented 295.07 FS. History–New 3-30-88, Formerly 22VP-1.013, Amended 2-12-90, 7-12-93, 12-27-98, 

6-11-08. 
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